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COI'JTACOBAHO YTBEPXIAIO
PykoBoautens oOpa3zoBaTeIbHON MPOrpPaMMBbl 3aBexayroiuit kadenpoi
I'.H. Kongpatrox 9.U. Celinanuen
«03» masa 2024 r. «03» mas 2024 1.

PABOYAS NTIPOTPAMMA IIPOPISBOL[CT!SEHHOFI INPAKTUKHA
(MPEJAMITIJIOMHOMN)
IIn.01 IIpon3BoacTBeHHAS] MPAKTUKA (MPeIIUINIIOMHAS)

crienainbHOCTh 40.02.04 FOpucnpyaeHums

Cumpeponons — 2024 .



Pabouas porpamma MIPOU3BOJICTBEHHOMN MPaKTUKHU (TpenTunIOMHOM) «I1m.01
[IpousBoacTBEHHAs TpakTUKa (MpeIIUIUIOMHAs)y» st oOydaromuxcs creruanbHoctu 40.02.04
Opucnpynenuus  coctaBieHa  Ha  OCHOBaHUM  (elepaibHOTO  TOCYJIapCTBEHHOTO
00pa3oBaTeIbHOTO CTaHJapTa CPEeIHEro MpodecCHOHAIBHOr0 00pa30BaHUS MO CIEIHAIBHOCTH
40.02.04 FOpucnpyaeHuus, yTBEpKI€HHOTO MpukazoM MuHucTepcTBa npocsenienus Poccuiickoit
®enepanuu ot 27 oktsiOpst 2023 1. Ne 798.

CocraBuTtenb paboueil mporpaMMbl I'.H. Konnpatrok
(noonucwv)

Pabouas nporpamma paccMoTpeHa 1 0100peHa Ha 3acelaHuu Kadeapsl HCTOPUU
ot «16» anpens 2024 r., nporokon Ne 10

3aBenyronuit kageapoi 2.1. Celinanuen

(noonucwv)

PaGouass mporpamMma paccmoTpeHa W oAoOpeHa Ha 3acenanuu YMK dakynbTeTa ucropuw,
HCKYCCTB U KPBIMCKOTaTapCKOTO SI3bIKa U TUTEPaTyPhl
oT «16» anpens 2024 r., mpoTokon Ne 7

[Ipencenarens YMK N.A. baBOekoBa

(noonucvw)
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1. OBIIASI XAPAKTEPUCTUKA PABOYEH TPOT'PAMMBI ITIPAKTUKH
«IIpousBoacTBeHHAs MPAKTHKA (IPeIIUIITIOMHAS)»

1.1. llesb 1 321241 OCBOEHMS NPAKTUKH

[IpakTuka mpencraBisier coO0l BUJ y4eOHOU JeATeIbHOCTH, HAMPABICHHBIA Ha (OPMHUpPOBAHUE,
3aKpeIJICHUE, Pa3BUTHE MPAKTUUECKUX HAaBBIKOB MU KOMIIETEHIMH B MPOLIECCE BBINOJHEHUS OTAEIBHBIX
BHJIOB pa0oOT, CBSI3aHHBIX C OyaylIel mpohecCHOHATBHOMN e TETbHOCTHIO.

[IpousBocTBEeHHAs NpakTUKa (IIpeIUILUIOMHAs) HalpaBieHa Ha YrilyOJeHHe MepBOHAYaIbHOIO
MPAKTUYECKOTO OIBITa 00yYarOIIErocs, pa3BUTHE OOIIUX U TMPOPECCHOHATBHBIX KOMIIETECHIINM, TIPOBEPKY
€ro TOTOBHOCTU K CAMOCTOSATEIbHON TPYAOBOM JESTEIBHOCTH, a TAKKE€ HA MOJArOTOBKY K BBIIOJHEHUIO
JTUTUIOMHOTO MPOEKTa (paboThI).

1.2. O6uasi TPy10eMKOCTh M CPOKHU NMPOBedeHUsI NPAKTHKH

OO6mast TpyAI0€MKOCTh IPAKTUKH cocTaBiisaeT 144 4. (4 Henenn).

Cpoku TmpoBeneHHS TPAKTHKH COTJacHO ydyeOHoMy tany mo crenuansHoctd  40.02.04
IOpucnpyaenmus: B 4 cemectpe.

1.3. IlnaHupyemMble pe3yJbTaTbl OCBOEHHUSI MPAKTHKHU

Pesynprarom IIPOXO0XKICHUS MIPaKTUKHU ABJISIETCS OBJIAJICHUE oOyyarouumMucs
podecCHOHATILHBIMU U OOIITMMU KOMIIETEHUIUSIMU
Kon HanMeHoBaHMe KOMIIETEHIIUH
KOMIIeTeHII Ui
OK 01 Bri0upats crioco0sl pemenns 3aaay npodecCHOHaIbHON e TeTbHOCTH IPUMEHUTENHHO
K pa3JIMYHbIM KOHTEKCTaM
OK 02 Hcrnonp30BaTh COBPEMEHHBIE CPEICTBA TTOMCKA, aHAIM3a U MHTEPIIPETANN NHPOPMAITHH
1 MH(QOPMAIMOHHBIE TEXHOJIOTHH ISl BBITOJTHEHUS 33/1a4 PO EeCCHOHATBHOM
JESITETbHOCTH
OK 03 [TnaaupoBaTh 1 peaaTn30BBIBATH COOCTBEHHOE PO ECCHOHATBHOE M TMIHOCTHOE

pa3BUTHE, IPEAIPUHUMATENBCKYIO JISSITEILHOCTD B IPodeccHoHaIbHON cdepe,
WCIOJIb30BaTh 3HAHUS 10 (PUHAHCOBOW TPAMOTHOCTHU B PA3IIMYHBIX KU3HEHHBIX

CUTYaLUsX

OK 04 D} dexTHBHO B3aMMOACHCTBOBATh  pab0OTaTh B KOJUIEKTHBE W KOMaH/Ie

OK 05 OcyIecTBIATh YCTHYIO U MUCHbMEHHYI0 KOMMYHHUKAIIMIO HA TOCYapPCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu ¢ y4eToM 0COOEHHOCTEH COIMATbHOTO M KYIBTYPHOTO
KOHTEKCTa

OK 06 [TposBIATE TpaXkAaHCKO-MATPHOTHYECKYIO MO3HIINIO, IEMOHCTPUPOBATH OCO3HAHHOE

MOBEJICHNE Ha OCHOBE TPAUIIMOHHBIX OOIICUEIOBEUECKUX [IEHHOCTEH, B TOM YHUCIIE C
Y4€TOM FapMOHM3ALMH MEKHAILIMOHAIBHBIX U MEXPEJIUTHO3HBIX OTHOILIEHUH, IPUMEHATh
CTaHJIapPThl AHTUKOPPYNLIMOHHOTI'O TOBEICHUS

OK 07 CopnelicTBOBaTh COXPAaHEHHIO OKPYKAIOLIEH Cpeibl, pecypcocOepeKeHNI0, IPUMEHSTh
3HaHUS 00 U3MEHEHUH KJIMMAaTa, IPUHIIUITEI OEPEKITUBOTO MPOU3BOACTBA, 3P PEKTUBHO
JICMCTBOBATh B YPE3BbIYANHBIX CUTYAIUSIX

OK 09 [Tonw3oBaTkCs MpohecCHOHATBHON TOKYMEHTAIIUEH HA TOCYIapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX
K 1.1 OcymecTBisATh NPoheCCHOHATBHOE TOIKOBAaHHE HOPM MTpaBa
K 1.2 [TpuMeHsATH HOPMBI MpaBa Ui PEHICHUS 33/1a4 B TPOPECCHOHAIBHOM AEATEIbHOCTH
K 1.3 Brnagers HaBbIKaMK MOATOTOBKU IOPUANYECKUX JTOKYMEHTOB, B TOM YHCIIE
C MCIIO0JIb30BaHUEM MH(POPMAIIMOHHBIX TEXHOJIOTUI
MK 2.1 OcymiecTBIATh KOHTPOJb COOMIOIEHUS 3aKoHOo1aTeNbeTBa Poccuiickoit denepanun

cyObeKTaMu npaBa




K 2.2 CucremaTu3upoBaTh HOPMAaTUBHBIE IPABOBBIE AKThI U 0000IIATH
IIPABONPUMEHHUTENILHYIO PAKTHKY 110 BOIIPOCAM pacciel0OBAHUS U NTPeTyIPexICHHs
MPECTYIJIEHUH U UHBIX IPAaBOHAPYIICHUI

K 2.3 Ocyl1LecTBIATh OLIEHKY IPOTUBOIPABHOI O TIOBEIEHUS U ONIPEAETATh
IIOJIBEJOMCTBEHHOCTb PACCMOTPEHUS €T

MK 3.1 OcymiecTBIATh BEACHNUE CYICOHOTO IETONPOU3BOJICTBA

IIK 3.2 OcymiecTBIIATh ACHCTBUSA 10 IJIAHUPOBAHUIO U PEAIU3ALUNA MEPOIPUATUH 110
obecrnieueHunIo paboThI apxHBa Ccy/a

K 3.3 CocTaBiATh MPOEKTHI MIPOLIECCYATbHBIX U CIYKEOHBIX JOKYMEHTOB Cyia

[IK 3.4 OcymiecTBisATh paboTy ¢ 0OpalIeHus MU TpakIaH U OpraHu3auit

IIK 3.5 OcymecTBisATh paboTy 10 PErUCTPaALMH, YIETY U TEXHUUECKOMY O()OpPMIICHHUIO
WCIOJIHUTENIBHBIX JOKYMEHTOB IO CyJIe0HBIM JIeaM

C uenbio oBiaZieHHsI 0003HAYEHHBIMU KOMIIETEHIMSIMHU 00Y4arOIIUecs! TOJKHBI:

BJIQJICTh HABBIKAMH (MMETh NPAKTUYECKUHN OIIBIT):

OCYIIECTBIIEHHS MTPO(HECCHOHAILHOTO TOJIKOBAHUS HOPM PaBa;

MPUMEHEHWH HOPM IIpaBa ISl PEeHIeHuUs 3a1a4 B MPO(HeCCHOHATLHON eI TeTbHOCTH;

MOJTOTOBKH FOPUANYECKUX TOKYMEHTOB, B TOM YHCIE C HCIOJIh30BaHHEM HH(DOPMAITMOHHBIX
TEXHOJIOTHH,

WHGOPMHUPOBAHHUS, TTPHEMa U KOHCYIBTHPOBAHUS TPAXKJIAaH U MPEICTaBUTENCH FOPUANICCKUAX JIHIT
0 TTPaBOBBIM BOTIPOCAM;

preMa ¥ PeTUCTPAIMK 3asBICHUN 1 TOKYMEHTOB Tpak/laH,

(opMUpPOBaHUS U PACCMOTPEHUS MaKeTa JOKYMEHTOB AJIsl pa3pelIeHHs] CIOPHBIX BOIIPOCOB;

MOATOTOBKH ITPOEKTOB PELLICHUH;

BBISIBJICHUS M OCYILECTBIICHHS y4eTa JIUL], COBEPUIMBIINX IPECTYIUICHUS;

BEJICHUs paboThl C OOpallleHUsIMU TPpaKAaH, MOCTYNAIOUIMMH B CyA B DJIEKTPOHHOM BHJE U Ha
OyMa)KHOM HOCHTEIIC,

BEJICHUs IpHEMa KOPPECHOHACHUMU MU eI B COOTBETCTBUU C MHCTPYKUUSAMHU IO CyIAeOHOMY
JIeTI0TIPOU3BOICTBY;

OCYILECTBJICHUSI MEPOIIPUATHI 110 MOATOTOBKE CyI€OHBIX JIe)l K pa30upaTeinbCTBY;

MOJATOTOBKH, BbIJJa4U M HAIIPABJICHUs KOMMM CyAeOHBIX aKTOB U IOKYMEHTOB U3 CyAEOHBIX 1€,

MOJATOTOBKM CyJI€OHBIX aKTOB K OIyOJIMKOBAHUIO Ha caiiTe cyna;

OCYILECTBIICHHsI PAa0OTHI € CyIeOHBIMU AeJIaMU, HapsJaMH U JOKYMEHTaMH apXUBHOTO (hoHa cyna;

COCTaBJIEHUS CIY)KEOHBIX TOKYMEHTOB CY/a;

