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1.Padouas nporpamma aucuuiuineabl  b1.B.10 «/lokymeHTanmoHnHoe
ob0ecnieyeHHe YMpaBJieHHs» [Jisi 0akajaBpUaTa HANpPaBJeHUS MNOATOTOBKHU
38.03.02 Menem:xkMeHT, NpopuiIb MOATOTOBKU «MeHeIKMeHT (rOCTHHHUYHBIM,
KYPOPTHBIii M TYPUCTHYECKUA OU3HEC)».

2.JlepevyeHp NJIAHWUPYEMBIX Ppe3yJbTATOB O0y4YeHHMs IO JAUCHUILIHHE,
COOTHECEHHBIX C IJIAHMPYEMbIMH pe3yJbTATAMH OCBOEHHUSI 00pa30BaTeJbHOM
NPorpamMmbl

2.1. HeJsp 1 32024 U3yYeHHUs TUCHUILIMHBI (MOAYJIs1)

Henv oucyunaunvt (moodyna):
— (QopmupoBaHue Yy CTyAE€HTOB 0a30BOM cCHUCTEMbl 3HAaHMW B 00JaCTH
JOKYMEHTAIMOHHOTO O00€CHEeUeHMs YNPaBICHUS: NpaBWI OpraHU3aluu padOThl C
JOKYMEHTaMH YIPaBJICHUS; OCHOBHBIX MOAXOJO0B K IPOCKTUPOBAHUIO JOKYMEHTOB U
CUCTEM JIOKYMEHTallUM; HOPMATUBHOM 0a3bl JOKYMEHTALIMOHHOIO OOeCHedeHHs
yTIpaBJICHHUS.

Yuyeonwie 3a0auu oucyunaunovt (moodyna):
— O3HAKOMHTH CTYJICHTOB C OCHOBHOM Hay4HOMU JINTEPATYPOI;
— U3YYUThb OCHOBBI 3aKOHOJATEJIbHOM M HOPMATHBHOM 0a3bl JOKYMEHTAIIMOHHOTO
oOecreueHust yrpaBJieHus;
— 03HAKOMMTHCS C METOJIUKOM COCTABIICHUS PA3JIMYHBIX BUJIOB JOKYMEHTOB;
— c(hopMupOBaTh NPAKTUYECKHUE HABBIKK PA0OTHI C TOKYMEHTALUEH;
— W3YYUTh TEOPUI0 M NPAKTUKY OpraHU3alUu JOKYMEHTAlLHOHHOTO OOecreyeHus
YIPABJICHUS B OpraHU3ALMSIX.
2.2. [lnanupyembie pe3yJibTAaThl 0CBOCHUSA TUCHMUILIMHBI
IIponiecc u3yuenus nucturiuabl b1.B.10 «/lokymeHTanmoHHoe oOecredueHue
yIpaBJICHUS» HaMpaBlieH HAa GOPMUPOBAHHE CICAYIOUINX KOMIETEHIIUI:
VYK-10 - Cnocoben mnpuHMMaTh OOOCHOBAHHBbIE HKOHOMHUYECKHE PEIICHHUS B
pa3IMYHbIX 00JIACTIX KUZHEAEATEIHbHOCTH
I[IK-4 - CnocobeH aHaJIM3UpPOBaTh, OOOCHOBBIBATH U OCYIIECTBIATH BHIOOD
YIPABJIEHYECKOTO PEIIECHUS
B pe3ynbTaTte u3ydeHusi IUCUMILUIUHBI CTYJIEHT JOJIKEH:
3HaTh:
— MpaBWJIa COCTaBJIEHUS W OGOPMIICHHS] JTOKYMEHTOB C HCIIOJIb30BAHUEM Kak
TPaJAULIMOHHBIX, TAK U COBPEMEHHBIX KOMIbIOTEPHBIX TexHOJorHui (YK-10.1)

— OpPraHu3alui0 JTOKYMEHTOO00O0pOTa, KOHTPOJSI HCIOIHEHHUS JTOKYMEHTOB U
MH(POPMALIMOHHO-CIIPABOYHOM pabOThl C HCIOJIb30BAHMEM COBPEMEHHBIX
KOMITBIOTEPHBIX HHPOpMaMOHHBIX TexHomorui (YK-10.2.)

— OpPraHu3alMI0 ONEPATUBHOIO XPAHEHUS JOKYMEHTOB B JIEJIOBOJACTBE U OCHOBBI
apXUBHOro xpaHeHus 1okyMeHToB (I1K-4.15.)



MT-22: Pabouas nporpamma jucuuiuinabel 51.B.10 «/lokymeHTaloHHoe obecriedeHne yIpaBieHUs»

— OCHOBHbIE TpeOOBaHUS K OGMOPMIICHHIO YMNPABICHYECKUX (OpraHu3alMOHHO-
pacnopsiiuTenbHbIX ) JoKymMeHToB (I1K-4.15.)

Ymers:

— HCIIONIb30BaTh COBPEMEHHBIE METOJbI OpPTraHM3allMd M COBEPIICHCTBOBAHUSA
yIPaBJIECHYECKOTO TPYJia pabOTHUKOB CIyKObI Aenonpoun3BoacTBa (YK-10.1.)

— MPaBWIbHO cOCTaBIATh JoKyMeHTHI (I1K-4.15.)

— 0(pOpMIISAITE TOKYMEHTHI B COOTBETCTBUU C TPEOOBAaHUAMH TOCYAApCTBEHHBIX
craugaptoB (I[1K-4.15.)

— OINpPEAENITh HCTOPUUYECKYIO U MTPAKTUYECKYIO LIEHHOCTh TOKyMeHTOB (YK-10.1.)

— CO3/1aBaTh Pa3JIMYHBIC BUbLI JIOKYMEHTOB, pad0OTaTh ¢ OOpAIICHUSIMU TpaxiaaH U
koHpunennnanbbiMu Jokymentamu (I1K-4.15.)
Biaagern:
— HaBBIKAMU CO3/J1aHUs pekBU3UTOB JokyMeHTa (YK-10.1.)
— HaBbIKaMU O(QOpPMJIEHUSI JIOKYMEHTa B COOTBETCTBUU C TpeOOBaHUAMU
rocyaapctBeHHbIX cTanaaptos (I[1K-4.15.)
— HaBBIKAMU MPUMEHEHHS] KOMIIBIOTEPHON TEXHUKU Tpu co3aanuu nokymenta (I1K-
4.15.)
— HaBblkaMu (popmupoBanus aen (I1K-4.15.)
— HaBbIKaMu 0(OpMIICHHS e 1 apxuBHOTO XpaneHus (YK-10.2.)
3. Mecro aucuuminabl B crpykrype OIOIL.
Huctunmmaa  b1.B.10  «JlokymeHTanmonHoe oOecrniedeHre yIpaBJICHUS
OTHOCUTCS K JUCHUIUIMHAM 4YacTH, (popMHUpyeMOW y4aCTHHMKaMH 0Opa30BaTENIbHBIX
OTHOIICHUN Y4eOHOTrO IUIaHa.

4. O0beM QM CHUILIHHBI (MOIYJIA)
(B 3a4eTHBIX EAMHHUIAX C YKa3aHHWEM KOJIMYECTBA aKaJEeMHUYECKUX
aCTPOHOMMYECKHUX YacOB, BBIJCIIEHHBIX Ha KOHTAaKTHYIO padoTy OOydYaroIIuxcs C
npenojaasateneM (M0 BUAaM Y4YEOHBIX 3aHSTHI) MU Ha CaMOCTOATENbHYIO pPadoTy
00yJaroIIXcst)

401041

KonTakTHBIE Yachl
Obmree KOJI-BO Kontpoms
Cemectp KOJI-BO 3au. 1a6. "™ cem. (0} (Bpems Ha
4acoB €INHHUI] Beero | ek sam. |72 sam. u3 KOHTPOJIb)
4 108 3 38 18 20 70 3a
HUtoro mo OPO 108 3 38 18 20 70

5. Coaep:xxanue IMCHUINIMHBI (MOAYJsi)) (CTPYKTYPHPOBAaHHOE IO TeMaM
(paszaesaM) ¢ yKa3aHUeM OTBEICHHOI'0 HA HUX KOJHYECTBA aKaAeMHYECKHX WIH
ACTPOHOMHUYECKHMX YaCOB U BU/IOB YUeOHBIX 3aHATHI)
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HaumeHnoBanue Tem
(pazmenoB, Momyeit)

KonuuectBo yacos

ouHas ¢opma

3a0uHas (hopma

B TOM YHUCJIC

B TOM 4YHUCJIC

nab| mp | cem| U3 | CP

130

1p

CEM

nu3

CP

®opmMma
TEKYILEro
KOHTPOJIS

No| Bceero

© | Bcero

4516718 10

11

12

13

14

15

16

Tema

Tewma 1. CyurHocTs,
CTPYKTypa
3BOJTIOLIUA
OTEYECTBEHHOT O
JEJI0NPOU3BOJICTBA
(MOKyMEHTaLMOHHOTO
obecneyeHus
yIpaBJIeHUS)

20

YCTHBI onpoc

Tewma 2.
I'ocynapctBeHHOE
perynupoBaHue
JIOKYMEHTALIMOHHOT' O
o0ecrnevyeHus
yIpaBIE€HUS

20

TECTOBBINA
KOHTPOJIb

Tema 3. OcHOBHBIE
IIOHATHUA U
TepMI/IHOHOI‘I/IH
I[OKYMGHTI/IpOBaHI/IH

20

pedepar

Tema 4. TpeboBanus
K JIOKYMEHTHPOBAHHUIO
yIIPaBIEHYECKON
JeATEITbHOCTH.
[paBuna noAroTOBKU
1 o OopMIICHHS
OT/ICJIbHBIX BUJIOB
YIPaBICHYECKHX
JOKYMEHTOB

18

4 12

YCTHBIH onpoc

Tewma 5.
CoBpeMeHHbIE
WHGOPMAITMOHHBIC
TEXHOJIOTHH B
JICIIOTIPON3BOJICTBE

16

TECTOBBINA
KOHTPOIIb
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Tema 6. Opranusanus
CITYKOBI
JIOKYMEHTAI[MOHHOTO
oOecrnieueHus
YTpaBIIeHHA 14| 2 4 8 pedepar
Opranuzanus
JIOKyMEHT0000pOTa

Bcero gacos 3a

108 | 20 24 64
4 cemecTtp
dopmMa NPOMEX.
KOHTPOJIS 3auet
Bcero yacos 108! 20 24 64

JUCHUILINHE

JacCcOB Ha KOHTPOJIb

5. 1. TemaTn4yeckui NJIaH JeKIHi

®dopma
pOBE-JCHUS
(akTuB.,

KonnuectBO

Tema 3angaTusa U BOIIPOCHI JICKIIUH qacCoOB

Ne nexig

MHTEpaK.) ODO 300

=

Tema 1. CymHOCTb, CTPYKTYpa U 3BOJIFOLUS AKT. 4
OTEUYECTBEHHOTO JIEJIOMPOU3BO/ICTBA
(IOKYMEHTAIIMOHHOTO 00ECTIEYeHUS yIPABIICHMUS )

OcHosHble 80NPOCHI:

CymHoCTb, HANIPaBIEHUS U BUJIBI
JIOKYMEHTAITMOHHOT'O 00ECIICUCHUS yIIPaBICHUS
(aenonmpou3BOACTBA).

Tpaauiuu u npapuia TPUKA3HOTO
nenonpou3BojicTBa. Opranuzamnus u
peryJupoBaHue KOJICKCKOTO JICJIONPOU3BOICTRA.
Opranuzanus u peryaupoBaHie MUHUCTEPCKOTO
JeJI0TPOU3BO/ICTBA.

Hanpasnenus peryinpoBaHusi COBETCKOTO
JIEJIONPOU3BOJICTBA.

2. |Tema 2. 'ocynapCcTBEHHOE PETYIUPOBAHUE AKT. 4
JOKYMEHTAllMOHHOI'O 00€CTIeUeHUs YIIPaBICHHUS

Ocnosnvie eonpocsl.
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CyIIHOCTh, HAIIPABICHUS U BUIbI
TOCyIapCTBEHHOTO PETYIHPOBAHUS
JOKYMCHTAIIMOHHOTO 00CCIICUCHHS yIIPABICHUS.
3aKOHOIATENILHOE PETYINPOBAHHE
JOKYMCHTAIIMOHHOTO 00CCIICUCHHS yIIPABICHUS.
HopMaTtuBHBIE paBOBbIC aKTHI (heepaTbHBIX
OpPraHOB T'OCY/IapCTBEHHOM BIIACTH,
peryIupYIOIINe JOKYMEHTAI[HOHHOE
oOecrieueHne yrpaBieHUs.

Oo1ee 1 TOKaTbHOE HOPMATUBHO-METOANYECKOE
pEryJIMpOBaHHUE IOKYMCHTAIIHOHHOTO
oOecreyeH sl yIpaBJICHUS.

Tema 3. OCHOBHBIE IOHATHUS U TEPMHUHOJIOTUS
JOKYMEHTUPOBAHUS

OcHogHble 80npoChl:

O6ee oHsATHE 00 yIPaBICHYECKOM JOKYMEHTE.
CBoiicTBa M (yHKIIMU YIPABICHUYECKUX
JOKYMEHTOB.

Buabl ynpaBiieHYeCKUX JOKYMEHTOB.
VYHudukanus u ctaHAapTU3aLus ynpaBIeHIeCKIX
JOKYMEHTOB.

Krnaccudukanuus ynpaBieH4eCKUX JOKYMEHTOB.
Cucremsl ynpaBIeHUYECKOW TOKYMEHTALIUH.

AKT.

Tema 4. TpeboBaHus K JOKYyMEHTUPOBAHHUIO
yIpaBJIEHYECKON aesTenbHoCcTU. [IpaBuiia
MOJATOTOBKH U 0(OPMIICHUS OTJENIbHBIX BUJIOB
YIPaBJIEHYECKUX JTOKYMEHTOB

OcHogHble 80npOCHI:
HopmartuBHo-mMeToanueckas 0asa
NOKYMEHTHUPOBaHUS YIIPABICHUYECKON
NEATEIIbHOCTH.

CocTaB peKBU3UTOB YIIPABJIECHUYECKHUX
[IpaBuna opopMiaeHUs] pEKBU3UTOB
YIPAaBIIEHYECKOT'0 TOKYMEHTA.

bnanku u hopMynsapsl ynpaBieHIECKUX
JOKYMEHTOB.

Buapl 1 TMIOBasA CTPyKTypa TEKCTOB
YIPABJICHYECKUX JTOKYMEHTOB.

AKT.
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Tema 5. CoBpemeHHbIe HHPOPMALIMOHHBIE
TEXHOJIOTMH B IEJIONPOU3BOACTBE

OcHoeHble eonpocal.

OCHOBHBIC IOHATHS SJICKTPOHHOTO
ACITOIIPOU3BOACTBA

Cucrema ABTOMATH3alru ACJIOIIPOMU3BOACTBA
SHGKTpOHHOG AJOKYMCHTHUPOBAHHUC

AKT.

Tema 6. Opranuzanus ciry>x0bl
JOKYMEHTAllMOHHOI'O 00€CTIeUeHUs YIIPaBICHUS
Opranu3zaius J0KyMEHT0000poTa

OcHosHble 80NPOCH:

CylIHOCTb U OCHOBHBIEC XapaKTEPUCTUKHU
JIOKyMEHTOO00pOTA.

DTarbl ABUKEHUS JOKYMEHTOB B OpraHU3AINN
(yupexxieHun).

Opranu3zaius paboThl C TOKYMEHTAMHU
PYKOBOAUTEIIEH U UCTIOJHUTEIEH.

AKT.

HTroro

20 0

5. 2. TeMmbl NPAKTHYECKUX 3AHATHI

No 3aHsATHSA

HanmenoBanue MPAKTUYCCKOI'O 3aHATHUA

®dopma
pOBE-JICHUS
(axTuB.,
MHTEPAK. )

KonnuectBO
4acoB

OP0O | 3P0

=

Tema 1. CymHOCTb, CTPYKTYpa U 3BOJIIOLUS
OTEUYECTBEHHOTO JIEIOMPOU3BO/ICTBA
(TOKYMEHTAIIMOHHOTO 00ECTIEYeHUS YIIPABIICHMUS )

OcHosHble 80NPOCHI:

CymHoCTb, HANIPaBIEHUS U BUJIBI
JTOKYMEHTAITMOHHOTO 00eCIIeUeHUs YIIPABICHUS
(menonpou3BOACTBA).

Tpanuuuu u mpaBuiia MPUKa3HOTO
nenonpoun3BoacTBa. Opranu3anus u
PETYIUPOBAHUE KOJUICKCKOTO JISTOMPOU3BOJICTBA.
Opranu3anus u peryjaupoBaHie MUHUCTEPCKOTO
JICIOTIPON3BO/ICTBA.

AKT.

4
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HaHpaBHCHI/IH peryiinpoBaHuA COBCTCKOI'O
ACJIOIIPON3BOACTBA.

Tema 2. 'ocygapcTBeHHOE peryampoBaHue AKT.
JOKYMEHTAIMOHHOTO 00€CIIeYEHNs YIIPABICHUS
OcHogHble 80npOCHI:

CymHoCTb, HallpaBJIEHUS U BUJIbI
roCcyapCTBEHHOTO PETYIHPOBAHHUS
JOKYMEHTAIMOHHOTO 00€CIeUeHUs YIIPaBICHUS.
3aKOHOJIATEIILHOE PETYJINPOBAHUE
JOKYMEHTAIMOHHOTO 00eCIeUeHUs YIIPaBICHHUS.
HopMmatuBHbIe npaBoBbI€ aKkThl (hefepaabHbIX
OpPraHoOB roCy1apCTBEHHOW BJIACTH,
pEryIupyroIre JOKyMEHTAMOHHOE
obecrnieyeHre yrpaBJCHHUS.

OO11ee 1 T0KaTbHOE HOPMATUBHO-METOJUUECKOE
pEryJIupoBaHUe TOKyMEHTALIMOHHOTO
oOecreueHust yrpaBaeHUs.

Tema 3. OCHOBHBIE IOHATUS U TEPMHUHOJIOTUS AKT.
JTOKYMEHTHUPOBAHUS

OcHogHble 80nPOCHI:

OO6miee nmoHsATHE 00 YyIPaBIEHYECKOM JOKYMEHTE.
CBoiicTBa ¥ (PYyHKIIUU YTIPABICHUECKUX
JIOKYMEHTOB.

Bunpl ynpaBieHueCKuX JOKYMEHTOB.
YHudukanus u cTaHIapTU3ANMS YITPABICHICCKUX
JIOKYMEHTOB.

Tewma 4. TpeOGoBaHus K JOKYMEHTUPOBAHUIO AKT.
YIIPaBJIEHYECKOU JesTenbHOCTH. [IpaBuna
NOJATOTOBKU U 0(OPMIICHHUSI OTAEIbHBIX BUIOB
YIIPaBIECHYECKUX JOKYMEHTOB

OcHoHble BONPOCHL:
HopmartuBHo-meToandeckas 6a3a
JIOKyMEHTUPOBAHUS yIPABICHYECKON
eI TEIILHOCTH.

CocTaB pEKBU3UTOB YIIPABICHUICCKUX
[TpaBuna opopMiieHUs PEKBU3UTOB
YIPABJICHUYECKOTO JOKYMEHTA.

brnanku u GopMyIsIpbl yIpaBIeHYECKHX
JIOKyMEHTOB.
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5. |Tema 5. CoBpeMeHHbIe HH(OPMAIMOHHBIE AKT. 4
TEXHOJIOTUU B JIETIONPON3BOCTBE

OcHogHbie 80NPOCHL:

OCHOBHBIE TIOHATHS JIEKTPOHHOTO
JIEIIOTIPOU3BO/ICTBA

CucremMa aBTOMATHU3AIMH JIETOMPOU3BOICTBA
DNEKTPOHHOE JIOKYMEHTUPOBAHUE

6. |Tema 6. Opranuzarus CiIy)ObI AKT. 4
JOKYMEHTAITMOHHOT'O 00eCIIeueHUs YIIPaBICHHS
Opranuzaius J0KyMEHTO000poTa

OcHosHble 80NPOCHI:

CylIHOCTb U OCHOBHBIC XapaKTEPUCTUKHU
JIOKyMEHTOO00pOTA.

DTarbl ABUKEHUS JOKYMEHTOB B OpraHU3aINN
(yupexxieHun).

Opranu3zanus padoThl C TOKyMEHTAMHU
PYKOBOAUTEIIEH U UCTIOJHUTEIEH.