BeJICHUsl paboThl C OOpalllCHUsIMU TpaXkKAaH, MOCTYNAIOUIMMHU B CyJl B 3JIEKTPOHHOM BHUJE M Ha
OyMa)KHOM HOCHUTEJIE;

oOpateHus cyaeOHbIX aKTOB K UCIIOJIHEHHIO;

YMETB:!

pacrio3HaBaTh 3ajady W/Wiu mnpoOieMy B HpOQEeCcCHOHAIbHOM HW/WIIM COLMATIBHOM KOHTEKCTE;
aHAJIM3UPOBATh 33aJauy W/Win NpoOieMy U BBIIEIATh €€ COCTABHbIE YACTH; ONPEACIATh ITAIbl PEILICHUS
3aJauy;

BBIABJIATE U 3(PQPEKTUBHO HCKaThb HH(OpMAIUIO, HEOOXOAMMYIO s pEIICHUs 3aJaud W/Win
npo0OJIeMBbl; COCTABIATh IUIaH JNEMCTBUSA; ONMpPENeNsiTh HEOOXOAUMBIE PECypChl; BIaJeTh aKTyaJlbHBIMHU
MeToJaMH paboThl B NMPO(ECCHOHAIBHOW M CMEXHBIX c(epax; peaar30BbIBaTh COCTABICHHBIN IUIaH;
OLIEHUBATh PE3YJbTAT U MOCIEICTBUS CBOUX JCHCTBUM;

OTIpeNeNATh 3a7a4M JUId OUCKa HHPOpMaLUY;

onpeneniaTh HEOoOXOJAMMble HCTOYHMKM HMHG(OpMAIMM; IUJIAHUPOBATh IPOLECC IOUCKA;
CTPYKTYpUPOBAaTh MOJIy4aeMyt0 WH(POpPMAIMIO; BBIIEIATh HauboJiee 3HAaYMMOe B IepeyHe WHPOpMaLny;
OLIEHUBATh MPAKTUYECKYIO 3HAYMMOCTh PE3YJIbTaTOB MOUCKA; O(OPMIISATh PE3YNIbTAThl IOMCKA; TPUMEHSTh
cpeacTtBa MH(OPMAITMOHHBIX TEXHOJOTMHA sl pelIeHUs Npo(ecCHOHAIBHBIX 3aJad; HCIOJIb30BaTh




COBPEMEHHOE IPOrPaMMHOE 00eCIIeueHUE; UCTIONb30BATh Pa3IMYHbIe U(PPOBBIE CPEACTBA JUIS PELICHUS
npodeccHoHABHBIX 3a7a4;

OTpENeNATh AaKTyaJbHOCTh HOPMATHBHO-TIPABOBOH JOKyMEHTAlMM B HPOQeCcCHOHATBHOM
JEATeIbHOCTH; TPUMEHATh COBPEMEHHYIO HAyYHYIO PO(PECCHOHATIBHYIO TEPMUHOJIOTHIO; ONPEACIIATh U
BBICTPAMBATh TPACKTOPHH MPO(PECCHOHATBHOTO PAa3BUTHS M CaMO0OOPa30BaHNUS;

B3aUMO/JICHICTBOBaTh C KOJUIETaMH, PYKOBOJICTBOM, KJIMEHTaMHU B XoJe MpodeccuoHaTIbHOM
NeSITENIbHOCTH;

IPaMOTHO M3JIaraTh CBOM MBICIH U O(OPMIISTH JOKYMEHTHI IO NMPO(ECCHOHAIBHONW TeMaTHKe Ha
rOCyJIapCTBEHHOM SI3BIKE, IIPOSIBIIATH TOJIEPAHTHOCTH B pab0deM KOJIJICKTHBE;

ONMCHIBaTh 3HAYMMOCTb CBOEH CIELMAIbHOCTH; MPUMEHATh CTaHAAPThl AHTUKOPPYHNLMOHHOIO
[IOBE/ICHNUS;

c00JTI0/1aTh HOPMBI SKOJIOTUYECKON O€30MaCHOCTH;

MOHUMATh OOIIMI CMBICI YETKO NMPOW3HECEHHBIX BBICKA3bIBAaHWI HA M3BECTHBIC TEMBI, IOHUMATh
TEKCThI Ha 0a30BbI€ MPO(PECCHOHAIbHBIE TEMBI;

y4acTBOBAaTh B JMajorax Ha 3HAaKoOMble oOmmMe M Npo(ecCHOHANbHBIE TEMbl; CTPOUTh
BBICKa3bIBaHUS O ce0e U 0 cBOel Mpo(decCHOHAbHOM N1eATeNbHOCTH; 0OOCHOBBIBATh U OOBSICHITH CBOU
JICVCTBHUS,

aHAITM3UPOBATh, TOJKOBATH U MPABIIFHO IPUMEHSTH TPABOBBIC HOPMBI;

XapaKTepU30BaTh, UHTEPIIPETUPOBATh, AHATTU3UPOBATH, COTIOCTABIIAThH U UCCIIEI0BATh 0COOEHHOCTH
MIPaBOBOIO CTaTyca CyObEKTOB MPABOOTHOIIECHU;

CpaBHHMBaTh, TOJKOBaTh W KBaIU(PHUIMPOBATh JEsHHE KaK IpaBOHApYIIEHHE, DPEryIHpyeMoe
HOPMaMH aJIMMHUCTPATUBHOIO IIpaBa U MpolLiecca;

OTIEPHPOBATH IOPUIMYECKUMHE MTOHITUSMHU U KaTETOPUSIMHU;

aHATM3UPOBATh IOpUANYECKHE (aKThl M BOSHUKAIOLINE B CBSA3U C HUMH IIPAaBOOTHOILIECHMS;

pa3rpaHMuYUBaTh IPABOBbIE HOPMBI M IPABOOTHOLLIEHHS B 3aBUCUMOCTH OT OTpaciiell 1pasa;

aHAJM3UPOBATh U TOTOBUTH NPEUIOKEHNUS 110 YPETYIUPOBAHUIO TPYIOBBIX CIIOPOB;
aHAM3UpPOBaTh M pellaTh HOpUAMYECKHE INpoOieMbl B cdepe aIMHUHUCTPATUBHO-IIPABOBBIX,
I'pakIaHCKO-IIPaBOBBIX U TPYJOBBIX OTHOILIECHUI];

aHAJM3UPOBaTh M TOTOBUTh MPEJIOKEHHUS MO COBEPLICHCTBOBAHMIO IPABOBOH AEATENbHOCTU
OpraHu3aluy;

IPUMEHATh COBPEMEHHbIE MH(POPMALMOHHBIE TEXHOJIOTUU Ul MOMCKa U 0OpabOTKH NpaBOBOI
uHbopManuy 1 0(pOpMIIEHHS FOPUANYECKUX TOKYMEHTOB;

COCTaBJISAITh PA3JIMYHbIE BUBI FOPUAUYECKUX TOKYMEHTOB;

OPUEHTUPOBATHCS B CUCTEME U CTPYKTYPE IPABOOXPAHUTEIbHBIX U CY1€OHBIX OPIaHOB;

pasrpaHMuuBaTh (PYHKIHMU U KOMIIETCHIIMIO PA3JIMYHBIX IPABOOXPAHUTEIBHBIX OPraHoB;

aHAJIM3UPOBATh YrOJIOBHOE M YrOJOBHO-NPOLECCYAIbHOE 3aKOHOJATEIbCTBO, HOPMAaTHBHBIE
IIPABOBBIE aKThl, PErJIaMEHTUPYIOLIUE IS TEIbHOCTh IPAaBOOXPAHUTENIBHBIX U CYJIEOHBIX OPraHOB;

10JIb30BaThCS MPUEMaMHU TOJIKOBAHUS YTOJIOBHOTO 3aKOHA M IPUMEHSTh HOPMBI YTOJIOBHOT'O ITpaBa
K KOHKPETHBIM )KM3HEHHBIM CUTYaLUsIM;

OIpeNeNATh NPU3HAKU COCTaBa KOHKPETHOTO MPECTYIUIeHUs, coJepxkalierocs B Oco0eHHoi yactu
VYT0JI0BHOTO KOJIEKCa;

COCTaBJIATh YTOJOBHO-TIPOLIECCYATIbHBIE TOKYMEHTHI;

pelaTh 3a/1a4M M0 KBATU(PHUKALUN TPECTYIIICHUH;

BECTH NPHEM T'pakJaH, KOPPECIIOHICHIIMU U JIe]l B COOTBETCTBUM C HOPMATUBHBIMU aKTaMHU;

OCYIIECTBIIATH pabOTy MO MpueMy 0OpalleHni, OCTYNAOUINX B CY/ B IEKTPOHHOM BUJIE;

OCYILECTBIIATh PETUCTPALIUIO, YUET IBUKEHUS, 0(hOpMIIEHUE CyIeOHBIX e

OCYIIECTBISATh U3BEIEHNE YYACTHUKOB CY1€O0HOTO pa30MpaTesIbCTBa;

OCYIIECTBIIATh O(OpMIIEHHE, HAlpaBI€HHE U BbIAady KOMHM Cy/leOHBIX aKTOB U JIOKyMEHTOB U3
CyIeOHBIX Je;

OCYIIECTBIISATh TMOATOTOBKY TEKCTOB CYAEOHBIX AaKTOB K pa3MEIlEeHHIO Ha caiiTe cyla B CeTd
UHTEpHET;

OCYIIECTBIATH pabOTy MO OOPAIICHUIO K UCTIOJIHEHHIO CY/IEOHBIX aKTOB;



OCYILIECTBIIAITh PabOTy C CyaeOHBIMM JeNaMU M JOKYMEHTaMH, IepelaBaéMbIMH Ha apXUBHOE
XpaHEeHUE W HAXOAALIUMHUCS B apXUBE CYy/a;

COCTaBJIATH CITyeOHbIE JOKYMEHTHI Cy/Ia;

OCYIIIECTBIISITh PA0OTY MO OOPAIICHUIO K UCIIOTHEHUIO CY/IeOHBIX aKTOB;

3HATh.

aKTyalbHbIN MPO()EeCCHOHATBHBINA U CONMAIBHBIA KOHTEKCT, B KOTOPOM MPHUXOJUTCS PaboTaTh U
KHUThb, OCHOBHBIE HCTOYHUKM HH(OpMAIMM ¥ PECypchl JUIs pEHIeHHs 3aJad W M[podiieM B
npo(ecCHOHATPHOM ~ W/WMJIM  COLMAJIBHOM  KOHTEKCTE; alirOpPUTMBI  BBHIMIOJIHEHUS  paboT B
po(hecCHOHATFHON M CMEXKHBIX 00JIACTSIX; METOABI pabOTHI B MPO(HECCHOHAIBHON U CMEXHBIX cepax;

CTpYKTypa IUIaHa JJs pELIEeHUs 3a]a4d; MOPSIOK OLIEHKH pe3yJbTaTOB pELIEHUs 3ajad
podecCHOHABHON IeATEITBHOCTH;

HOMEHKJIaTypa WH(POPMAIIMOHHBIX HWCTOYHHUKOB, TPUMEHSIEMBIX B MNpOQecCHOHATHHON
NESTebHOCTH; IPHUEMBI CTPYKTYPUPOBAaHUS HHPOPMAIIHH;

(dopmar oopmiieHUs pe3yabTaTOB MOMCKA UH(POPMALIUK, COBPEMEHHBIE CPEJCTBA U YCTPOICTBA
nH(popMaTU3alluM; MOPAJOK MX NPHUMEHEHUsS U IMporpaMMmHoe olecrieueHue B Npo¢ecCHOHATbHOU
NEeSITEeIbHOCTH, B TOM YHUCJIE C UCIOIb30BaHUEM LIU(POBBIX CPEICTB;

COJIEpKaHNE aKTyaJIbHOM HOPMAaTUBHO-IIPABOBOM JTOKYMEHTAIINH;

COBpPEMEHHasi Hay4yHas M Tpo¢ecCHOHaNbHAas TEPMUHOJIOTHUS, BO3MOXHBIE TpPAECKTOPHUH
poheCCHOHATBHOTO PAa3BUTHS U CaMOOOpa30BaHNS,

MICUXO0JIOTHYECKHE 0COOEHHOCTH JIUYHOCTH;