HTroro

5. 3. Tembl ceMMHAPCKHUX 3aHATHI

(HE mpeyCMOTPEHbI y4eOHbBIM IIIAHOM)

5. 4. IlepeyeHb 1a00paTOPHBIX PadoOT

(He MpeLyCMOTPEHO y4eOHBIM IIITAHOM)

5. 5. Tembl HHAMBUAYAJIBHBIX 3AHATHH

(He MpeLyCMOTPEHO y4eOHBIM IIITAHOM)

6. IlepeyeHb y4eOHO-MeTOAUYECKOTO O0eCIIeYeHU IJIsl CAMOCTOSATEILHOM
padoThl 00yYAOIIUXCH 10 AMCHUIIHHE (MOIYJII0)

CamocrosiTenbHass paboTa MO JAHHOW JUCIUILIMHE BKJIIOYACT Takue (QOpMbI
paboThl Kak: pabora ¢ 0a30BbIM KOHCIEKTOM; IOATOTOBKAa K YCTHOMY OIIPOCY;
MOATOTOBKA K TECTOBOMY KOHTPOJIIO; MOJATOTOBKA pedepara; moaroToBKa K 3a4eTy.

6.1. Cogep:kanue caMOCTOATEIbHON PAa0OThI CTYACHTOB M0 AUCHMILIMHE (MOIYJIIO)

No HanmMmeHoBaHue TeM u BOIIPOCHI, BBIHOCUMEIC HA Kon-Bo yacoB

®opma CP
CaMOCTOSTENIbHYIO PaboTy ODP0 | 3P0

10
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Tema 1. CyurHocTh, CTPYKTYpa U IBOJIOIUS
OTEUYECTBEHHOTO JIEIONPOU3BO/ICTBA
(TOKyMEHTaIIMOHHOTO 00EeCTIeUeHUsI YIIPABICHUS )

OCHOBHBIE BOIPOCHI:

CyIIHOCTb, HAIIPaBJICHUS U BHJIBI
JTOKYMEHTAITMOHHOTO 00eCIICUeHUS YIIPABICHUS
(1eIoTIpON3BOICTBA).

Tpanuumu u mpaBwUiIa MPUKa3HOTO
JeOoNpon3BoIcTBA. Opranuszanus u
PETYIUPOBAHKNE KOJUICKCKOTO JISTOMPOU3BOJICTBA.
Opranuzanus U peryjaupoBaHie MUHUCTEPCKOTO
JIEITOTIPON3BOICTBA.

MOJITOTOBKA K
YCTHOMY OTIPOCY

12

Tema 2. ['ocygapcTBeHHOE peryaupoBaHue
JTOKYMEHTAITMOHHOTO 00eCIIeUeHUs YIIPABICHUS
OCHOBHBIE BOIIPOCHI:

CyImHOCTb, HAIIPABJIECHUS U BUJIBI
roCyJapCTBEHHOTO PETYIMPOBAHUS
JTOKYMEHTAITMOHHOTO 00eCIIeUeHUs YIIPABICHHUS.
3aK0HOIaTENILHOE PETYIUPOBAHNE
JOKYMEHTAITMOHHOTO 00eCIIeUeHUs YIIPABICHHUS.
HopmaTuBHbIe paBoBbI€ akThI (penepaTbHbIX
OpPraHoOB rOCyAapCTBEHHOW BIACTH,
PEryJIUpPYIOIKe JOKYMEHTAIMOHHOE
obecrnieyeHre yrpaBeHHUS.

MOATOTOBKA K
YCTHOMY OIIpOCY

12

Tema 3. OCHOBHBIE IOHATHUS U TEPMHUHOJIOTUS
JOKYMEHTHUPOBAHUS

OCHOBHBIE BOIIPOCHI:

Oo1iee nonaTue 00 ynpaBIeHYECKOM JOKYMEHTE.
CBoiicTBa U (yHKIIMU YIPABICHUECKUX
JNOKYMEHTOB.

Buzp! yrpaBiieHU€CKUX JOKYMEHTOB.

MOATOTOBKA
pedepara

12

Tema 4. TpeboBaHus K JOKYyMEHTUPOBAHHUIO
YIPaBIIEHYECKOU faesrenpbHocTH. [IpaBuia
MOJATOTOBKH U 0(OPMIICHUS OTJEIbHBIX BUIOB
YIPABJICHYECKUX JOKYMEHTOB

OCHOBHBIE BOIIPOCHI:
HopmaTtuBHO-MeTOo1MuecKas 06a3a
JOKYMEHTUPOBAHUS YIIPABICHYECKOU
NEeATEIbHOCTH.

CocraB peKBU3UTOB yIIPABICHYECKUX

11

MOJrOTOBKA K
TECTOBOMY
KOHTPOITIO

12
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[IpaBuna opopmiieHUs pEKBU3UTOB
YIPABJIEHYECKOr0 JOKYMEHTA.

5 |Tema 5. CoBpemeHHbIE HH(POPMAIIMOHHbBIE TIOATOTOBKA K

TCXHOJIOTUH B ACJIOIIPOU3BOJACTBE

OcHOBHBIC BOIIPOCHI:

OCHOBHBIC IOHATHS SJICKTPOHHOTO
ACITOIIPOU3BOACTBA

Cucrema ABTOMATH3alru ACJIOIIPOMU3BOACTBA
SHGKTpOHHOG AJOKYMCHTHUPOBAHHUC

YCTHOMY OTIPOCY

6 |Tema 6. Opranuzamnus CIry>kObI TO/rOTOBKA K

JIOKyMEHTAIMOHHOTO 00eCIeueH s YIIPaBICHUS
Opranuzaius J0KyMEHTO000poTa

OCHOBHBIE BOIIPOCHI:

CylIHOCTb U OCHOBHBIC XapaKTEPUCTUKHU
JIOKyMEHTOO000pOTA.

DTanbl IBUKEHUS IOKYMEHTOB B OpraHU3aIluu
(yupexxieHun).

Opranu3zaius padoThl C JOKYMEHTAMHU
PYKOBOJIMTEJIEH U UCIIOJIHUTEIICH.

TCCTOBOMY
KOHTPOJIIO

HToro

64

7. @oH OLIECHOYHBIX CPEACTB AJIsl IPOBEICHUA IPOMEKYTOYHOM aTTeCTAlul

00y4arIIUXCH M0 AUCHHUILINHE (MOAYJII0)

7.1. IlepeyeHb KOMIIETEHIUI ¢ YKA3aHUEM 3TANOB UX ()OPMHUPOBAHUA B

npouecce 0CBOCHHs 00Pa30BaTeIbHON MPOrpPaMMbI

Heckpun OueHouHbIe
Komnierenunn
TOPBI CpelcTBa
YK-10
3HaTh MpaBUjIa COCTABJICHHS U O(POPMIICHUS JOKYMEHTOB C

UCIIOJIb30BAaHUEM KaK TPaJAUIIMOHHBIX, TaK U
COBPEMEHHBIX KOMIBIOTEPHBIX TexHonoruil (YK-10.1);
OpraHMU3aLHI0 JOKYMEHTO000pOTa, KOHTPOJIS
WCIIOJIHEHUS JOKYMEHTOB U HH(OPMAIIHOHHO-
CIPaBOYHON pabOThI C UCIIOJIB30BAHUEM COBPEMEHHBIX
KOMITBIOTEPHBIX MHPOPMaLMOHHBIX TexHomorui (YK-

10.2.)

YCTHBIN OIPOC

12
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YMmerhb

UCTIOJIb30BaTh COBPEMEHHBIE METO/bl OPTaHU3AIUHU U
COBEPIIICHCTBOBAHUS YIPABICHYECKOTO TPy 1a
pabOTHUKOB CiTyx)0bI fenonpousbojictea (YK-10.1.);
OTIPEICTISATh UCTOPUUECKYIO B MPAKTHIECKYIO IIEHHOCTh
nokymeHToB (YK-10.1.)

TECTOBBIN
KOHTPOJIb

Baanern

HaBBIKAaMHU CO37aHUs pekBU3UTOB JokyMeHTa (YK-10.1.);
HaBBIKaMH OQOPMIICHUS JIe] 1JI1 ApXUBHOTO XPaHEHUS

(VK-10.2.)

3a4CT

I11K-4

3HaTh

OpraHU3aIMI0 ONIEPATUBHOTO XPAHEHUS TOKYMEHTOB B
JICIIOBOJICTBE M OCHOBBI ApXUBHOTO XPAHCHUS
nokymeHToB (ITK-4.15.); ocHOBHBIE TpeOOBaHUS K
0(pOPMIICHHUIO YITPaBIECHYECKUX (OPraHU3alMOHHO-
pacniopsiiuTenbHbIX ) qokymeHToB (I1K-4.15.)

YCTHBIN OIIPOC;
pedepar

YMmernb

paBUIBHO cOCTaBIATh NOKyMeHTHI ([1K-4.15.);
0hOpMIIATH JOKYMEHTBI B COOTBETCTBUU C TPEOOBAHUSIMHU
rocyaapctBeHHbIX ctangapToB (I1K-4.15.); co3naBats
pa3JIMuHbIC BUBI IOKYMEHTOB, pab0OTaTh C OOpalieHUsIMU

rpaxaad U KoHpuaeHnHaIbHIMU JoKyMeHTamu (ITK-
4.15))

YCTHBIN ONPOC

Baaners

HaBbIKAMHU OQOPMIIEHUS TOKYMEHTA B COOTBETCTBHUHU C
TpeboBaHUSAMU TocyAapcTBeHHBIX cTaHaapToB (I1K-
4.15.); HaBBIKAMU IPUMEHEHHSI KOMIIBIOTEPHON TEXHUKU
npu coznanuu gokymenta (I1K-4.15.); naBbikamMu
dopmuposanus nen (I11K-4.15.)