OCOOEHHOCTH COILIMAJILHOTO M KYJIBTYPHOI'O KOHTEKCTa; MpaBuia 0GOpMIIEHUS JOKYMEHTOB U
MTOCTPOEHHUS YCTHBIX COOOIICHUI;

CYIIHOCTb TPaX/IaHCKO-TIaTPUOTUYECKOM MO3UIMH, OOIIeUeI0BEYECKUX [IEHHOCTEN; 3HAUUMOCTb
Ipo(heCCUOHAIBHON IeATEIbHOCTH MO CHELUANIbHOCTH; CTaHAAPThl aHTUKOPPYNLIUOHHOTO MOBEICHUS U
MOCIIE/ICTBUS €T0 HapyLICHMUS;

IIPaBUJIA SKOJIOTUYECKOI 0€301MacCHOCTH NPHU BEJCHUH TPO(GECCHOHATIBHOM e TENbHOCTH;

IIPaBUJIA TOCTPOEHUSI MPOCTHIX U CIOKHBIX MTPEUI0KEHUI Ha IPO(PECCUOHATBHBIE TEMBI;

OCHOBHBIE TIOJIOKEHUS M OCOOEHHOCTH HAayKH aJIMUHHCTPATUBHOIO IpaBa B YacTH pPa3BUTHSA
aJIMUHUCTPATUBHO-TIPOLIECCYAILHOTO PETYIUPOBAHUS;

CYIIHOCTh, COJAEpP)KaHUE OCHOBHBIX TIOHSTUH, KATErOpuid, KOHCTPYKIMH, HWHCTUTYTOB
aJIMUHUCTPATUBHO-TIPOLIECCYAILHOTO, TPYJJOBOTO U I'PXJaHCKO-IIPABOBOTO 3aKOHOJATEIbCTBA;

coJiepKaHUe POCCUMCKOTO TPYLOBOIO MPaBa;

UCTOYHHMKH aIMMUHUCTPATUBHOTO NpOLecca, TPYJOBOI0 MpaBa, IPaxJIaHCKOI0 Ipoliecca;

NOHATUE U BUJAbl AIMHUHHMCTPATUBHO-IIPOLIECCYATbHBIX U TI'PAXKIAHCKO-IIPOLECCYATbHBIX HOPM;
BUJBl U IIPABOBOE COJEP)KAHME CaMOCTOSITEIbHBIX IPOU3BOJCTB M aJMUHHCTPATUBHBIX MPOLEAYD,
BXO/ISIUX B COCTaB aJIMUHUCTPATUBHOTO IIPOLIECCa;

CYIIHOCTb U COJIEp)KaHUE CTaTyca YYaCTHUKOB aJMHUHHUCTPATUBHO-IIPOLIECCYaIbHBIX OTHOILEHUH,
TPYAOBBIX OTHOLIEHUH, IPaXIaHCKO-IIPOLIECCYaIbHBIX OTHOILIEHUIA;

NOPAZIOK 3aKIIIOYEHUS, IPEKPAILCHNs] K H3MEHEHHS TPYIOBBIX IOTOBOPOB;

BU/JIbI TPYJOBBIX JOIOBOPOB;

coJiepKaHue TPYJOBOM JUCIUIINHBI;

MOPAZIOK Pa3pelIeHus] TPYAOBBIX CIIOPOB;

BU/JIbI Pa00OYEro BPEMEHU M BPEMEHHU OTAbIXA;

(OpMBI U CUCTEMBI OIUIATHI TPyJa paOOTHUKOB;

OCHOBBI OXpaHbl TPY/a;

MOPSAZIOK U YCIOBHSI MaT€pUaIbHOM OTBETCTBEHHOCTH CTOPOH TPYIOBOTO JIOTOBOPA;

NOPSAZIOK  CyleOHOTO  pa3duparenbcTBa, OOXKAJIOBAHUS, OINPOTECTOBAHMSA, HWCHOJIHEHUS U
NepecMoTpa peleHus Cya;

(OpMBI 3aIUTHI TPAB IPAKIAH U FOPUINUECKUX JINIL;

BU/JIBI ¥ TOPSAZIOK IPXKIAHCKOTO ¥ a]IMUHUCTPATUBHOTO CYyIOTIPOU3BO/ICTBA;

OCHOBHBIE CTAJMU TPAKIAHCKOTO U aIMUHUCTPATHUBHOTO MPOIIECCa;

MpaBUJIa COCTABICHUS IOPUINYECKUX JOKYMEHTOB,;



JNENCTBYIOLIAs cucreMa IIPaBOOXPAHUTEIBHBIX u CyAeOHbBIX OpraHoB
B Poccuiickoit denepanuu, uX CTpyKTypa U KOMIIETCHIIMS,

OCHOBBI ITIPAaBOBOT'0 CTaTyca CyACH U COTPYIHUKOB IIPABOOXPAHUTEIIBHBIX OPIaHOB;

OCHOBHBIE 331241 U HarpaBlieHUs (QYHKIUHN) O TeIHHOCTH IPABOOXPAHUTEIHHBIX OPraHOB;

IIPU3HAKU COCTaBa IIPECTYIUICHUS

CTaJuU YrOJIOBHOTO CYIOIIPOU3BOJICTBA;

IIPaBOBOE IOJIOKEHUE YYACTHUKOB YTOJIOBHOTO CYIOIIPOU3BOICTBA;

(OpMBI U TOPSAIOK MTPOU3BOJICTBA MPEABAPUTEIHHOTO PacCIIeIOBAHNUS;

IIPOLIECC TOKA3BIBAHUS U €r0 AIEMEHTHI;

OCHOBHBIE 3Tallbl IIPOU3BOJICTBA B CYZIE€ IEPBOU U BTOPOY MHCTAHIIUM;

0COOCHHOCTH ITPOM3BOCTBA B CY/IE C yUAaCTUEM IIPUCSKHBIX 3acelaTenei;

MIPOU3BOJICTBO II0 PACCMOTPEHUIO W PA3pEIICHHUIO BOIPOCOB, CBSI3aHHBIX C HCIOJHEHHEM

IIPUTOBOPA;
0COOEHHOCTH MPOU3BO/ICTBA MO OTAEIBHBIM KaTErOPUsM YrOJIOBHBIX JIEI;
MephbI YTOJIOBHO-TIPOLIECCYATIEHOTO MIPUHYXICHUSA: MOHSTHE, OCHOBAHMS

Y TIOPSIZIOK TIPUMEHEHHUS;

MpaBuiia MPOBEJACHUS CIIEICTBEHHBIX JEHCTBUN;

COJICp)KaHWE HOPMATHBHBIX-TIPABOBBIX aKTOB, PETYIUPYIONUX BOMIPOCHI CYJAOYCTPOHCTBA W
CyJIOTIPOM3BO/ICTBA;

HOPMAaTHBHO-TIPABOBBIC aKTHl 1 HOPMATHUBHBIC IOKYMEHTHI 110 CYeOHOMY JCIIOTIPOU3BOICTBY;

HOPMAaTUBHO-METOAUYECKHE JOKYMEHTHI [0 00ecredeHHIo padoThl Cyaa;

OCHOBBI OXPaHbI TPy/Ia U TEXHUKH 0€30TacHOCTH;

001111e BOMTPOCHI OpraHu3aliy paboThI Cy/Ia: OCHOBHBIC HAIIPABJICHUS ACSITCIIBHOCTH CTPYKTYPHBIX
nojpasieNIeHnit cynia, 00ecredrBalonInX CyI0IPOM3BOICTBO; MpaBUiia MOBEACHNS paOOTHUKOB armapara
cyla; JOHKHOCTHBIE PerjaMeHThl paOOTHUKOB allfiapara cy/ia; MpaBujia BHYTPEHHEIr0 pacnopsiaka cyaa u
T.IL.,

MOPSIIOK yueTa MOCTYMUBLINX B CyJ] 00paIieHHid, TOKyMEHTOB U JIeJ1 U PETUCTPALIUU CYIeOHBIX JEl,
MPUHSATHIX K TPOU3BOJCTBY;

OpraHu3aiys U BeJeHHEe CyJeOHOro JeI0NPOM3BOACTBA Ha CTAAUH MOArOTOBKH Jieja K CyJeOHOMY
pazOupaTenbCTBY: HANPABJICHUE U3BEIICHUN U BHI30BOB, 0(hOpPMIICHHE CYACOHBIX JIeT;

opsiIoK oopmiteHHs Cy1eOHBIX JIe]T B IEPUO/ U MTOCIIE UX PACCMOTPEHUS: BblJaua 1 HAIlPaBJICHUE
KOMUN CyneOHBIX aKTOB M JOKYMEHTOB; MOPSAJOK O3HAKOMIICHHS C MaTephallaMy [iejia; HallpaBJIeHUe
CyIeOHBIX [eJI B BBIIIECTOSIIME MHCTAHLIMU C aleUIALUOHHBIMU, KAaCCAIIMOHHBIMU U HAJ30PHBIMHU
)KaJ100aMH, YaCTHEIMM KajJ00aMH;

MOPSIIOK OCYILECTBICHUSI KOHTPOJIS Cy1€0HOTO JIeIOMPOU3BO/ICTBA U KOHTPOJIb UCIIOJTHEHHUS: LIeTTU
U 3a]1a4d, CyObEKThl KOHTPOJIS U UX MOJTHOMOYUS;

MOPSIIOK oOecreueHus: 10cTyna K UHpopMaluu o0 JesTeIbHOCTA CYJOB: MOATOTOBKA CYAEOHBIX
aKTOB K pa3MeIlEeHHI0 Ha O(ULIMaIbHOM caliTe cyJa B MH(POPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHON CeTH
HuTepner;

MOPSIIOK TOJITOTOBKY U TepeAayu CyAeOHBIX 6N U JOKYMEHTOB K Mepeaayue B apXuB Cy/a;

KJ1accu(UKaIus CIyKeOHbIX TJOKYMEHTOB U TPEOOBaHUS, K HUM MPEABSBISEMbIE B COOTBETCTBUU C
I'OCT u nmpaBOBBIMU aKTaMu;

cucremMa IOKyMeHTo000poTa B CyJIE;

MOHATHE U BUJBI TOKYMEHTOB, TPEOOBaHMS, K HUM MPEAbSBIISIEMEIE;

MOPSIIOK OOpaIeHHsI K UCTIOJTHEHUIO IIPUTOBOPOB, PEIICHUH, OTIPEIeIeHHIA ¥ IOCTAaHOBJICHUH Cy/a.

B paMKax HOporpaMmMmbl HTPAKTUKH IUIAHHUPYECTCA JOCTUXKCHHC 06Y‘IaI-OIJ_II/IMI/IC$I JJUYHOCTHBIX
C3YJIbTATOB!