3a4€CT

7.2. Onucanue noka3areJieil 1 KpUTEepHeB OLICHMBAHNS KOMIIETEHIIUI HA
Pa3JIMYHBIX 3Tanax ux (GopMUPOBAHUS, ONIUCAHNE LIKAJ OLICHUBAHMS

YpoBHH CHOPMUPOBAHHOCTH KOMITCTCHITUH

OHCHO‘IHBIC . HocraTounsrit .
KomnereHTHOCTH ba3oBblil ypoBEeHb Bricokuil ypoBeHb
cpeacrBa YPOBEHb
Hec(hopMHUpOBaHa KOMIIETEHTHOCTH KOMIIETEHTHOCTH
KOMIIETEHTHOCTH
YCTHBIHA OIIPOC CryneHT He Crynent Crynenr nomnso, ¢ |CryaeHt nomiso,
CHOCOOEH JaTh HEIOJIHO, HECYIIECTBEHHBIM |TIIy0O0KO,
OTBET Ha IMOBEPXHOCTHO, HC M 3aMCUaAHUAMU 000CHOBAHHO
3aJaHHBIN BOIIPOC 000CHOBAaHHO OTBCYACT Ha OTBCYACT Ha
OTB€YACT HA 3aJaHHBbIC 3a1aHHBIC BOIIPOCHI
3aJaHHBbIC BOITPOCKHI
BOIIPOCHI

13
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TECTOBBIN KOHTPOJIb

Menee 59%
BepHBIX OTBCTOB

60-74% BepHBIX
OTBETOB

75-89% BepHBIX
OTBETOB

90-100% BepHBIX

OTBCTOB

pedepar Marepuan He Marepuan cnabo |Martepuan Marepuain
CTPYKTYPUPOBAaH |CTPYKTYPUPOBaH, |CTPYKTYpHPOBAH, |CTPYyKTypHpOBaH,
0e3 yueta HE CBs3aH ¢ paHee |odopmien oopmien
CIeIUPHUKH U3y4YCHHBIM, HE  [cormacHo COTJIAaCHO
po0IIEMBbI BbIJIETICHBI TpeOOBaHUSM, TpeOOBaHUAM
CYIIECTBEHHBIE OJTHAKO €CTh
HPU3HAKH HECYILIECTBCHHBIC
POOJIEMBI. HEJIOCTATKH.
3a4eT JHemonctpupyercs |[demonctpupyercs |[lemoncrpupyercs |[lemoHcTpupyercs
HEe3HaHUE o01ee 3HaHHUE JOCTaTOYHO rIIyooKoe
U3y4aeMOro U3y4aeMOro MIOJTHOE 3HAHHE POYHOE YCBOCHUE
TEOPETHYECKOTO  |TEOPETUYECKOTO  [TEOPETUYECKOr0  [TeopeTndecKkoro
Marepuaa u Marepuaa u marepuaia u marepuaia u
HEJIOCTaTOYHBIN  |HEIOCTAaTOYHBIA  |IOCTaTOYHBIH BBICOKAsI
YPOBEHb YPOBEHb YPOBEHb aJlalITUBHOCTD
NPaKTHYECKOTO  |MPAaKTHYECKOTO  |yCTOHYHMBOTO MPaKTHYECKOTO
HaBbIKa HaBbIKa NPaKTHYECKOrO  |HaBBIKA

HaBBbIKa

7.3. TunoBble KOHTPOJIbHBIE 3aJaHUS WM UHbIE MATEPUAJIbI, HEOOX0JUMbIe ISl
OlleHKHU 3HAHW, yMEeHHUIi, HABBIKOB U (WJIH) ONbITA I€ATEJIbHOCTH,
XapaKkTepUu3yIuX 3Tanbl GopMUPoOBaAHUSA KOMIETEHIUI B MpoLecce 0CBOEHUS
o0pa3oBaTe/ILHOI MPOrpaMMbl

7.3.1. IlpumepHbIe BONPOCHI JJIs1 YCTHOT0 ONpPOca

1.Kakue noxkymenTsl B coorBeTcTBuU ¢ Koncturynueit PO uznaer [Ipesunent PO?

2.Kakue nokymeHThl B cooTBercTBUU ¢ KoHctutynuein PO uzgaer IIpaBuTenbcTBo
P®? Kakum akTOM OIpeneseHbl BUIbl IOKYMEHTOB, n3aaBaemele [Ipesnnentom PO?

3.Kakue BapuaHThl U300paKEHUSI TOCYAApPCTBEHHOrO repba BO3MOXHBI Ha OJIaHKax
(bene- pambHBIX OPTAHOB UCTIOTHUTEIHLHON BIACTH?

4.B KakoM aKkTe JaHO OIpEAENIEHUE JIEKTPOHHOI'O COOOIIEHUS?
5.Kakue Bompockl paccmarpuBaiorcs B DexnepanbHoM 3akoHe «O0 wmHbOpManuu,
MH(pOpPMa- IIMOHHBIX TEXHOJIOTUSAX U O 3aIIUTe UH(POPMALIUN»?

6. Kak onpenensiercs 37€KTPOHHBIA JOKYMEHT B 3aKOHOIaTEIbHO-IIPABOBBIX aKTaX?

7.Kak onpenensercs B 3aKOHOAATEIBHO-ITPABOBBIX aKTaX 3JEKTPOHHAS NOANKCH?
8.Kakue CcyiecTByOT BUIbl SJIEKTPOHHBIX MOMUCEN?

14
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9. Kakum AJOKYMCHTOM OIIPCACIEACTCSA CTCIICHD OTPAaHUYCHUA JOCTYIIA K I[OKYME?HTY?

10.KakuMm 3aKOHOJATEIBHBIM AaKTOM YCTAHABIMBACTCA OTPaHUYCHHE JOCTyNMa K
CBEJICHUSIM I10 JTUYHOMY COCTaBY?

7.3.2. IlIpumepHbIe BONPOCHI JIsl TECTOBOT0 KOHTPOJISA

1.Kakoit BapuanT odopMieHUsS PEKBU3UTA «AJpecaT» COOTBETCTBYET TPeOOBAHUSIM
I'OCT P 6.30-2003?

1. dnpexropy mkosasr Ne 269

Marseesou Tamape [letpoBHe

2. Iupexropy mkoibsl Ne 269 Marseeson T.I1.

3. 129128, Mocksa, yi. PoctokuHckas, 7

Hupekropy mkonsl Ne 269 r-xe Marseeson T.I1.

4. Tupexktopy MockoBckoii mkosibl Ne 269

T.I1. MarBeeBou

2.0TMeThTE BapHAHT MPABUIBLHOTO OQOpPMIICHHS MOAMUCH JIOKYMEHTa Ha OO0IIemM
omanke yupexaeHus [.B. CugopoBbIM, UCTIOJHSIOMKUM OOSI3aHHOCTH PYKOBOJUTENS
yupexaenusi A.W. [lerposa B ero B orcyrcTBue?

1. M.o. mupekropa JInynasa noanuce Cunoposa I'.B. Cunopos
2./ dupexrtop JInynas noanuck Cunoposa A.N. Iletpos
3. 3a [Tupekrop JInynas noanuce Cunoposa A.N. Iletpos
4. 3a nupekTopa JInynas noanuck Cunoposa I'.B. Cunopos

3.Kaxkoii Bapuant oopmiierus pexkpusuta «I'pud coriiacoBanusi JOKyMEHTa» B cliydae
COTrJIaCOBaHUs IUIaHa KOJUIETHUAJIbHBIM OpraHoM cooTBeTcTBYeT TpeboBanusim 'OCT P
6.30-2003?

1. COIJIACOBAHO

IIPOTOKOJIOM 3aCEIaHUsA METOAUYECKOTO COBETA

ot 12.07.2007 r. Ne 16.

2. COI'JTACOBAH

[IpoTokonom 3acenaHusi METOUYECKOTO COBETA

ot 12.07.2007 r. Ne 16.

3. COIJIACOBAHO

IIpoTokoa 3aceanuss METOAUYECKOTO COBETA

ot 12.07.2007 r. Ne 16.

7.3.3. IlIpumepHbIe TeMBbI AJI51 COCTaBJIeHNs pedepara

1.JIoOKyMEHTHI M UX Ha3HAYCHHE.
2.HopMmaTuBHO-TeXHUYECKas 0a3a Jenonpoun3Boactsa PO Ha COBpeMEHHOM JTarie.
3.00mue TpeboBanms K 0(pOPMIICHUIO PEKBU3UTOB JIOKYMEHTA.

15
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4.Tpe6OBaHI/I5{ K IOKYMCHTAaM, U3roTaBJIMBACMBIM C IIOMOIIbIO IICYATHBIX YCTPOﬁCTB .

S.bJIaHKU IOKYMEHTOB.

6.0Opranu3aloOHHO-PacIOPAIUTEIbHBIE TOKYMEHTHI.

7.JJ0KyMEHTBI KOJIJIETHAJIBHBIX OPIaHOB, TOKYMEHTHI I10 JUYHOMY COCTABY.
8.Ciry:xe0OHasl mepernucka.

9.0pranu3anus padoThl C MUCbMEHHBIMHU U YCTHBIMU OOpaIlleHUsIMU IpaXKaaH.
10.Peructpanus u y4eT NOCTYNAOMIUX B OPTAHU3ALMUIO TOKYMEHTOB.

7.3.4. Bonpocsl K 3a4eTy

1.J1st Tabmui 7.3

2.CyuiHocTh U CTPYKTYypa JOKYMEHTAIIMOHHOTO 00ECIIEYeHHsI YIIPABIICHUS.

3.Ponp  OKYMEHTAaUMOHHOTO OOECleYeHUs YIpaBlI€HUS B  JEATEIbHOCTH
rOCyJIapCTBEHHBIX OPTaHOB.

4.9T1anbl 3BOJIIOLMH OTEYECTBEHHOr'O JIEJTOMPOU3BOJACTBA (JIOKYMEHTALIHOHHOIO
oOecrnevyeHts! yIpaBlIeHUs1): COCTaB U o0L1as XapaKTepUCTHKa.

5.0OCHOBHBIE TOCTUKEHUSI U HEJOCTATKU MPUKA3HOTO, KOJIJIEKCKOIO 1 MUHHUCTEPCKOTO
JIEJIONTPOU3BO/ICTBA.

6.OCHOBHBIE TOCTUKEHHS U HEJOCTATKU COBETCKOTO JAEIONPONU3BOIACTBA.
7.Haznauenue EquHol rocymgapctBeHHOUM cuctemsbl nenonpousBojactBa (EI'CJD) u ee
pOJIb B TOKYMEHTALlMOHHOM 00€CIIEUYEHUN YIIPABICHHUS.

8.HampaBneHus  rocyIapCTBEHHOrO  PEryJHpPOBaHUSA  JOKYMEHTAIMOHHOIO
oOecreueHusl yrpaBieHus: COCTaB U 0011as XapaKTepUCTUKA.

9.Bunpl  JOKYMEHTAalMOHHOIO OOECHEYEeHMsI YIpaBieHHs: COCTaB U  oOIas
XapaKTEPUCTHKA.

10.Haznauenne u CTpPyKTypa MpPaBOBOIO PEryJIUPOBaHUA JIOKYMEHTAIMOHHOTO
oOecreueHust yrpaBieHUsI.

11.CoctaB u Ha3HaueHUE 3aKOHOJATENbHBIX akTOB Poccuiickoit ®denepaiuu,
PErYIUPYIOLIMX JOKYMEHTAIIMOHHOE 00eCTIeUeHHE YIpaBIeHUsI.

12.CoctaB W Ha3HAYeHUE HOPMATHUBHBIX MPABOBHIX aKTOB (elepaibHBIX OPraHoOB
WCIIOJIHUTENIbHOW  BJIACTH, PETYJUPYIOMIMX JOKYMEHTAallMOHHOE oOOecreyeHue
yIpaBJICHHUS.

13.CoctaB W Ha3HaYeHUE TOCYJAPCTBEHHBIX (HAIMOHAIbHBIX) CTAaHJAPTOB,
PETYIUPYIOMIUX TOKYMEHTAIIMOHHOE 00eCTIeueHUE YIPaBICHHUS.

14.Pone  DepepanbHOl apxuBHOW ciykObl (PocapxuBa) B rocymaapCTBEHHOM
PETyJIUPOBAaHUH TOKYMEHTALIMOHHOTO 00eCTieueHus ypaBIeHHUsI.

15.Ha3nauenne u cTpykrypa ['OCynapCTBEHHOW CHUCTEMBI JOKYMEHTAIMOHHOTO
obecneuenus ynpasienus (I'CHOY).

16.CtpykTypa u obmias xapakrepuctuka OcHoBHbIX nonoxkenuit ['[CIOY.

16
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17.Pons yHubUKAMM W  CTaHIAPTU3ALMH  JIOKYMEHTOB B  COBPEMEHHOM
JOKYMEHTAIMOHHOM O0OECIIEYEHUH YIIPABIICHHUS.

18.CocrtaB 1 Ha3HAYEHUE YHUPUIIUPOBAHHBIX CUCTEM JTOKYMEHTAIUU.

19.CocraB, Ha3HaueHUWE U COJAEPKAHHWE TOCYJAPCTBEHHBIX CTAHIAPTOB Ha
YHU(PUIUPOBAHHBIE CUCTEMBI IOKYMEHTAIIUH.

20.CoctaB ¥  Ha3HaYeHUE  OOIIEPOCCUUCKHX  KJIACCH(PUKATOPOB  TEXHUKO-
HKOHOMMYECKOHM U COLMaIbHON HH(POPMALIUH.

21.0OcHOBHbIE TMOHATHS M TEPMHHOJOTUS JIOKYMEHTAIIMOHHOIO OOecreyeHus
YIPaBIICHHUS.

22.001mas XapakTepUCTUKa TEPMUHOCUCTEMBI JOKYMEHTAIIMOHHOTO OOECIeueHUs
ynpasiienusi, onpeaeneHusii [OCTom P 51141-98 «Jlenonpou3BoACTBO U apXUBHOE
neno. TepMHUHBI U OTIPEIETICHUS.

23.CymHOCTb, OCHOBHBIE aCIIEKThl M CBOWCTBA YIPABJICHYECKOTO JOKYMEHTa Kak
CUCTEMBI.

24 Knaccudukaiiys yrnpaBieHYECKUX JOKYMEHTOB.

25.00mue TpeboBaHUA K JOKYMEHTHPOBAHUIO YIPABJICHUYECKOW JI€SITEIHHOCTH,
onpeaeneHHsie OcHoBHBbIMU TTOJ10keHussMu ['CIOY.

26.00ume TpeOoBaHMUS K JOKYMEHTHPOBAHMIO YIPABIEHYECKOW JEeATEIbHOCTH,
onpeneraeHHble TUMOBONM MHCTPYKIIMEW TO JEJNONPOU3BOJACTBY B (eaepabHbIX
OpraHax MCHOJHUTEIbLHOMN BIACTH.

27. Obmue TpeOoBaHUS K JOKYMEHTHMPOBAHUIO YIIPABICHUECKOM JesATENbHOCTH,
onpeaenenubie [[OCTom P 6.30-2003 «YHUGUIIMPOBAHHBIE CHCTEMBI TOKYMEHTAIINH.
YHupuuupoBaHHas CHUCTEMa OPTraHU3AlMOHHO-PACHOPAIU-TEIbHON JOKYMEHTAIUU.
TpeboBanus Kk 0hOPMIICHUIO TOKYMEHTOBY.

28.00m1as xapakTepUCTHUKa TPEOOBAHUI K TEKCTAM YIPaBIECHYECKUX JOKYMEHTOB.
29.CoctaB u 00111251 XapaKTEePUCTHKA PEKBU3UTOB YIPABIEHYECKOTO IOKYMEHTA.
30.HopmbI cTUIIS yIPpaBIEHUYECKUX TOKYMEHTOB.

31.0cobenHoct 0popMIIEHHS] TEKCTOB YIPABICHUECKUX JTOKYMEHTOB B aHKETHOM,
TpacdapeTHoil 1 TabauyHOU Popme.

32.CTpyKTypa OpraHu3aliOHHO-PaCIOPSAUTEIbHON JOKYMEHTAIUH.

33.Ha3zHaueHue U COCTaB OPraHU3AIMOHHO-IIPABOBBIX JOKYMEHTOB.

34.Ha3HaueHue U COCTaB PaCOPSAAUTEIbHBIX JOKYMEHTOB.

35.Ha3nauenue u coctaB HHPOPMALIMOHHO-CITPABOYHBIX TOKYMEHTOB.

36.Ha3HaueHue 1 cocTaB JOKYMEHTOB IO INYHOMY COCTaBY.

37.CoctaB, pacmoyio)KEHUE PEKBU3ZUTOB M CTPYKTypa TEKCTa TMOJIOKEHUS 00
OpraHu3aluu.

38.CocraB, pacrnojoKeHHE PEKBU3UTOB U CTPYKTypa TEKCTa HWHCTPYKIUU 10
JOKYMEHTAIlMOHHOMY O0ECIIeUEHUIO yIPaBICHUS B OPTaHU3AIHH.

39.CoctaB, pacrnojioX€HHE PpEeKBU3UTOB M CTPYKTypa TEKCTa JIOJDKHOCTHOM
UHCTPYKLUU.

17



MT-22: Pabouas nporpamma jucuuiuinabel 51.B.10 «/lokymeHTaloHHoe obecriedeHne yIpaBieHUs»

40.CocraB, pacnoJyIO)KEHUE PEKBU3UTOB U CTPYKTypa TEKCTa IIPUKa3a [0 OCHOBHOMY
BUJy JI€ITEIIbHOCTU OpTraHU3al1u.

41.CocraB, pacnosaoXeHHe pEeKBU3UTOB U CTPYKTypa TEKCTA PELICHUS KOJUIETHAIBHOTO
OpraHa yImpaBJICHHUS.

42.CocTtaB, pacHoJIO)KGHHE pPEKBU3UTOB U CTPYKTypa TEKCTa IUIaHAa paboThl
OpraHu3aluu.

43.CocraB, pacroiokeHUe PEKBU3UTOB U CTPYKTypa TEKCTa JOKIJIAJHOU, CIIy>KEOHOU U
O0OBSCHUTENILHOM 3aIHCOK.

44 Bunpl niceM U 0COOEHHOCTU UX MOATOTOBKHU U 0()OpMIICHUS.

45.CocrtaB, pacnoJIOKEHUE PEKBU3UTOB M CTPYKTypa TEKCTa HHPOPMALMOHHOIO
IIMChbMA.

46.CocrtaB, pacIOJIOKEHUE PEKBU3UTOB M CTPYKTypa TEKCTa TPYAOBOrO JIOrOBOpa
(KoHTpaKTa).

47.CocraB, pacroyioKEHNE PEKBU3UTOB U CTPYKTypPa TEKCTA PE3IOME.

48.CocraB, pacIonoKEeHNEe PEKBU3UTOB U CTPYKTYpa TEKCTA TPYAOBOT'O COTJIAIICHUS.

49.3agaun, (QYHKIIMM W THUIOBBIE CTPYKTYPHI CIYKObI JTOKYMEHTAIIMOHHOTO
oOecreueHust yrpaBaeHUs.

50.PernmamenTariusi paboThI CIIy>KObI JOKYMEHTAIIHOHHOTO 00ECIICYEHUS yIPaBIICHMUS.

51.1enpb 1 3a0a4M ynpaBieHUs: JOKYMEHTAIMENW OpraHUu3aluu.

52 .ITpuHIUIIBI OpraHU3aluHd JOKYMEHTOO00POTa.

53.Ilopsimok  JOBMKEHUS JOKYMEHTOB B OpraHM3allid W OCHOBHBIE 3Tallbl
JIOKYMEHTO000pOTA.

54.0Opranuzanus padoThl C JOKYMEHTaMH PYKOBOJIUTEICH.

55.0pranuzaiust paboThl C JOKYMEHTaMH UCIIOTHUTEIEH.

56.0Opranuzanysi KOHTPOJISI HICIIOJIHEHUS IOKYMEHTOB.

57.0nepatuBHOE XpaHEHHUE JTOKYMEHTOB, AKCIEPTU3a MX IIEHHOCTH W TOIATOTOBKA K
caaye B apXuB.

58.0co0eHHOCTH OpraHu3alii padoThl C KOH(PUACHIIUATBHBIMU TOKYMEHTAMH.
59.CoBpeMenHbIe HHPOPMAIIMOHHBIE TEXHOJIOTUH B IOKYMEHTAIIMOHHOM 00ECTICYCHUHN
yIpaBJICHHUS.

60.0OcHOBHBIE HAIIPaBJICHUS COBEPIICHCTBOBAHUS COCTaBa U (HOPM JOKYMEHTOB.

61. CucteMbl 2JIEKTPOHHOTO JOKYMEHTO00OpOTa, MX KiaccuduKaius, 0COOCHHOCTH
BHEJIPEHUS U TEHJCHIIUN Pa3BUTHSL.

62.0OCHOBHbIE HaIlpaBJIEHUSI COBEPIICHCTBOBAHUSA COCTaBa U (DOPM JOKYMEHTOB.

63. Cuctembl 3JIEKTPOHHOTO JOKYMEHTOO00OpOTa, MX KiacCH(pHUKalusi, 0COOCHHOCTH
BHEJIPEHUS U TEHJEHIIUU Pa3BUTHSI.
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7.4. MeToau4yecKue MaTepuaJibl, ONpeae/siionue npouexypbl OeHUBAHUA
3HAHUH, YMEHHUI, HABBIKOB U (MJIH) ONBITA AeATeJIbHOCTH, XaPAKTEPHU3YyIOUIHAX
3Tanbl (OPMUPOBAHUA KOMIIETECHIUM.