Kon
JAYHOCTHBIX HaI/IMeHOBaHI/Ie JIAYHOCTHBIX pe3y.]'leaTOB
pe3yJbTaToB




JP 1

Oco3Harommii ce0s rpaxxaaninHoM Poccuu u 3amuTHrKOM OTEUeCTBa, BBIPAXKAIOIINN CBOIO
POCCUHCKYIO HIICHTHYHOCTh B TIOJUKYJITYPHOM H MHOTOKOH()ECCHOHATHLHOM POCCUHCKOM
00IIIECTBE M COBPEMEHHOM MUPOBOM cooO1ecTBe. Co3HAIONIMI CBOE SIUHCTBO C HAPOJIOM
Poccuu, ¢ Poccuiickum rocyiapcTBoM, JEMOHCTPUPYIOIMIUNA OTBETCTBEHHOCTD 3a pa3BUTHE
cTpaHnbl. [TposBistomuMii TOTOBHOCTH K 3amuTe PoIuHbL, CIOCOOHBIN apryMEeHTHPOBaHHO
OTCTanuBaTh CyBepeHI/ITeT U JOCTOUHCTBO HapozLa POCCI/II/I, COXpaHSITb U 3alIMiIaTh I/ICTOpI/I‘-ICCKYIO
npasay o PoccuiickoM rocynapcrse

JP 2

[IposiBisironMi aKTUBHYIO IPAKIAHCKYIO TIO3ULMIO HA OCHOBE YBAXKCHUS 3aKOHA U
MIPaBOIOPSAKA, IPAB M CBOOO] COTPaX/iaH, YBaKEHHUS K HICTOPHUECKOMY U KYJIBTYPHOMY
Hacienuio Poccun. Oco3HaHHO U IESTENBHO BhIpAKAIOMUN HETIPUATHE JUCKPUMUHAINH B
0011IeCTBE TIO COIMATIBHBIM, HAIIMOHAIBHBIM, PETUTHO3HBIM PU3HAKAM; SKCTPEMHU3MA,
Teppopr3Ma, KOPPYIIHH, aHTUTOCYIAPCTBEHHOH AesTenbHocTH. O0Iaaaronuii OrbITOM
rpaKAaHCKOM COIMAbHO 3HAYMMOM JESTENFHOCTH (B CTYI€HYECKOM CaMOYTPaBICHUH,
JO0OPOBOIILUECTBE, YKOIOTMIECKUX, TPUPOTIOOXPAHHBIX, BOCHHO-TIATPHOTHYECKHUX H JIP.
00beIMHEHHSIX, aKIUsX, porpamMmax ). [I[prHUMaroIuid posib U30MpaTens 1 y9acTHUKA
00IIIeCTBEHHBIX OTHOIICHUH, CBA3aHHBIX C B3aMMOJICHCTBUEM C HAPOJAHBIMU N30paHHUKAMHU

JIP 3

JleMOHCTpUPYIOIINHA TPUBEP>KEHHOCTh TPAIUIIMOHHBIM yXOBHO-HPaBCTBEHHBIM LIEHHOCTSIM,
KyJbType Hapo/10B Poccuu, mpuHIMIIAM YECTHOCTH, MOPSIAOYHOCTH, OTKPBITOCTH. JeCcTBYOIIM I
1 OLICHUBAIOIIUI CBOE MTOBEJAECHUE U MIOCTYIIKH, TIOBEJEHUE U MIOCTYIKHU APYTUX JIOACH C ITO3U Ui
TPAIUIIHOHHBIX POCCUHCKUX TyXOBHO-HPAaBCTBEHHBIX, COLMOKYIBTYPHBIX IIEHHOCTEH  HOPM C
Y4ETOM OCO3HaHMS MOCIEICTBUNA IMOCTYIIKOB. ['OTOBBIN K 1€10BOMY B3aUMOJICHCTBUIO U
HeOpMaNTbHOMY OOIIEHUIO C MPEACTABUTEISIMU Pa3HBIX HAPOJIOB, HAIIMOHATIBHOCTEH,
BEpOMCIOBENaHMH, OTITMYAIOIINN UX OT YHYACTHUKOB TPYII C IECTPYKTUBHBIM U JIEBUAHTHBIM
MOBEJCHUEM. [[eMOHCTpUPYIOINI HENPUATHE COLUAIIBHO ONACHOTO IMOBEAEHUS OKPYXKAOIIUX U
npenynpexaamui ero. IIposBisomuil yBaxeHue K JIFOASIM CTapuIero MOKOIEHUs, TOTOBHOCTh
K YYaCTHIO B COIMAJIbHOM MOJIEPKKE HYKJIAIOUTUXCS B HEN

JIP 4

IIposiBnstonmit U IEMOHCTPUPYIONINHN YBaXKEHUE K TPY/Ly YeTOBEKa, OCO3HAIOIINI IIEHHOCTh
COOCTBEHHOTO TpyJa M TpyJa IPYTHX JIIo/ei. DKOHOMUYECKH aKTHBHBIN, ODPUEHTHPOBAHHBIN Ha
OCO3HaHHBIN BHIOOP cdepbl MPodheCCHOHATHLHON JIEATENEHOCTH C YIETOM JIMYHBIX )KU3HEH HBIX
IIJIAaHOB, MMOTPEOHOCTEH CBOCH CeMbH, POCCUICKOro 0011ecTBa. BhIpakaromiuii 0CO3HaHHYIO
TOTOBHOCTb K ITOMYYEHUIO PO eCCHOHATHHOT0 00pa30BaHMs, K HEPEPHIBHOMY 00pa30BaHUIO B
TeueHHue XU3HU. J|eMOHCTPHUPYIOMINI TO3UTHBHOE OTHOIIIEHHE K PETYIMPOBAHUIO TPYAOBBIX
otHomIeHNi. OpHEeHTHPOBAaHHBIN HA cCaMO0Opa3oBaHUE U MPOPECCHOHANBHYIO IEPETTOATOTOBKY B
YCIIOBHUSX CMEHBI TEXHOJIOTHIECKOT 0 YKJIa1a U COMyTCTBYIOMNX COIMAIbHBIX TIepEMEH.
Crpemsmuiics kK GOpMHPOBAHHIO B CETEBOM Cpelle JIMIHOCTHO M ITPO(ECCHOHAIBHOTO
KOHCTPYKTHBHOTO «IIH(POBOTO CIIema»

JP 5

JeMOoHCTpUpYIOLNI MPUBEPKEHHOCTh K POAHON KYJIbTYpE, HICTOPUYECKON MTaMSITH Ha OCHOBE
mo6Bu Kk Ponune, Hapoay, MaJIol poiuHe, 3HAHUS €T0 UCTOPUU U KYJIbTYPbl, IPUHATHE
TPaJULUOHHBIX IIEHHOCTEN MHOTrOHAIIMOHAIBHOr0 Hapoja Poccuu. Beipakaroiuii cBoro
STHOKYJIbTYPHYIO HACHTUYHOCTD, CO3HAIOIIMI cebs maTpruoToM Hapoaa Poccun, aesTensHO
BBIpAXKAIOUIU YyBCTBO MPUYACTHOCTH K MHOTOHAlIMOHAJIbHOMY Hapony Poccuu, k Poccuiickomy
OrteuectBy. IIposBstomuil HIEHHOCTHOE OTHOLIEHHE K HCTOPUIECKOMY U KyJIbTYPHOMY
HacJieIuio HapoaoB Poccru, K HalMOHAIBHBIM CUMBOJIAM, IIPa3HUKAM, TAMSITHUKAM,
TpaJuLusAM HapoIOB, IPOXKUBAIOIIKX B Poccun, K cOOTeUeCTBEHHUKAM 3a PyOexoM,

MTOIIEP KUBAIOIINN UX 3aMHTEPECOBAHHOCTD B COXPaHEHUH OOIIEPOCCUNCKOMN KYIbTYPHOM
UACHTUYHOCTH, YBAXKAIOUIMN UX MpaBa

JIP 6

OpueHTupoBaHHbIA Ha TPOQECCHOHATBHBIE JOCTIXKEHUS, JEATEBHO BhIPAKAIOIIUil
[I03HABaTEIbHBIE HHTEPECH C YIETOM CBOMX CIIOCOOHOCTEH, 00pa30BaTENbHOrO U
podecCHOHANBHOI0 MapIIPyTa, BEIOpaHHOW KBaTH(UKAILIIH

JpP 7

Oco3Haromui U AeATEIbHO BRIPAXKAIOLIUN IPUOPUTETHYIO LIEHHOCTh KaXK/I0M 4enoBeuecKon
YKU3HU, YBAKAFOIINH JOCTOMHCTBO JIMYHOCTH KaXKJIOTO YeI0BEKa, COOCTBEHHYIO U UYXKYIO
YHHKQJIBHOCTB, CBOOOTy MUPOBO33PEHUECKOr0 BEIOOpa, camoonpenenenus. [[possistommii
OEpEXITNBOE U YYTKOE OTHOIICHHUE K PEIMTHO3HON MPUHAIIIKHOCTH KaXIOTO YEITOBEKa,
NpeaynpeIuTeIbHbIN B OTHOIIEHUU BBIPAXKEHUS MTPAB U 3aKOHHBIX HHTEPECOB JIPYTUX JIIOJEH

JIP 8

[IposBastomMi 1 JEMOHCTPUPYIOIINI YBaKEHUE 3aKOHHBIX HHTEPECOB
W 1paB MpeJcTaBuTeNeld Pa3iuuHbIX STHOKYIBTYPHBIX, COIMAIbHBIX, KOHPECCHOHAIBHBIX TPYI
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B POCCHIICKOM OOIIIECTBE; HAIMOHAIBHOTO IOCTOMHCTBA, PEIIMTHO3HBIX YOSKICHUN C y4EeTOM
COOJTFOJIEHUST HEOOXOTMMOCTH O0ECIICUeHHsI KOHCTUTYITUOHHBIX TPaB U CBOOOJ TPaK/IaH.
[ToHumarowmuii 1 IEATENbHO BBIPAYKAIOIINI LIEHHOCTh MEXPEIUTHO3HOI0 U MEKHALIMOHAJIBHOTO
corjacus JIFOAEN, TpakiaH, HapooB B Poccuu. BeIpaxkarommii conpuyacTHOCTb K
MPUYMHOXKEHUIO ¥ TPAHCISAUMHU KYJIbTYPHBIX TPAJULIUNA U HEHHOCTEW MHOTOHALIMOHAJIBHOTO
POCCUICKOTO TOCyIapCTBa, BKIIFOUCHHBIN B OOLIIECTBCHHBIC HHUIIMATHBEI, HAIIPABJICHHbBIC HA UX
COXpaHEHUE

JP9

Co3Haroluii IEHHOCTh JKU3HH, 37I0pOBbs U Oe3omacHocTH. COOMI0Aar0IINN U
MPOTaraHIUPYIOIHIA 3I0POBEIN 00pa3 KU3HHU (30POBOE IMUTAHHUE, COONIOICHHE TUTHEHBI, PEKUM
3aHATUH U OTHBIXA, GPU3NUECKasi aKTUBHOCTD), IEMOHCTPUPYIOMINH CTpeMIIEHHE K (PU3UYECKOMY
COBEPIIICHCTBOBAHUIO. [IpOSIBIIAIONINI CO3HATENBHOE M 000CHOBAHHOE HEITPHUITHE BPETHBIX
MPUBBIUEK M OMACHBIX HAKIIOHHOCTEH (KypeHHe, ymoTpeOIeHne aaKoros, HapKOTHKOB,
MICUXOAaKTUBHBIX BEIIECTB, a3aPTHBIX UTP, JTIOOBIX (HOPM 3aBHCUMOCTEH ), IECTPYKTUBHOT'O
MOBEJ/ICHHUs B OOIIIECTBE, B TOM YHMCIie B IM(POBOIi cpere

JIP 10

bepexnuBo oTHOCAIMICS K IPUPOJIHOMY HACIIEIUIO CTPAHbl U MUPA, IPOSIBIISIONIUI
c(OPMHUPOBAHHOCTH IKOJIOTUYECKOH KYJIbTYPhl Ha OCHOBE IIOHUMAHWSI BJIMSIHUS COLIMATBHBIX,
HKOHOMHUYECKUX M MPO(hecCHOHATBHO-IIPON3BOCTBEHHBIX ITPOLIECCOB HAa OKPYKAIOIIYIO CPEy.
BeIpaxaromuil AesTenbHOE HEMPUATHE NEHCTBUM, IPUHOCAIIUX BPE IIPUPOJIE, PACIIO3HAKOLINI
OIACHOCTH CpeJibl O0MTaHUSs, MPEAYIPEKIAIOIINI PUCKOBAHHOE TIOBEICHUE PYTUX TPaK/aH,
MIOIYJIAPU3NPYIOIINIA CITOCOOBI COXpaHEHUS TAMSATHUKOB MTPUPOJIBI CTPAHBI, PETHOHA,
TEPPUTOPHH, TIOCEIIEHNS, BKIIOYEHHBIH B O0IIECTBEHHBIE HHUIIMATUBBI, HATIPaBJIEHHBIE Ha 3200Ty
0 HHUX

JIP 12

[IpuHrMaromuii poCCUHCKHUE TPAAUIIMOHHEIE ceMelHbIe IleHHOCTH. OpUEHTUPOBAHHEIN Ha
CO3/IaHHE YCTONYMBONH MHOTOJICTHOM CeMbH, IOHMMaHKE Opaka Kak COr3a MYXKUHUHBI U
SKEHILMHBI JIJISl CO3J]aHUSI CEMbH, POXKJIECHUS M BOCIIUTAHUS JIETE€N, HEIPUITUSI HACUIIUS B CEMbE,
yX0Jla OT POJUTEIHCKON OTBETCTBEHHOCTH, OTKa3a OT OTHOIIEHWH CO CBOMMU JIETbMU U UX
(hMHAHCOBOTO CONEPIKAHMS

JIP 13

JleMOHCTpHPYIOIINI TOTOBHOCTD M CIIOCOOHOCTh BECTH IHAJIOT C IPYTUMH JTIOIBMH, JTOCTHTATh B
HEM B3aUMOIIOHUMAHMSI, HAXOAUTH OOIIHE TN M COTPYIHUIATH IS MX TOCTHKCHUS B
npodecCHOHATEHON TEeATEeIHFHOCTH

JIP 14

[posiBrsitotuii co3HATENBHOE OTHOIICHUE K HEMPEPHIBHOMY 00pa30BaHUIO KaK YCIOBUIO
yCrenHoi mpohecCHOHAIBHON 1 O0IIECTBEHHON ESITENHhHOCTH

JIP 15

[IposiBIstrompii Tpak TaHCKOE OTHOIICHHUE K TIPO¢h eCCHOHAIBHOMN JASITETLHOCTH KakK K
BO3MOXKHOCTH JIMYHOTO YYACTHS B PEIISHUH OOIECTBEHHBIX, TOCY/Iap CTBEHHBIX,
00IIeHAITMOHATBHBIX POOIEM

2. CTPYKTYPA U COAEPKAHUE ITPAKTUKH

Ne Pa3znennl (3Tanbl)
NMPaAKTHKH

Buapl pa6oThl HA NpaKkTHKE, BKJIOYAS CAMOCTOSITEILHYI0O padoTy
00y4YaIuXcsi M TPYA0EMKOCTH (B Yyacax)

1 | BBoxaHBII HHCTPYKTaX

[TpuGsiTHE Ha 0a3y NPAKTUKH, IPOXOKICHHE HHCTPYKTAXKA IO TEXHHUKE
0€301acHOCTH; 3HAKOMCTBO C pab0YUM MECTOM. 3HAKOMCTBO C
OpraHu3alMen: U3ydeHUue CTPYKTYpPhl, B3aUMOCBSI3U OJPA3IEICHUH,
OCHOBHOM JIeATEIbHOCTH, PSKUMOB pabOTHI, ycTana (4 4.)

2 | 3akperuicHue N3yuenue HopMaTUBHOrO MaTeprana MUHUCTEPCTBA FOCTULIMU Poccuiickoit
MOJTyYEHHBIX ®denepaunu Mo BONpocaM OpraHu3aluy cyja (MJIaHuPOBaHUE, OTYETHOCTD,
TEOPETUYECKUX cripaBoYHas paboTa Mo 3aKOHOAATENLCTBY U T.11.) (8 4.)

3HaHUH, KacaroIuXcs
JIEATEIbHOCTH CYJIOB
001IeH FOPUCTUKITUH U
()
CHeIHaTu3UPOBAHHbIX
CYZOB Y U3y4EHHE
BOINPOCOB OpraHU3aIuU

OcBoeHHE TUTAHUPOBAHUS U OPraHU3alMU padoThI Cya, pacipeneaeH s
00s13aHHOCTEH, MOps/IKa MpHeMa IMOCETUTENEH, pacCCMOTPEHHS MaTEPUAIIOB,
B3aMMOOTHOIIICHUSI C OpraHaMHy BJIACTH U ynpasieHus (14 4.)

OcBoeHne ACJIOMPOU3BOACTBA B CYAC: BCCTHU IIPUCM U PETUCTPALUIO
NOCTYNMAaOMUX I'PpaXXJaHCKHUX [I€JI, ITIOYTHI, TIOATOTABJINBATD I'PAXKIAHCKHUC
Jcja K Cy,ILe6HOMy 3aCCIaHHIO (HOCBIJ'IKa MMOBCECTOK, UCKOBBIX MAaTCPHAJIOB U
T.H.), O(I)OpMJ'ISITL JcJ1a ¢ KaCCallMOHHbIMHN »KaJio0aMu U npoTeCTaMu IJIsd
HaITpaBJICHUS B BBIH_ICCTOHIJ_[I/Iﬁ Cya, BECTHU MICPCIIUCKY I10 O6paH.I€HI/IIO K
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YIIpaBJICHUS B OpraHax
cyneOHOM BIacTH

UCIIOJIHUTEIIO PEIeHUH, IOCTAHOBJIEHUH U ONpeeIeHUI Cy1a, COCTABIIATh
CTATUCTUYCCKUH U (PMHAHCOBBIN OTYET IO YCTAHOBJICHHOH opMme,
oopmIIsATE caauy Aen u MatepuasioB B apxuB (14 4.)

N3yuenue npakTuku 0 OpMIICHUS IPOTOKOJIOB PACIIOPSIAUTENbHBIX U
CyneOHBIX 3aceaHtii, TapajuIeIbHO C CEKpEeTapeM BeJCHHE MPOTOKOa
3acenanus (14 4.)

OdopmieHne rpakaaHCKUX Jell IIOCIe UX paCCMOTPEHMsI B 3aCeIaHUsX
(mommmBKa OGymar, Hymeparusi, OTMETKU B CIIPaBOYHBIX JIMCTAX,
BBINTUCBIBAHWE UCIIOJTHUTCIIbHBIX JIMCTOB 11O ACJIaM, PCHICHUA I10 KOTOPbIM
MOJIeXKAT HEMeUIeHHOMY ucnoiaHenno) (20 4.)

IIpumenenue B
MIPaKTUYECKON
JeSITETLHOCTH
MOJTy4YEHHBIX
TEOPETHUECKUX
3HAHMU, KacaroIuXCs
NeSITETLHOCTH CYI0B
o01Iel IOPUCAUKIINN U
(nm)
CTeTIMATM3UPOBAHHBIX
CyZIOB U U3y4EHUE
BOIPOCOB OpTaHU3aIuU
yIpaBIIeHUS B OpraHax
cyneOHOI BIIacTh

[IpucyrcTBue Ha MPOBOAUMBIX CyIbEH pUEMax Ipa)iaH, Mo KOHTPOIEM
CyIIbU TIPUEM TPaKJIaH, PACCMOTPEHHUE TI0 €ro MOPYYEHHIO KaI00bI U
cocraBjeHre or4eToB 1Mo HuM (10 4.)

M3yueHne KOHKPETHBIX TPaXKAAHCKUX A€, TOJ00p 3aKOHOIATEILHOT O
Mmarepuaia, He0OXOAMMOTO Ul pa3peleH st THX /1€, COOTBETCTBYIOIINX
pykoBoaamux pasbsicHenuil [Inenyma Bepxosnoro Cyna Poccuiickoi
Denepannu 1Mo Bonpocam cyaeOHon mpakTuku (8 4.)

Benenue Bo BpeMsi Cy1eOHOTO Jieia mapajuielibHO ¢ CEKpPeTapeM MPOTOKOIIa
cynebHoro 3acenxanus (8 4.)

AHanu3 KauecTBa BBICTYIUICHUH MTPOKYPOPa, aJIBOKATa, FOPUCKOHCYIIbTA,
00CYXJIeHHE X C PYKOBOJUTEISIMH MPAKTUKH (8 4.)

VY4acTre B IpOBOANMBIX Cy/10M 0000IIEHUSX MPAKTUKHA PACCMOTPEHHS
OTACIBHBIX KaTel"OpI/If/’I TrpaXJaHCKUX J1€J1 (aJ'II/IMeHTHI)Ie, TPYAOBELIC,
JKUJIMIHBIC, O BOBMCIICHUU BpE/a, O BOBMCIICHUN ymepGa, MMPUYINHEHHOI'O
NPUIHCKAMH, pacTpaTaMy, XAIIEHUSIMA, 00 YCTAaHOBJICHHU OTIIOBCTBA, O
JIMIICHUH POIUTEITBCKUX TIPaB, CIIOPHI O IETSIX, ABTOPCKUE U
n300peraTenabCcKue Jena, IeNa O MPH3HAHNH TPaKIaHHHA HEIeeCIIOCOOHBIM,
00 OrpaHUYCHHUH JIEECIIOCOOHOCTH | JIP.), COCTaBJICHUE 0030pOB TIO
pe3yabTaTam 0600meHus (8 4.)

W3ydeHne nopsiaka NpUHATHS KaCCAIIMOHHBIX M alleJUIIIHOHHBIX JKII00 1
Ipe/ICTaBICHUH, HAITPABJICHHS A€ B KaCCAIMOHHYIO ¥ alleIUISIIHOHHYIO
uHCTaHMH (8 9.)

OdopmiieHre UCTIOTHUTEIBHBIX TOKYMEHTOB (8 4.)

CocraBiieHUE MPOCKTOB CyIeOHBIX aKTOB (8 4.)

Odopmiienne
OTYETHBIX JJOKYMCHTOB
IO TIPaKTUKE

O6001enue MaTepuaoB MPAKTUKU, IIOATOTOBKA OTYETA U THEBHUKA
npakTuku. Hanmucanue 3aximoueHns JUIUIOMHOTO IpoekTa (padbotsl). Craua
OTYeTa B COOTBETCTBUH C COJEP)KaHUEM TEMAaTHUYECKOT O IJIaHa MPAKTHKH,
WHJWBHUIYaILHOTO 3a1aHus (4 4.)

3. YCJIIOBUS PEAJIM3ALIUU ITPAKTUKHA
3.1. O6uue TpeGoOBaHNUs K OPraHU3aAlNU MPAKTUKHU

3.1.1. OrpanuyeHus mo MpoAOKUTETBHOCTH pabodero JHsS oOyyaromierocs Mpu MpOXOKICHUU
IIPaKTHKH.

[IponomkuTensHOCTh pabouero JHs 00y4aromerocs Npyu MpoXoKAEHUN MPAKTUKU B OpraHU3aIyax
COCTaBJISIET:

- B Bo3pacte oT 16 fo 18 sieT — He 6osee 35 yacoB B HENIEINIO;

- B Bo3pacre oT 18 jet u crapue — He 60s1ee 40 yacoB B HEJIEIIO.
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3.1.2. CneumnajibHble TpPeOOBAaHHMA K TeXHHUKe 0e30MaCHOCTHM B IMeEPUOA NPOXOKIEHUS
NPaKTHKHU

[Tepen HauanoOM MPAKTHKH OOYYAIOIIMECS MPOXOAST BBOJTHBIA MHCTPYKTAX IO OXpaHEe TpyJa H
TEXHUKE O€30IMaCHOCTH.

PykoBoauTENh MPAKTUKH MTPOBOUT IIEPBUYHBIN HHCTPYKTAX Ha paboyeM MecTe.

OO6yuaroiuecs, HalpaBJICHHbIC HA MTPAKTUKY B APYTroe yupexaeHue (Ipearnpusitie), NpoxoasaT Ha
M€CTE€ BBOJIHBIN MHCTPYKTAXK, MHCTPYKTaX Ha pabodeM MecTe, 00ydeHre 0e30macHbIM METOIaM TPY/a.

@dakT TPOBEACHHS BCEX BHUIOB MHCTPYKTAXEH OTpakaeTcsi B IKypHaJlax pErHCTPalUU
MHCTPYKTaXEH C MpOCTaBIEHUEM MOAMKUCEHN MOTYyYUBILIETO U MMPOBOJAUBIIETO HHCTPYKTAXK.

OOyuarommecsi, HaxoIsIIMeCs Ha NpPaKTHKe, 00s3aHbl cOONIONAaTh TPEOOBAHUS HOPMATHUBHBIX
JIOKAJIbHBIX aKTOB.