7.4.1. OueHuBaHue YCTHOI'O ONPOCA

Kpurepuii
OIICHUBAHUS

YpoBHH HOpPMUPOBAHKS KOMIICTEHIIUMA

bazosbiii

JlocTaTo4HBIM

Bricokuit

ITonHOTa M IPaBUIBHOCTH
OTBeTa

OTBET NOJIHBINA, HO €CTh
3amMeuanus, He oomee 3

OTBET NOJIHBIH,
TOCJIeI0BATENIbHBIN, HO
€CThb 3aMeUaHus, He
ooee 2

OTBeT MOJIHBIM,
MOCJICA0BATEIBHBIN,
JIOTUYHBIN

CteneHb 0CO3HAHHOCTH,
IMOHUMAaHU U3YyYCHHOI'O

Marepuan ycBO€H U
M3JIaraeTcsi OCO3HAHHO,
HO eCTb He Ooee 3
HECOOTBETCTBUM

Marepuan ycBO€H U
M3JIaraeTcsi 0CO3HaHHO,
HO €CTh He Ooree 2
HECOOTBETCTBUM

Marepuai yCBOEH U
U371araeTcsi OCO3HaHHO

S3p1kOBOE OhOopMITEHHE

Peun, B ienom,

Peus, B 1ienom,

Peub rpamorHasi,

OTBETa rpaMOTHast, COOJIIOICHBI  |TpaMOTHasl, COOIIOJICHBI  |COOII0IEHBI HOPMBI
HOPMBI KYJIbTYPBI P€UH, |HOPMBI KYJBTYPBI p€UH, |KYJIBTYPBI peUn
HO €CTh 3aMCUYaHuA, HC HO €CTh 3aMCYaHHs, HC
Oonee 4 Oounee 2
7.4.2. OueHUBaHHE TECTOBOI0 KOHTPOJISI
Kpurepuit YpoBHU GOpMHUPOBAHMS KOMIETEHIUN
OLICHUBAHUSA bazoBbIit JloctaTouHbIM Bricoknit

HpaBI/IJ'IBHOCTB OTBECTOB

He MeHee 60% TeCTOBBIX
3aJaHuN

He MeHee 73% TeCTOBBIX
3aJIaHuI

He MeHee 86% TeCTOBBIX
3aJIaHAI

7.4.3. OuenuBanue pedepara

Kpurepuii YpoBHU HhopMUPOBAHUS KOMITCTCHITHIMI
OLICHUBAHUSA bazoBeii JlocTaTtouHbIM Brrcokui
HoBuzna [IpoGnema, 3asBiennas B |[IpoOnema, 3assinenHas B |[IpoOiema, 3asBieHHas B

pedeprupoBaHHOTO TEKCTa

TEKCTE, UMEET HAYYHYIO
HOBHU3HY U
aKTyaJIbHOCTbD.
ABTOpCKast MO3UIUA HE
o6o3HaueHa. EcThb He
Ooitee 3 3aMeuyaHU

TEKCTEe, MIMEET HAYYHYIO
HOBU3HY U
AKTyaJIbHOCTb.
ABTOpCKas MO3HIHSI HE
o6o3HaueHa. EcTh He
Ooiree 2 3aMeUyaHUN

TEKCTE, UMEET HAYYHYIO
HOBHU3HY U aKTyaJIbHOCTb.
Bripaxxena aBropckas
TTO3UIIHS
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CreneHb pacKpbITUS
POOJIEMBI

ITnan COOTBETCTBYET
TeMe pedepara,
OTMEYaeTCs TMOJHOTA U
rIyOHuHa PaCKPBITHS
OCHOBHBIX TTOHATHH
PO0JIeMbl; 000CHOBAHBI
CIoCOOBI M METOJIBI
paboThI ¢ MaTepuanom;
POIEMOHCTPHPOBAHO
yMeHue paboTath ¢
JIUTEPATYPOH,
CUCTCMATHU3NPOBATh U
CTPYKTYPHPOBATH
MaTepua; 0000IIaTh,
COIIOCTaBJIATH
Ppa3In4HbIC TOYKH 3PCHUA
0 PacCMaTPHUBAEMOMY
BOTIPOCY,
apryMeHTUPOBATh
OCHOBHBIE TTOJIOKCHHUS U
BEIBOJIBL. ECTh HE Ooiiee
3 3amevaHuit

ITnaH cOOTBETCTBYET
Teme pedepara,
OTMEYaeTCs MOJHOTA U
rIIyOUHA PACKPBITHS
OCHOBHBIX TTOHATHUI
po0JIeMbl; 000CHOBAHBI
CIIOCOOBI 1 METOTbI
paboThI ¢ MaTepuaiom;
POIEMOHCTPHUPOBAHO
yMmeHue paboTaTh ¢
JIUTEPATYPOH,
CUCTCMATU3NUPOBAThL U
CTPYKTYpPUPOBATH
MaTepua; 0000IIaTh,
COIIOCTaBJIATH
Pa3JIMYHBIC TOUKHU 3pCHUS
10 PacCMaTPUBAEMOMY
BOIIPOCY,
apryMeHTUPOBATh
OCHOBHBIE TTOJIOKCHHUS
BbIBO/IbI. ECTh He Oouee
2 3aMeuaHui

ITnaH COOTBETCTBYET TEME
pedepara, ormMevaeTcs
MOJTHOTA U TITyOHHA
PaCKPBITHS OCHOBHBIX
MOHATHI TPOOTIEMBI;
000CHOBaHBKI CITIOCOOBI U
METO/JTbI PabOTHI C
MaTepHaIoM;
MPOJIEMOHCTPUPOBAHO
yMeHHe paboTaTh ¢
JIUTEPATYPOH,
CUCTCMATHU3HUPOBATH U
CTPYKTYPHUPOBAThH
MaTepuai; 0000IIaTh,
COTIOCTABIIATE Pa3IHYHBIC
TOYKHU 3pCHHUA 110
paccMaTpruBacMOMY
BOIIPOCY,
apryMeHTHUPOBATh
OCHOBHBIE MOJIOKECHUS U
BBIBOJIbI

O060CHOBaHHOCTH BEIOOpA
HCTOYHUKOB

5-8 UCTOYHUKOB

8-10 UCTOYHUKOB

OtmeuaeTcst TOJHOTA
WCTIONb30BaHHS
TUTEPaTypPHBIX
HMCTOYHHUKOB I10 Mpo0JjIeMe;
[IPUBJICYEHUE HOBEUIINX
pabot no npobiieme
(>xypHaIBHBIE
MyOJIMKAINH, MATEPUAITBI
COOPHHUKOB HAyYHBIX
TPY/OB H T.1I.), 6onee 10
HUCTOYHUKOB
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Cobaronenue TpeOoBaHMHA
K 0OpMIICHHIO

He Oouee 4 3ameuanuii

He Oonee 3 3ameuanuii

[MpaBunbHOE 0opMIICHHUE
CCBUIOK Ha UCIIOIb3YEMYIO
JHUTEpaTypy; TPaMOTHOCTh
U KyJbTypa U3JI0KCHHS;
BJIaJICHUE TCPMUHOJIOTUCH
1 TIOHSTHIHBIM arnapaTom
npoOJIeMbl; COOITIOICHNE
TpeOoBaHUH K 00BeMY
pedepara; KyJIbTypa

0 OpPMIICHUS: BIICICHUC
ab3ares.

I'pamoTHOCTB He 6onee 4 3ameuanuit  |He Oomee 3 3ameuanmii  |OtcyTcTBHE
oporpadudeckux u
CHUHTaKCHYECKHX OIIHOOK,
CTHJIMCTHIECKUX
MIOTPEUIHOCTEH;
OTCYTCTBHE OIIEYaTOK,
COKpAIIEeHUH CIIOB, KpOMe
OOILETIPHHSATHIX;
JUTEpaTypHBIA CTUIIb
7.4.4. OueHuBaHue 3a4eTa
Kpurepuii YpoBHU HhopMUPOBaHUS KOMITETCHIIHMI
OLICHUBAHUSA bazoBeii JlocTaTouHbIN Brrcokui
IlomHoTa OTBETA, OTBeT NOJIHBIN, HO ecTh  [OTBET MOJHBIH, OTBET NOJIHBIH,
MOCJIEIOBATENILHOCTD U 3aMevaHus, He Oonee 3 |mOCIeIOBaTENbHBIN, HO  |MOCIe0BaTEeIbHbIH,
JIOTUKAa U3JI0KCHUA €CTh 3aMCYaHMHs, HC JIOTUYHBIN

Ooiree 2

IIpaBUIBHOCTB OTBETA, IO
COOTBETCTBHE padovei
mporpamMme yueOHOM
JUCHTUITIIINHBI

OTBET COOTBETCTBYET
paboueit mporpaMme
y4eOHOH TUCIIUIUINHEI,
HO €CTh 3aMeYaHusl, He
6onee 3

OTBET COOTBETCTBYET
paboueit mporpamme
yaeOHOHN TUCIIMILTAHEI,
HO €CTh 3aMEYaHus, He
6oxee 2

OTBET COOTBETCTBYET
paboueii mporpamMme
y4eOHOH AUCTIMILTAHEI

CrocoOHOCTE CTyIeHTa
apryMeHTUPOBaTh CBOU
OTBET U IPUBOJIUTH
MPUMEPHI

OTBeT apryMeHTHUPOBaH,
MIPUMEPHI TPUBEACHBI, HO
ecTh He Oonee 3
HECOOTBETCTBHI

OTBeT apryMeHTHPOBaH,
TIpUMEPHI TIPUBEACHBI, HO
ecTh He Ooee 2
HECOOTBETCTBHI

OTBeT apryMeHTHPOBAH,
MPUMEPHI TPUBEICHBI

OC03HaHHOCTD
M31araeMoro Marepuaia

Marepuan ycBoeH u
H3JIaraeTcsi OCO3HAHHO,
HO ecTh He Ooee 3
HECOOTBETCTBHI

Marepuan ycBO€H u
H3J1aracTcs OCO3HAHHO,
HO ecTh He OoJee 2
HECOOTBETCTBHI

Marepuai yCBOEH U
M3JTIaraeTcsi 0CO3HAHHO
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CooTBeTcTBHE HOPMaM Peus, B nenom, Peus, B enom, Peus rpamoTtHas,
KyJBTYpBI pedu rpaMoTHasi, COOJIIOJICHbl  [TpaMOTHAsI, COOMIONIEHBI  |COOIII0JEHBI HOPMBI
HOPMBI KYJIBTYpBI P€UH, |HOPMBI KYJIbTYPHI PEUH, |KYJIBTYpBI PeUH