3.1.3. O0s13aHHOCTH PYKOBOAWTEeH MNPAKTHKM OT 00pa30BaTeJbHOW OpraHu3anuu u
yupexaeHust (MpeanpusiTus)

PykoBonuTtens u3 uncia npenogaBateneit kadeap:

- IIPOBOJUT KOHCYJIbTAIlMH 10 BOIIPOCAM OpraHu3aIuy IpPaKTUK;

- HETMOCPEICTBEHHO PYKOBOJHUT OMPEICICHHOW IPyNIoN 00y4Jaromuxcsi B MEPUOJI MPOXOKICHUS
IIPAKTHUKY;

- moceniaer 6a3bl MPaKTHK;

- pa3pabaTbIBaeT WHIUBUIyaTIbHbIE 33/JaHUS HA MPAKTHUKY,

- OKa3bIBa€T METOAMYECKYIO IIOMOIIb 00YJAIOITUMCS 110 BOITPOCAM MPOXOKIACHUS TPAKTHK;

- COBMECTHO C 00YJarONIMMHUCS COCTABIISIET IJIaH PabOTHI;

- KOHTPOJIMPYET BBINOJIHEHNE 00yJaroIUMHKCS padOUUX MPOrpaMM MPAKTUK; KOHCYIbTHPYET UX O
BOIIPOCaM, BOSHHUKAIOIINM B MPOIIECCE TPOXOKACHUS MTPAKTHK;

- pemraeT BOMpoC O JIOMyCKe 0OydYaroluXcs K 3allUTe MPAKTUKH Ha OCHOBAHUU MPEACTAaBIEHHOM
OTYETHOM JOKYMEHTAIINY;

- IPUHUMAET 3aIlUTY MIPAKTHUK;

- ofecrieuMBaeT MO pe3yabTaTaM 3alllUThl MPAKTUKUA TMPEAOCTaBICHHE OTBETCTBEHHOMY JIHILY
3a4E€THBIX BEJJOMOCTEN U OTYETHON JTOKYMEHTAIINH;

- u3y4aeT U 0000IIaeT OTYETHOCTh OOy4aIOUIUXCS MO pe3ylbTaTaM MPOXOXKICHHS MPAKTUKH B
LEJSIX BBIPaOOTKH MPEATIOKEHUH TI0 COBEPIICHCTBOBAHUIO MPAKTUYECKOM MOATOTOBKUA O0YYarOIIUXCSI.

PykoBoauTeh MPAKTUKK OT OpraHU3aluu:

- pacupenenser 00yJarmuxcs 32 KOHKPETHBIMU PYKOBOIUTEISIMU MPAKTUKH;

- obecrieunBaeT yCIOBUS JUIsl BHITIOJIHEHUS! 0Oy4aromuMucs paboueit mporpaMMsbl IPaKTUKY;

- OCYUIECTBJIIET KOHCYIbTHPOBAHHE M OKA3bIBACT IMPAKTUYECKYIO MOMOIIb OOydyarouumcs B
MIPOXOKJICHUH MTPAKTUKU;

- obecnieunBaeT coOt0IeHuEe 00yJalOIIMMUCS TPABUIT OXPAaHbI TPYyAa U BHYTPEHHETO pacrnopsiaka
OpraHu3aIui;

- OCYIIECTBJIET CUCTEMATHUECKUI KOHTPOJIb TeKyIIel paboTsl 00yuaromerocs;

- B3aUMO/ICHCTBYET C PYKOBOJUTENSIMU MPAKTUKH OT 00pa30BaTeIbHON OPraHU3allMK [0 BOIIPOCaM
MPOXOXKICHUSI MPAKTUKKU 0OYUAIOLTUMUCS, UX MTOBEICHUSA U T.I1.;

- [0 pe3yapTaTaM MPOXOXKICHHUS TMPAKTUKA COCTABJISET XapaKTEpPUCTUKY Ha KaxIOoro
00y4aroerocs U yTBEpKIaeT OTYET O MPOXOKICHUH MPAKTUKH;

- OCYILIECTBJISIET UHBIE TIOJTHOMOYUSI.

3.2. MarepuaJibHO-TeXHHYecKas 0a3a, Heo0OXoAMMAas ISl NPOBeJCHUS MPAKTHKH

Jns  peanuzanuu  pabodel mporpaMMbl MPOU3BOJCTBEHHOW MPaKTHKH  (IIPEIIUIIOMHON)
IIPELYCMOTPEHBI CIEIYIOIINE TOMELEHUS:

ydeOHasi aylIuMTOpHs, OCHAIlIEeHHas y4eOHO MeOenplo (CTONBl ayIWTOpHBIE, CTYINbs), pabouuM
MECTOM IIpernojaBatelisi, Kadeapoil, mepcoHalbHBIMU KOMIBIOTEpAMH C JOCTYNOM K ceTu HHTepHer,
TEJIEBU30POM, MHTEPAKTUBHOW CHUCTEMOHl CO BCTPOEHHBIM YIBTPAKOPOTKO(MOKYCHBIM MPOEKTOPOM,
6ecrpoBOIHBIM JAOCTYIOM K ceTu HTepHeT;
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nomernienus Apoutpaxuoro cyna Peciyonuku Kpoim (kabunaetsr Ne 166, Ne 205, Ne 221) (B pamkax
noroBopa oT 22.01.2024 Ne 01.10/1-04 CIIO), ochamieHre pabO4YMX MECT KOTOPOTO COOTBETCTBYET
COJICPKAHUIO TPO(PECCHOHATIBHON NesTeabHOCTH. IlepedeHb OCHOBHOTO 000OpPYIOBaHMS, HAXOJSIIErOCs
B NIOMCIICHUSAX: MeOenb (CTOJIbL, CTyNbs, INKa(), KOMIBIOTEpPbl (C BBIXOJOM B HWH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHYIO ceTh VIHTepHET), IPUHTEPHI, PACXOAHBII MaTepuar;

nomemienne OO0 «MexayHapoiHas Iopuanyeckas Kommanus «Oxcnept» (kabuner Ne 26)
(B pamkax gmoroBopa ot 22.01.2024 Ne 01.10/1-05 CIIO), ocHamieHue pabOYMX MECT KOTOPOTO
COOTBETCTBYET COJCpKaHUIO TpodeccuonanbHol AesTenbHOCTU. [lepedeHr 0CHOBHOTO 000pyI0BaHMs,
HaXO/SIIIEr0Cs B OMEIEHUU: MeOelb (CTOJIbI, CTYIbs), KOMIIBIOTEPHI (C BBIXOJOM B MH(OPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHYIO ceTh VHTEepHET), MapKepHas Jocka ((GIunyapt), MPOSKTOp U IKpaH, MPUHTEP,
PacXOIHBIM MaTEpHAL;

MOMEILIEHNE JJI OpTraHU3allui CaMOCTOSITENIbHOM pabOThl, OCHAIIEHHOE KOMITbIOTEPHOU TEXHUKOM
C BO3MOXKHOCTBIO TOJKIIOUEHHs] K HWH(GOPMAIMOHHO-TEIIEKOMMYHUKAITMOHHON ceTtn HWHTepHeT U
oOecreyeHneM JIOCTyra B JJIGKTPOHHYIO WH()OPMAIMOHHO-00pa30BaTeIbHYIO Cpeay o0pa3oBaTelbHOU
opranuzaruu. OcHareHue: yueOHas Meoenb (CTOJbI Ay AUTOPHEIE, CTYJIbS, MEJIOBas I0CKA), IEPCOHATbHBIC
KOMIBIOTEPHI C IOCTYIIOM K CeTH VIHTEpHET U B AJIEKTPOHHYIO0 HH(POPMAIIHOHHO-00pa30BaTEIbHYIO CPENy
00pa3oBaTeNbHON OpraHu3aIK, OECIPOBOHON JOCTYI K ceTH MHTEepHeT.

3.3. YueOHo-MeTOoANYecKOe U HHPOPMAIMOHHOE 00ecniedeHHEe Peain3alii MPorpaMMbl
3.3.1. Tlepeuenb mnuTepaTypbl W pecypcoB cetn MHTEpHET, HEOOXOTUMBIX IJIsi TMPOBEACHUS
MIPaKTUKU

OcHognas numepamypa

1. Knanos C.I1. Yuactue crienuanucra B IPABOOXPAHUTEIBHON JEATEILHOCTH : MOHOTpadus /
C.II. XXnanos. - Mockaa : [IpocmekT, 2019. - 269 c. - ISBN 978-5-392-310258. - TekcT : 351eKTpOHHBIH

2. EropoB B.II. CoBpemeHHasi opraHu3aliiusi TOCyIapCTBEHHBIX yUpexaeHuid Poccum : ydeOHOE
nocobue st crio / B. I1. Eropos, A. B. CiiunabkoB. - Cankrt-IlerepOypr : Jlans, 2020. - 204 ¢. - ISBN 978-
5-8114-6382-4. - TekcT : 3NeKTPOHHBII

3. XamukoB M.U. Cuctema rocyapcTBEHHOTO M MyHHITUTIATHHOTO YIIPaBIICHUS | yaeOHOE TTocoOue
/ M.W. XanukoB. - 4-e u3., crep. - Mocksa : ®JIMHTA, 2019. - 448 c. - ISBN 978-5-9765-0218-5. - Tekcr
: DJICKTPOHHBIN

Jlononnumenvhas aumepamypa

1. Opranuzanusi  JESITENBHOCTH  IMPABOOXPAHUTENIBHBIX OPraHoB MO  IPOTHUBOJICHCTBHUIO
IKCTPEMU3MY U Teppopu3My : ydeOHoe mocobme mis cno / E. H. beictpskoB, E. B. Honoga,
H. JI. [loranoBa, A. b. CmymikuH. - 2-e u3f., crep. - Cankr-IlerepOypr : Jlanp, 2022. - 176 c. - ISBN 978-
5-8114-9366-1. - TekcT : 3MeKTPOHHBII

2. Mapouna E.B. Cyne6nas cucrema Poccuiickoit @enepanuu : yue6Hoe nocodue / E. B. Mapbuna.
- Camapa : Camapckuit yauepcuret, 2020. - 144 c. - ISBN 978-5-7883-14686. - TekcT : 3MeKTPOHHBIH

3. CmupnoB JI.b. YronoBHO-HCTIONMHUTENBHOE TTPaBo : yueOHUK uig By30B / JI. b. CmupHOB. - 3-¢
u31., crep. - Cankr-IlerepOypr : Jlans, 2022. - 396 c. - ISBN 978-5-8114-9498-9. - Tekcr : a1eKTpOHHBIN

Humepnem-pecypcul

1. HudopmanmonHo-nipaBoBoit mopran «['apant». — URL: http://www.garant.ru — Tekct:
JJIEKTPOHHBIN

2. Odunuansubiii mopran Cosera @enepanun PenepanbHoro Cobpanus PO — URL:
http://www.council.gov.ru/ — TekcT: 31eKTpOHHBIH

3. Odwunmansusiit nopran ['ocynapcreennoit Jlymsr PO ®denepansnoro Codpanuns PO — URL:
http://www.duma.gov.ru/ — TekcT: 37eKTPOHHBIH

4. Odpunmansuerii moprain [IpasurensctBa PO — URL: http://government.ru/ — Tekct: aneKTpOHHBIH
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5. Odummaneubiii mopran Koncrurynmonnoro Cyma P® — URL: http://www.ksrf.ru — Tekcer:
3IEKTPOHHBIN

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUS ITPAKTUKHN

I/I3yqe}me NMPAKTUKH 3aKAaHYUBACTCHA 3aY€TOM C OLIEHKOH.

Pezynomamul o0yuenusn Dopmol u memoowt
KOHMPONA U OYEHKU
pe3ynbmamog 00yuenus

Ocsoennvie 3HaHUs: [ToBcenneBHOE
aKTYyaJIbHBIA TPO(ECCHOHAIBHBINA U COLIUATBbHBIN KOHTEKCT, B HaOroieHue 3a paboToi

KOTOPOM MPUXOJUTCS paOdOTATh U XKUTh; OCHOBHBIC HCTOYHUKUA UHPOPMAIIMK | CTYACHTA

Y PECYpCHI IS pemieHus 3a1a4 1 nmpooiaeM B mpodeccnoHamTbHOM U/UTH

COIMAJILHOM KOHTEKCTE; aJIFOPUTMbI BBIITOJHEHHS PaOOT B

poheCCHOHATBHON M CMEXHBIX 00JIACTSX; METOMIBI paOOTHI B

npodecCHOHANBHON U CMEXHBIX cepax;

CTPYKTypa IJIaHa JJIs peIIeHHs 3a1a4; IOPSI0K OIIEHKH PE3yJIbTaTOB
pereHus 3a1a4 npodhecCHOHATBHON e TeTbHOCTH;

HOMEHKJIaTypa HH(POPMALMOHHBIX HCTOYHUKOB, IPUMEHSEMbBIX B
PO ECCUOHATBHON ACSTEIbHOCTH; IIPUEMbI CTPYKTYPHPOBAHUS
nHpOpMaIH;

(dbopmaT odopMIICHHS pE3yIbTAaTOB MTOMCKA HHPOPMAIIHH,
COBpPEMEHHBIE CPEJICTBA U YCTPOHCTBA HH(OpMATH3ALINN; TIOPSIOK UX
MIPUMEHEHHUS U TIPOrpaMMHOE oOectiedeHre B mpodeccnoHaaIbHON
JIeATEIbHOCTH, B TOM YHCIIE C UCTIOIb30BaHMEM IIU(PPOBHIX CPECTB;

cofiep)KaHue aKTyaIbHOH HOPMAaTHBHO-TIPABOBOW JOKYMEHTAIINH;

COBpEMEHHast Hay4dHasl ¥ Mpo¢ecCHOHaTbHAs TEPMUHOJIOTHUS;
BO3MOXKHBIE TPAEKTOPUH NMPO(PECCHOHATHHOTO Pa3BUTHS U
camoo0pa3oBaHHs,

MICUXOJIOTMYECKHE 0COOEHHOCTH JTMYHOCTH;

0COOEHHOCTH COIHAIBHOTO M KYJIBTYPHOTI'O KOHTEKCTa; IPaBUiIa
ohopmIIeHHS TOKYMEHTOB U TOCTPOCHHUS YCTHBIX COOOIIECHUH;

CYIIHOCTB TPaKAaHCKO-NTATPHOTHIECKON MO3UIINH,
00IIIeYeIIOBEYECKHUX [ICHHOCTEH; 3HAUMMOCTh MTPO(heCCHOHATBHON
JEATEIbHOCTH T10 CIIEIHaIbHOCTH; CTaHAAPTH AHTUKOPPYIIIUOHHOTO
MOBEJICHUS M TTOCTICICTBHS €r0 HapYIICHUS;

MIpaBUJIa HKOJIOIMYECKOI 0€30MacHOCTH MPH BEACHUT
npodecCHOHANBHON AESTEIbHOCTH;

MpaBUJIa MMOCTPOCHUS MPOCTHIX U CIOKHBIX MPETOKEHHUH Ha
npodecCHOHANBHBIC TEMBI,

OCHOBHBIE MOJIOKEHUSI 1 0COOCHHOCTH HAayKH aJIMUHUCTPATUBHOTO
MpaBa B YaCTH Pa3BUTHUS aIMUHUCTPATUBHO-TIPOLIECCYAIBHOTO
peryaupoBaHus;

CYIIHOCTB, COJIEP’KaHHE OCHOBHBIX MOHITUHN, KATErOpuH,
KOHCTPYKIMI, MHCTUTYTOB a/IMUHUCTPATUBHO-TIPOIIECCYaTBHOT 0, TPYIOBOTO
U TPAKAAHCKO-TIPAaBOBOT'O 3aKOHOIATEIbCTBA;

coZiep>KaHhe POCCHICKOT0 TPYAOBOIO IPaBa;

MCTOYHUKHU aIMUHHCTPATUBHOIO MpoIecca, TPYJOBOTO IpaBa,
Ipa’kAaHCKOro Mpolecca;

MOHSTHE U BUJBI aIMUHUCTPATUBHO-TIPOIIECCYATbHBIX U IPAXKIAHCKO-
MPOIIECCYaNTbHBIX HOPM; BUJIbI U TIPABOBOE COJIEPKAHUE CAMOCTOSITENBHBIX
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IIPOM3BOJCTB U aIMUHUCTPATUBHBIX IPOLEAYP, BXOASAIINX B COCTaB
aJIMUHMCTPATUBHOT'O MPOLECCA;

CYIIHOCTb U COJIepXkKaHUe CTaTyca Y4aCTHUKOB aJIMUHUCTPATUBHO-
IIPOLIECCYaIbHbBIX OTHOLIEHUH, TPYIOBBIX OTHOLIEHUHN, IPAXKIAHCKO-
MPOIECCYaTbHbBIX OTHOIIEHUM;

MIOPSIIOK 3aKJIIOUCHMS], IPEKPALEHNUs U U3MEHEHUS TPYIOBBIX
JIOr OBOPOB;

BUJIBI TPY/IOBBIX JJOTOBOPOB;

cojiep>KaHue TPYAOBOM JAUCIUIINHBI;

MOPSIIOK pa3pellieHus: TPYOBbIX CIIOPOB;

BUIbI pa004yero BpeMEeHU U BPEMEHU OT/IbIXa;

(OpMBI U CHCTEMBI OILIATHI TPYa pAOOTHUKOB;

OCHOBBI OXPaHBI TPY/A;

MOPSIIOK U YCIIOBUSL MaTE€PUAIbHOW OTBETCTBEHHOCTH CTOPOH
TPYZIOBOT'O IOTOBOPA;

MOPSZIOK Cy1e0HOT0 pa3doupaTebCTBa, 00’KaTOBaAHMUS,
OIIPOTECTOBAHUS, UCIIOJTHEHUS U [IEPECMOTpa PEIICHUS CY/1a;

(hOpMBI 3aIIUTHI TTPAB TPAKIAH U FOPUAMUECKUX JTUIL;

BHJIBI I TIOPSIOK TPAXKIAHCKOTO M aIMUHUCTPATHBHOT'O
CYZOIPOU3BO/CTBA;

OCHOBHBI€ CTAJJMM I'PAXXKJAHCKOTO U Q/IMUHUCTPATHBHOIO TPOLIECCa;

MIPaBUJIA COCTABIICHUS IOPUINYECKUX JJOKYMEHTOB;

JEWCTBYIONIAs CUCTEMA ITPAaBOOXPAHUTEIBHBIX U Cy/I€OHBIX OPTaHOB
B Pocculickont @enepannu, UX CTPYKTypa U KOMIIETCHIINS;

OCHOBBI ITPABOBOTO CTAaTyca CyAeH U COTPYTHHKOB
MIPaBOOXPAHHUTEIbHBIX OPTaHOB;

OCHOBHBIC 33J1aui ¥ HarpaBieHHus (HyHKIMH) AEITETLHOCTH
MIPaBOOXPAHHUTEIbHBIX OPTaHOB;

MPU3HAKH COCTABA MPECTYIICHHS,

CTaJMM YrOJIOBHOTO CYJONPOU3BO/CTBA;

MIPABOBOE MOJIOKEHHE YYACTHUKOB YTOJIOBHOTO CYIOTPON3BO/ICTBA;

(OpMBI 1 TOPSIIOK TTPOU3BO/ICTBA MPEIBAPUTEILHOTO PACCIICIOBAHMS;

MIPOIIECC TOKA3bIBAHUS U €T0 FIIEMEHTHI,

OCHOBHBIE ATaITbl TPOU3BOJCTBA B CY/I€ MEPBOM U BTOPOU MHCTAHIIMIA;

0COOEHHOCTH MPOU3BOJICTBA B CY/IE€ C YYaCTHEM IPHUCSIKHBIX
3ace/iaTeeH;

MIPOM3BOJICTBO 110 PACCMOTPEHHIO U Pa3pEIIeHUIO BOIPOCOB,
CBSI3aHHBIX C HCIIOJHEHUEM ITPUTOBOPA;

0COOEHHOCTH TPOU3BOJICTBA O OTACIHHBIM KaTErOpUsSM YrOJIOBHBIX
mer,

MEpHI YTOJIOBHO-TIPOIIECCYATbHOTO IPUHYKICHHS: IOHSITHE,
OCHOBaHUS H MOPSIOK IPUMEHEHHUS,

MpaBUiIa MIPOBEICHHS CIIECTBEHHBIX NEHCTBUM;

coJiep>KaHNe HOPMATHUBHBIX-TIPABOBBIX aKTOB, PETYIUPYIOIINX
BOIPOCHI CYJIOYCTPOICTBA U CYIONPOU3BOICTBA;

HOPMAaTUBHO-TIPABOBHIE aKThl U HOPMATHBHBIE JOKYMEHTHI I10
CyaeOHOMY JETOMPOU3BOJICTBY;

HOPMAaTUBHO-METOINYECKUE JTOKYMEHTHI 110 00eCIIeYeHUI0 paboThI
cyna;

OCHOBBI OXPaHbI TPY/Ia M TEXHUKU 0E30MacCHOCTH;

00111e BOIPOCHl OpraHU3aluu paboThl CyJa: OCHOBHBIE HAIIPABICHMUS
JEATeJIbHOCTH CTPYKTYPHBIX IOJpa3AeIeHUH cyaa, 00eceqrBarOIX
CYJIONIPOU3BOJICTBO; MTpaBUJIa MOBEICHUS] paOOTHUKOB anmapaTa CyJa;
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JIOJKHOCTHBIE PerylaMeHThl pa0OTHUKOB arnapaTa cy/a; paBuia
BHYTPEHHETr 0 pacropsijka cyia u T.IL.;

MOPSIIOK ydeTa IOCTYNUBIINX B Cy[l 0OpallleHui, JOKYMEHTOB U JIeJ1 U
peructpanuu cyJaeOHbIX A€, MPUHATHIX K MPOU3BOICTBY;

opraHu3anys u BeileHHe CyAeOHOro 1eJI0NPOU3BOACTBA HA CTaIUU
MOJrOTOBKH JIeNa K CyAeOHOMY pa30upaTesibCTBY: HalpaBIeHUE U3BELICHUN U
BBI30BOB, 0O(OpMIIEHHE CYAEOHBIX A€T;

MOpsZI0K 0OpMIICHHSI CYIEOHBIX JIe]T B IEPUO U TIOCTIE UX
paccMOTpeHus: BblJjaya U HalpaBJIeHUe KON CyneOHbIX aKTOB U
JOKYMEHTOB; OPSIIOK O3HAKOMJICHHS C MaTepUaJIaMy JIeJ1a; HaIllpaBJICHUE
CyAeOHBIX JeJ B BBIIECTOSIINE UHCTAHIIUHU C alleJUISILIMOHHBIMU,
KaCCallMOHHBIMU U HAaJ30PHBIMHU Kajl00aMM, YaCTHBIMH Kajlo0aMu;

MOPSIIOK OCYIIECTBJICHUS KOHTPOJIS CyAeOHOr0 1eJI0NPOU3BOACTBA U
KOHTPOJIb UCTIOJIHEHUS: LIEJIN M 3a]ja4H, CyObEKThI KOHTPOJIS U UX
MIOJTHOMOYHS;

MOPSIIOK obecreueH st JocTyna K UHGOpMaIiy 0 A TEeINbHOCTH
CYZIOB: IIOAATOTOBKA CY/I€OHBIX aKTOB K pa3MeIleHUI0 Ha O(UIIHAIEHOM CaiiTe
cyna B HH(QOPMAaIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn MHTepHeT;

MOPSIIOK MOATOTOBKH U TIepeiaun CyAeOHBIX JIeT U JJOKYMEHTOB K
nepeaade B apXuB Cy/a;

KJ1accu(UKaIMs CITY)KEOHBIX TOKyMEHTOB U TPeOOBAaHHUS, K HUM
npenbsasisiemMbie B coorBeTcTBHM ¢ 'OCT 1 nmpaBOBBIMH aKTaMH;

crcTeMa JOKYMEHT0000poTa B CY/IE;

TIOHSITHE U BUIBI IOKYMEHTOB, TPEOOBaHMS, K HUM MTPEIbSIBIISICMBIE;

MOPSIIOK OOpaIieH st K NCIIOIHEHHUIO IIPUTOBOPOB, PEIICHHH,
ONpENEIICHUI U ITOCTAaHOBJIEHUN Cya

OcsoetHvle ymeHus:

pacro3HaBaTh 337a9y W/ Wi mpodiaemMy B TpoheCCHOHATHFHOM |/
COIMAIEHOM KOHTEKCTE; aHAIN3UPOBATH 3a/1a4y H/UITH IPOOJIEMY U BBIACIATH
€€ COCTaBHBIC YaCTH; OMPECIISITh STAITbl PELICHUS 3aIa4H;

BBISIBIIATH M 9((HEKTUBHO HCKATh WH()OPMAIUIO, HEOOXOAUMYIO JIIS
peLIeHus 3aa49y U/HITH IPOOJIEMbI; COCTABIIATh IUIAH ACHCTBUS; ONPEICIISTh
HEOOXOIMMBIEC PECYPCHI; BIIaJICTh aKTyaIbHBIMH METOJaMU paboThI B
npoecCHOHANBHOM U CMEXHBIX Cepax; peaTn30BbIBATh COCTABICHHBIN
IUIaH; OLICHUBATH PE3YNIBTAT M MOCICACTBHS CBOMX JICHCTBUIA,