HO €CTh 3aME€YaHus, HE  [HO ecTh 3aMeuaHus, He

Oonee 4 Oouee 2
KauecTBO OTBETOB Ha Ectb 3aMeuanus k B niennoM, oTBeTHI Ha Bce BOMPOCH! TOTyYEHBI
BOIPOCHI oTBeTaM, He Ooiee 3 PacKpBIBAIOT CYTh HCYEPITBIBAIONNE OTBETHI
BOIIpOCa

7.5. UToroBasi peiiTHHroBasi OLEHKA TeKylleH U MPOMeKYTOYHOM aTTecTaluu
CTYAEHTA MO JMCUMILINHE

[To yuebGHoO#l aucHuIUIMHE «J/lOKyMEHTAllMOHHOE OOECIeUeHHE YIPABICHUS
ucnojb3yercs 4-0ajibHasi cucTeMa OIEHUBAHUS, UTOT OLICHUBAHUS YPOBHS 3HAHUI
oOydJaronuxcsi npeycMaTpuBaeT 3a4€T. 3ayeT BBICTABIISETCS BO BPEMs MOCIIETHErO
MPaKTUYECKOTO 3aHSATHS TPU YCIOBUM BBITTONHEHUS He MeHee 60% ydyeOHBIX
MIOPYYCHHH, MPEeTyCMOTPEHHBIX yueOHbIM M1anoM 1 PITJ[. Hanuune HeBBIMOIHEHHBIX
Y4EOHBIX MOPYUYEHHI MOXKET ObITh OCHOBAHHMEM ISl IOMOJIHUTEIBHBIX BOMPOCOB IO
JUCLUILIMHE B XOJI€ TPOMEKYTOUYHOU arrecTalru. Bo BceX OCTalbHBIX CIydasix 3a4eT
craercsa oOOydJarolMMHCS B J1aThl, Ha3HAYEHHbIC IMPENoJIaBaTeIeM B TMEPUOJ
COOTBETCTBYIOLIMU MPOMEKYTOUYHON aTTECTALINU.

HtoroBasi peiiTuHrOBas OlleHKa R akaJgeMH4ecKoil YCHENIHOCTH CTYJIEHTa IO
JTUCLUUIUIMHE onpeaessieTcs o hopmyiie:
n

R=)"T,+3, e

T';— peiiTUHTOBas OLIEHKA CTYJIEHTA M0 BCeM (popMaM TEKYIIEro KOHTPOJIS;
O — peHTHUHroBas OIIEHKa CTYyJIEHTa MO pe3yJibTaTaM dK3aMeHa (3a4eTa).

HIkana ouenusanusn mexKywiei u RPOMeXHCYmoUHOU ammecmayuu cCmyoeHma

YpoBHU hopMHUpOBaHUS OreHKa 1o YeThIpeXx0aIITLHOM TIIKaje
KOMIIETSHITHH JUTSE 3a4éTa
Bricoknit
JlocTaTo4YHBIM 3a4TECHO
bazosbIit
Komnerennus He  copmupoBana HE 3aYTEHO

8. IlepeyeHb OCHOBHOM M IONOJTHUTEJIbHON YU4eOHOM JIUTEPATYPbl, HEOOXOAUMOM
JJISL OCBOCHMS JUCHUILIMHBI (MOIYJIs1)
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OcHoBHas JuTEpaTypa.

Ne bubnuorpadudaeckoe onucanme <we6};zl ynﬂe@we Kon-so
wn ety | B OO
1. |®ununa, ®. H. Kanmpooe npemonpousBoacTBo. Kak
n30exath omuookK : yueoHoe nocodue / ®. H. Gunmna. —
Mocksa : I'poccMenua, 2010. — 329 c¢. — ISBN 978-5- https://e.
4230-0029-5. — Tekct : snekTpoHHbI //  JlaHb Vue6usie |lanbook.
AJIEKTPOHHO-OMOMMoTeyHass  cuctema. —  URL: nmoco6us | com/boo
https://e.lanbook.com/book/8905 (mata oOpameHus: k/8905
24.09.2020). — PexuM jgocTyna: Juis aBTOPH3.
MOJIb30BATENEH.
2. |Cemko, . A. OCHOBBI JEJONMPOU3BOJICTBA . Y4eOHOE
nocooue / . A. Cemxo, JI. A. Anryxosa. - CTaBpoIroib - https://e.
CtT'AY, 2018.-119c. lanbook.
VYueOHbie
Hocobis com/boo
k/14161
3
3. [Cemenuxun, B. B. KaapoBoe paenompons3BoacTBo
nayuyroe usganue / B. B. Cemenuxus. - 4-¢ uz., mepepad. https://e.
u fom. - Mocksa : I'poccMenua, 2019. - 628 c. lanbook.
com/boo
k/14353
0
JonoJHUTeILHAS JIUTEPATYpA.
Ne bubnuorpaduueckoe onucanue (yqeﬁ;l;fynmﬂoe Kon-so
n/m A
1. |Ky3nenoB, WM. H. enonpousBoactso y4e0HO-
cupaBouHoe mocodue / M. H. Ky3suenosn. - 6-¢ usn. - https://e.
Mocksa : Jlamkos u K, 2017. - 460 c. lanbook.
CnpaBoyHH
. com/boo
k/10554
3
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2. |Cemenmxun, B. B. Kagposoe nenonpoussoactso / B. B.
CemenuxuH. - Mocksa : ['poccMenua, 2015. - 624 c.

https://e.
lanbook.
com/boo
k/69855

9. IlepeueHs pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHHKAIIMOHHOM CEeTH
«/HTEepHeT», HeOOXOAUMBIX JJIs1 OCBOCHHS TMCIHHUIINHBI (MOXYJIs1)

1.ITouckoBsie cucteMsbl: http://www.rambler.ru, http://yandex.ru,

2.DenepanbHbI 00pa3zoBaTEIbHBIN MOpTaT www.edu.ru.

3.Poccuiickas rocynapctBeHHas ouoinoreka http://www.rsl.ru/ru
4.T'ocynapcTBeHHasl IMyOJMYHAs Hay4YHO-TeXHUYeckas OumoOmmuoreka Poccum URL:
http://gpntb.ru.

5.l'ocynapctBeHHOE OIOHKETHOE yUpekIeHue KyabTypbl Pecnybmuku Kpbim
«KppiMckast ~ pecmyOnwWKaHCKass ~ YHUBepcalbHas  HaydHas  OMONIHOTEKa»
http://franco.crimealib.ru/

6.1legarornueckas oubauoteka http://www.pedlib.ru/

7.Hayunas AIEKTPOHHAs oubnuoTeka eLIBRARY.RU (PUHLY)
http://elibrary.ru/defaultx.asp

10. MeToauveckue yKa3aHus sl 00y4arOUIMXCs M0 OCBOCHUIO M CIUTIIUHbI
(MoayJist)

O0mue pekoMeHIaIMU 10 CAMOCTOSAITE/IbHOI padoTe 0aKkaJaBpoOB

[ToaroToBka coBpeMeHHOTO OakajiaBpa Mpe/IoiaraeT, YTo B CTeHAX YHUBEPCUTETA
OH OBJIAJICET METOJI0JIOTHEN caM0o00pa3oBaHMs, CaMOBOCIIUTAHUS,
CaMOCOBEPIIICHCTBOBAHMUS. ODTO  OMNpEAesieT Ba)XXHOCTh  aKTUBU3ALMHU  €r0
CaMOCTOSITEJIbHOU pabOThI.

CamocrosiTenbHast pabota (QOpMHUPYET TBOPYECKYHO AKTUBHOCTH OakajaaBpoOB,
MPEACTABICHNE O CBOWMX HAYYHBIX W CONUAIBHBIX BO3MOXHOCTSX, CIOCOOHOCTH
BBIWICHATh TJIABHOE, COBEPIIEHCTBYET MpPUEMbl OOOOIIEHHOrO0  MBIIUICHHUS,
npeanojaraeT 0oyiee TIyOOKYH0 MpOpabOTKy WMHU OTAEIBHBIX TEM, OMPEIeICHHBIX
IPOrpamMMON.
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OCHOBHBIMHU BHJIaMH U (DOPMaMH CaMOCTOSITEIIBHON pabOThI CTYJEHTOB 10 JTAHHOK
IWCIUIUTMHE SIBISIOTCS: CAMONOJTrOTOBKAa IO OTIEIBHBIM BOIpOCaM; padoTra C
0a30BBIM KOHCIIEKTOM; MOJTOTOBKA K YCTHOMY OIIPOCY; TOJTOTOBKAa K TECTOBOMY
KOHTPOJTIO; TIOJITOTOBKA pedepara; MOAroTOBKA K 3a4eTy.

BaxHoi1 yacTpi0 CaMOCTOSATEIBHON PabOTHI ABIISETCS YTCHHE YUeOHOU TUTEPATyPHI.
OcHoBHast QyHKIUS yUEOHUKOB — OPUEHTUPOBATH B CUCTEME TE€X 3HAHWUN, YMEHUU U
HABBIKOB, KOTOpbIC TOJKHBI OBITh YCBOEHBI MO JAaHHOW IUCIHUIUIMHE OyAyIIMMH
CHEeIMAIUCTaMU. YUYEOHUK TaKXE CIY)KUT IyTEBOJUTEIEM I10 MHOTOYHCIIEHHBIM
MIPOU3BEACHUSAM, OPHEHTHUPYS B HMMEHax aBTOPOB, CHELHUAIU3UPYIONIUXCSA Ha
ONPEACIIEHHBIX HAYyYHBIX HAIPABJICHUAX, B HA3BAaHUAX UX OCHOBHBIX TPYyAOB. Bropas
(GyHKLIMS y4eOHHKA B TOM, YTO OH OYEPUYMBAET HEKUU KPYT 00s3aTeNIbHBIX 3HAHUU 1O
IpeIMETy, HE IPETEHYys Ha IITyO0OKOE UX PACKPBITHE.

UreHne pEeKOMEHAOBAHHOW JIMTEPATYPbl — O3TO Ta TJIABHAsg 4YacTb CHCTEMBI
CaMOCTOSITENIbHON yueObl OakanaBpa, KOTOpass 0OecleyuBaeT MOMJIMHHOE YCBOCHUE
HaykH. UUTaTh 3Ty JUTEpaTypy HYKHO IO NPUHIUITY: «HAJEs, TEOPUSA, METOA B OJHOM,
B JIpyrOM U T.J. KHUTax».

Bo Bcex ciyyasx peKOMEHAYETCsl PaCCMOTPEHHUE TEOPETHUUECKHUX BOIIPOCOB HE
MEHEE YeM [0 TPeM HUCTOYHHKaM. M3yueHue mpoOsieMbl MO pa3HbIM UCTOYHUKAM -
3aJ0r TIIyOOKOro yCBOEGHMsI Hayku. VIMEHHO 3TOT OJOK, Hapsxy C BBINOJIHEHHEM
MPaKTUYECKUX 3aJaHui SIBJIAETCS BEAYLIUM B CTPYKTYpE CaMOCTOSITENBHOM pabOThI
CTYJICHTOB.