ONpeIeNIATh 3aJa4Yd JJIsl TONCKa HH(POPMAIINH;

ONpeIeNIATh HEOOXOJMMbIC HCTOYHUKY HWH(POPMAIINH; ITAHUPOBATH
IpOLIeCcC TOMCKA; CTPYKTYPUPOBATH MMOIyYaeMyI0 HH()OPMAIUIO; BBIICISTH
HanOoJiee 3HAYMMOe B TiepeyHe HH()OPMAIIUK; OLICHUBATH MTPAKTHYECKYIO
3HAYUMOCTh PE3yJIbTATOB MTOUCKA; OPOPMIISTH PE3YNIbTAThI IIOMCKA;
MPUMEHSTH CPEICTBA NH(POPMAIMOHHBIX TEXHOJIOTUH VIS PEILICHUS
npodecCHOHANBHBIX 33/1a4; UCIIOJIb30BaTh COBPEMEHHOE MPOrPaMMHOE
o0ecrieyeHue; UCTIONb30BaTh PA3IMYHbIC IU(POBBIC CPECTBA IS PEIICHHS
npodeccCHOHANBHBIX 33/1a4;

OMpEJIeNIATh AKTYyaIbHOCTh HOPMATHBHO-TIPABOBOM TOKYMEHTALIUH B
npoeCCHOHANBHO eI TeIbHOCTH; IPUMEHSITh COBPEMEHHYIO HAYYHYIO
npoeCCHOHANBHYIO TEPMHHOIIOTHIO; OMPEACIIATh U BHICTPAUBAThH TPACKTOPUH
po(eCCHOHANLHOTO Pa3BUTHUS U CaMOOOPa30BaAHUS;

B3aUMOJICICTBOBATH C KOJIJIETAMH, PYKOBOJICTBOM, KIIMEHTAMH B XO/IC
npoecCHOHANBHOI eI TeIbHOCTH;

IPaMOTHO HM3JIaraTh CBOM MBICTH U 0O()OPMIIATH JTOKYMEHTHI 110
poQeCcCHOHANBHON TeMAaTHKE Ha TOCYAaPCTBEHHOM SI3BIKE, IPOSIBIISITH
TOJICPAHTHOCTh B pab0O4eM KOJUICKTUBE;

HabGnronenue u orenka
MPaBUIBHOCTH
BEITIOJTHEHHS paboT

B OpraHHU3aIlHH.
BrimonHenue ycmoBuit
3a7aHus

C MPeCTaBICHHEM
COOCTBEHHOM TMO3UINH.
OcymecTBienue
KOpPEKINU
(uctpaByieHwMsN)
C/ICIIaHHBIX OIIUOOK Ha
HOBOM YpOBHE
npesiaraeMbIX 3aJaHui
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OIIMCBIBAaTh 3HAYMMOCTDH CBOEH CIICIHUAJIbHOCTH; IPUMCHATH CTaHAAPThI
AHTUKOPPYIILIMOHHOIO TTOBEICHUS;

COOJTI0/IaTh HOPMBI IKOJIOTHYECKOM 0€3011aCHOCTH;

IIOHUMATh 06IJ_II/II71 CMBICJI YE€TKO ITPOU3HECCHHBIX BBICKa3bIBaHUM Ha
HU3BCCTHBIC TCMbI, IOHUMAaTh TCKCTHI HA 0a30BLIE HpO(I)eCCI/IOHEUIBHBIC TCEMBI,

Yy4aCTBOBATb B AWAJIOraX Ha 3HAKOMBIC O6IIII/IC n HpO(beCCI/IOHaJII)HI)Ie
TEMBI; CTPOUTH BBICKa3bIBaHUA O ceOe U 0 CBOEH MpodeccroHaIbHOM
JIEATEeIbHOCTH; 0OOCHOBEIBATh U OOBSICHSITH CBOM JICHCTBHS;

AHAJIM3UPOBATh, TOJIKOBATH U NPAaBUJIbHO IIPUMCHSATD IIPABOBLIC
HOPMBI;

XapaKTCpUu30oBaThb, UHTCPHIPETUPOBATDL, AHAJIM3UPOBATh, COIIOCTABJIATH
U MCCIIE0BAaTh OCOOCHHOCTH MPABOBOrO CTaTyca CyOHEKTOB
IPaBOOTHOILIECHU;

CpaBHUBATb, TOJIKOBATH U KBaJII/I(i)I/IHI/IpOBaTB JCAHUEC KaK
MPaBOHAPYIICHHUE, PETYITUPYEMOE HOPMaMH aIMUHUCTPATHBHOTO ITPaBa U
nporiecca,

OneprUpoOBaTh KOPUANICCKUMU IMOHATUAMU U KaTCrOPUAMU;

AHAJIU3UPOBATH FOPUJUICCKUEC (baKTI)I 1 BO3ZHHUKAIOIIHUE B CBSA3U C HUMU
MMPaBOOTHOLICHUS;

pasrpaHuvrMBaTh IPaBOBbIC HOPMbI U IPABOOTHOUICHUA B 3aBUCUMOCTU
OT OTpaciel mpasa;

aHaJIM3UPOBATh U TOTOBUTH MPEUIOKEHHUS 110 YPEryIUPOBAHUIO
TPYLOBBIX CIIOPOB;

aHAJM3UPOBATh U peIIaTh IOPUANYECKUE TPoOIeMbl B chepe
aJIMIHHCTPATUBHO-TIPABOBBIX, TPAYKAAHCKO-TIPABOBBIX U TPYIOBBIX
OTHONICHHH;

AHAJM3UPOBATH ¥ TOTOBUTH MPEATIOKEHUS 110 COBEPIIIEHCTBOBAHUIO
MIPABOBOM JIEATEIFHOCTH OPraHU3aINY;

MIPUMEHSTH COBPEMEHHBIE HH(POPMAIIMOHHBIE TEXHOJIOTHH IS TIOUCKA
1 00pa0oTKH MpaBoBO HHPOPMAITHH U OPOPMITICHUS FOPHINIESCKIX
JOKYMEHTOB;

COCTaBIISITh Pa3INYHbBIE BUBI FOPUIMUECKUX TOKYMEHTOB;

OPHEHTHPOBATHCS B CUCTEME U CTPYKTYPE IPAaBOOXPAHUTENbHBIX U
CyIeOHBIX OPTaHOB;

pasrpaHuyMBaTh (YHKIUU ¥ KOMIIETCHIIUIO PA3IMYHBIX
MIPaBOOXPAHHUTEIbHBIX OPTaHOB;

aHAJM3UPOBATH YTOJIOBHOE M YTOJIOBHO-TIPOIECCYaTbHOE
3aKOHOJATEIbCTBO, HOPMAaTHBHBIE ITPABOBBIE AKTHI, PETIIaMEHTHPYIOIIHE
JEeATEIbHOCTh IPAaBOOXPAHUTENBHBIX U CY/I€OHBIX OPTaHOB;

MOJIH30BATHCSI IPHEMaMH TOJIKOBAHUS YT'OJIOBHOT'O 3aKOHA U
MPUMEHSTH HOPMBI YTOJIOBHOTO IPaBa K KOHKPETHBIM JKU3HEHHBIM
CUTYaLUsIM;

OIPENENATh MPU3HAKH COCTaBa KOHKPETHOI'O MPECTYILICHUS,
coaepskarerocsi B OcoOeHHOI yacTu YTOJIOBHOT'O KOJIEKCa;

COCTAaBIISITh YT OJIOBHO-TIPOIIECCYATIbHBIE IOKYMEHTHI,

peraTh 3aauu 1Mo KBAIM(UKAIMH TPECTYILUICHHH;

BECTH ITPHEM T'PaXKAaH, KOPPECIIOHICHIIUU U JIENl B COOTBETCTBUU C
HOPMAaTUBHBIMHU aKTaMH;

OCYILIECTBIATH PadOTy MO prUeMy 0OpallleH!H, MOCTYNAIOIINX B Cy/ B
AJIEKTPOHHOM BUJIC;

OCYLIECTBISTh PETUCTPALIMIO, YUET IBUKCHUS, OPOpPMIICHHE CYIeOHBIX
e,

OCYIIECTBIISITh N3BEIICHUE YIACTHUKOB CYAeOHOTr0 pa30rpaTeabCcTBa;
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OCYILECTBIATH 0 OpMIICHHE, HAPaBJICHUE U BbIIaYy KOMHUM Cyae0HBIX
aKTOB U JOKYMEHTOB U3 CYJACOHBIX JICT;

OCYHCCTBJIATH ITOATIOTOBKY TCKCTOB Cy,[[e6HLIX AKTOB K pa3MCIICHUIO
Ha caiiTe cyJla B CETH UHTEPHET;

OCYIICCTBJIATH PabOTy MO OOPAIICHHIO K UCITOJIHCHHIO CYASOHBIX
aKTOB;

OCYILIECTBIIATH paboTy ¢ CyJeOHBIMH JIellaMU U IOKyMEHTaMH,
nepeaaBacMbIMU Ha apXUBHOC XPAHCHUEC U HAXOAAIIUMHUCA B apXUBC CyJlld;

COCTaBIISITh CIY)KEOHBIC TOKYMEHTHI CYJ1a;

OCYILIECTBIIATH pabOTy MO 0OpAIEHUIO K UCTIOIHEHUIO CyIeOHbBIX
aKTOB

Ipuobpemennuiii npaxmuueckull Onvlm:

OCYIIECTBIICHUS MPOPECCHOHAIBHOIO TOIKOBAHUS HOPM IIpaBa;

MIPUMEHEHUH HOPM TIpaBa /ISl pelIeHus 3a/1a4 B mpodeccuonaibHon
NeSITETbHOCTH;

MOJIT'OTOBKH IOPHINYECKUX JOKYMEHTOB, B TOM YHCIIE C
MCIOJIb30BaHNEM MH()OPMAIIMOHHBIX TEXHOJIOTHIA;

nH(}OPMUPOBAHUS, TIPUEMa M KOHCYJIbTUPOBAHUS TPAKIAH U
MpeCTaBUTENeH IOPUINIESCKIX JIHII IO PABOBBIM BOIIPOCAM;

MprieMa U PErUCTPAIH 3asIBJICHUN U IOKyMEHTOB TPaKIaH;

(hopMUPOBaHUS U PACCMOTPEHHUS MTaKeTa JOKYMEHTOB IS Pa3pelIeHHs
CIIOPHBIX BOTIPOCOB;

MTOJIT'OTOBKH TIPOEKTOB PEIICHUI;

BBISIBJICHHS M OCYIIIECTBJICHHSI YU€Ta JIUII, COBEPIINBIITNX
MPECTYIUICHHS,

BeZICHUS pabOThI ¢ 00pAIIEHUSIMH I'PaXkIaH, HOCTYHAIOIIMMHU B CY/I B
3JIEKTPOHHOM BHUJIC U HA OyMa)kKHOM HOCHUTEIIE;

BEJICHUS TIPHUEMa KOPPECHOHACHIINH U €T B COOTBETCTBUH C
MHCTPYKUHUSAMH T10 CyIeOHOMY JIEJIONPONU3BOICTRY;

OCYIIECTBIICHUS MEPOIIPUATHUH T10 MO OTOBKE CYAeOHBIX JIeN K
pa30oupaTeNbCTRY;

MOJrOTOBKH, BBIIAYH U HANPABIICHHUS KO CyAeOHBIX aKTOB U
JOKYMEHTOB U3 CyAeOHBIX JeT;

MOJIrTOTOBKH CY/I€OHBIX aKTOB K OITyOJIMKOBAaHUIO HA CaiiTe Cyna;

OCYIIECTBIICHUS PA0OTHI C CyIeOHBIMU JI€IaMH, HAPSIIAMH U
TOKYMEHTaMH{ apXUBHOTO (poHMa cyna;

COCTaBJICHHSI CITY’K€OHBIX JOKYMEHTOB Cy/Ia;

BeJICHUS pabOThI ¢ 00pAIICHUSIMH I'PaXkJIaH, TOCTYHAIOIIMMHU B CY[I B
AJIEKTPOHHOM BHUJIC U HA OYMa)kKHOM HOCHUTEJIE;

oOparieHus CyIeOHBIX aKTOB K HCITOJTHEHHIO

OueHka 3aaHuii npu
BBITIOJTHEHUH PaboT 1o
NpaKTHKE
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