Baumanuio OakaiaBpoB TpeasiaraloTcsi CIHUCOK JUTEPaTyphl, BOMPOCHl K

CaMOCTOSITEIIbBHOMY M3YYCHHIO U BOTIPOCHI K 3aUeTy.

JIJist yCHenrHoro OBNAJEHUs JUCHUTIIMHON HEOOXOIMMO BBITIONHSTH CIETYIOIINE
TpeOOBaHUS:
1) BBITIOJTHSTH BCE OMpE/IeIICHHBIE MPOTPAaMMO BUIBI palbOT;
2) moceInarh 3aHATHS, T.K. BECh TEMaTHYCCKUH MaTepHall B3aUMOCBSI3aH MEXIy COO0M
M, 3a4acTyl0, CaMOCTOSITEJIbHOTO TEOPETHUYECKOTO OBJAJCHUS MPOIYIICHHBIM
MaTepuajIoM HEIOCTATOYHO IS KAYECTBEHHOTO €TI0 YCBOCHUS;
3) Bce paccMaTpuBacMble Ha 3aHATHSIX BOIMPOCHI 00s3aTeIbHO (PUKCHPOBATh B
OTZICTBLHYIO TETPAJIb U COXPAHATH €€ 10 OKOHYAHHS OOyUCHHSI B BY3€;
4) nposBJIATh AKTUBHOCTD MPH MOJTOTOBKE M HA 3aHATHSX, T.K. KOHCUHBIH Pe3y/IbTaT
OBJIAJICHUSI COJACP’)KAaHUEM ITUCIIUILIMHBI HEOOXOIWUM, B IEPBYIO OUYEpEab, CaMOMY
OakanaBpy;
5) B choyyasx TpOMyCKa 3aHATHH IO KAaKUM-TUOO TNpPUYMHAM 005A3aTebHO
oTpabaThiBaTh MPOMYIICHHOE TMPEMOJABATeII0 BO BpeMsS WHIUBUIYATBHBIX
KOHCYJIbTallU M.

BreypouHas nesarenbHOCTh OakagaBpa Mo TaHHOW JUCIUTIINHE TIPEANoaracr:
- CAaMOCTOATENbHBIN MMOMCK OTBETOB M HEOOXOIUMON MHPOPMALIMH IO TTPEATI0KEHHBIM
BOIIpOCaMm;
- BBITIOJTHEHUE TPAKTUYECKHUX 3a/IaHU;
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- BBIpaOOTKY YMEHUI HAYYHON OpraHU3aluu Tpyaa.

VYcnemnas opranu3anusi BpEMEHHU 10 YCBOSGHUIO TaHHOW JUCUHUILIMHBI BO MHOTOM
3aBHCHUT OT HaJMuus y OakanaBpa yMEHHsS CaMOOPIaHU30BaTh ce0sl U CBOE BpeMs AJis
BBINIOJIHEHUS TPEUIOKEHHBIX JOMAIIHUX 3agaHud. OO0BEM 3agaHUil paccuuTaH
MakCUMaJbHO Ha 2-3 4aca B Hexaenmto. llpu sToM aiaroputM mnoaArotoBku Oyner
CJIE LY IOIUM:

1 stanm — MOMCK B JHUTEpPAType TEOPETUYECKOW HH(GOpPMALUU MO MNPEIJI0KEHHBIM
IIPENoAaBaTeNIeM BOIIPOCaM;

2 3TaI — OCMBICIIEHUE NOJIYYeHHOU HH(POPMALIMK, OCBOEHUE TEPMUHOB U TIOHITHUH;

3 3Tam — cOCTaBJICHHE IJIaHA OTBETA HA KaXKblil BOIIPOC;

4 3Tan — NOMCK MPUMEPOB MO JaHHON MPOOJIEMaTHKE.

Pabdora ¢ 0a30BbIM KOHCIIEKTOM

[IporpamMmmMoi TUCUMIUIMHBI TPEAYCMOTPEHO YTEHUE JIEKIIUH B pa3IMUHbIX (popMax
UX TPOBEACHMS: NPOOJIEMHBIE JIEKIMM C 3JEMEHTAMHM 3BPUCTHYECKOW Oecenpl,
MH(DOpPMALIMOHHBIE JIEKIIMH, JEKUUH C ONOPHBIM KOHCIEKTUPOBAHHEM, JEKLIHUU-
BU3yaJIN3aLNH.

Ha nexuusix mnpenomaBaTenb paccMaTpUBAEeT BOMPOCHI MPOTPaMMbl  Kypca,
COCTABJICHHOW B COOTBETCTBUHU C T'OCYJAPCTBEHHBIM OOpPa30BATENbHBIM CTAHJIAPTOM.
N3-3a HEAOCTATOYHOrO KOJIMYECTBA ayJIUTOPHBIX YaCOB HEKOTOPHIE TEMBI HE YJIAETCs
OCBETUTh B MOJHOM OOBEME, MO3ITOMY MpernojaBaTellb, O CBOEMY YCMOTPEHUIO,
HEKOTOpBIE BOIIPOCHI BBIHOCUT HAa CAMOCTOATEIbHYIO PabOTy CTYJIEHTOB, pEKOMEHIYs
Ty WIW UHYIO JUTEPATYPY.

Kpowme aToro, mns jydiiero OCBOEHUsI MaTepuaia U CUCTEMATU3ALUMU 3HAHHUU T10
OUCIUIUIMHE, HEOOX0AMMO MOCTOSIHHO pa30upaTh MaTepHalibl JEKIUH 110 KOHCIIEKTaM
1 y4€OHBIM MOCOOUSIM.

Bo Bpems camocrosiTenbHON MNpopaOOTKM JIEKIIMOHHOTO Marepuaia ocoboe
BHUMAHHE CJEAYET VYACISATh BO3ZHHUKIIMM BOIPOCAaM, HEMOHATHBIM TEPMHUHAM,
CIIOPHBIM TOYKaM 3peHus. Bce Takue MOMEHTBHI ClieAyeT BBIAEIUTb WIM BBIIUCATH
OTIENBHO ISl JaJIbHEWIEro OOCYXIEHUs Ha MPAKTUYECKOM 3aHiATHH. B ciydae
HEO0OXOIMMOCTH OOpalaThCsl K MPErnoaaBaresio 3a KoHcynbTauuen. [1onHpiil cnucok
JUTEPATYPHI 110 AUCIUIUIMHE NPUBEACH B paboueil mporpaMMme TUCIMILIAHBIL.

Hoaroroska pegepara
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Pedepar sBisieTcss ogHOM U3 popM pyOeKHOM MM UTOTOBOM artecTanuu. [{aHHas
dbopMa KOHTPOJS  SBISIETCS CAaMOCTOSATEIBHON WCCIIEIOBATEIbCKOW PpabOTOM.
[ToaTOMY HEOMYCTUMO MPOCTOE KOMUPOBAHUE TEKCTA U3 KHUTH, JIMOO ke CKauuBaHUE
u3 cetu MHTEpHET roToBOM paboThl. bakanaBp JOJIKEH MOCTApaThCA PaCKPHITh CYTh B
uccienyeMoi mpoOiemMe, MPUBECTH UMEIOLIUEC TOYKU 3PEHUs], a TakKe 000CHOBATh
cOOCTBEHHBIN B3I HA HEE.

[ToaTomy TpeboBanms Kk pedepaTy OTHOCSTCS, PEXKIE BCETO, K 0OHOPMIICHHUIO H €T0
COJIEPKAHUI0, KOTOPOE JOHKHO OBITh JIOTUYHO H3JI0KEHO W OTIUYATHCS MPOOJIEMHO-
TEMaTHYECKUM XapakTepoM. [IoMHMO YeTKO H3JI0KEHHOTO W CTPYKTYPHUPOBAHHOTO
Marepuania, 00s3aTelIbHO HallMYue BBIBOJOB MO KaxJa0My naparpady u oomux mo Bcei
pabore.

HopmatuBHble TpeOOBaHUS K HATUCAHUIO pedepaTta OCHOBBIBAIOTCS HA CIAEAYIOIIHNX
IIPUHIUIIAX:
— HayaTp pexomMeHayeTcs ¢ NpaBUIbHOW POPMYIHPOBKH TEMbI M IOCTAHOBKU 0a30BBIX
LeJIeH U 3a7a4.
— B nanpHeiiiem HaunmHaeTcss 0T00p HeoOxoauMoro matepuana. CaMmoe TiiaBHOE -"He
KaJHU4YaTh' W yOupaTh T€ J[aHHbIE, KOTOpPbIE HE CMOTYT PacKpbITh CYIIHOCTb
nocTtaBjieHHON wnenu. Henb3s pykoBoACTBOBaThbCs NpuHUUNOM: «byaer OoiblIoi
00BbeM paboThl, 3HAUUT, MOJIydy XOPOLIYI0 OTMETKY». JTO — HENPAaBUIbHO, MOCKOJIbKY
TpeboBanus k pedepary I'OCT He TOJIBKO OTpaHUYUBAIOT €r0 00BEM, HO U KECTKO
ONPENETAIOT CTPYKTYPY.

Pedepat conepkut ciemyromiye pa3aeibl:
1. BBeaenue, BKIOYaeT B ce0sl: aKTyaJIbHOCTh, B KOTOPOW OOOCHOBATh CBOW BHIOOD
JAHHOW TeMbI; OOBEKT, TPEeIMET; IIeJib, 3aJadyd U METOJAbl HCCIEIOBAHUS;
MpaKkTUYeCcKas ¥ TEOPETUIECKast 3HAYMMOCTh PaOOTHI.
2. OcHOBHas 4acTh. B OCHOBHO YacTu TEKCT 00s3aTeNbHO Pa30uTh Ha maparpadbl u
noja naparpadsl, B KOHIE KaXJOro caeiaTh HEOOJbIIOE 3aKII0UYEHUE C U3JI0KEHUEM
CBOEH TOYKH 3PCHMUSI.
[ToaroroBka pedeparta MOKHA OCYHIECTBIATHCA Ha 0a3e T€X HAyYHBIX MaTepHUAaJIOB,
KOTOpPBIE aKTyaJbHbl HA CETOAHSAIIHUM JIeHb (32 10 mocienHux ner).
3. 3aKJIr04YeHueE.
4. JIutepaTtypa (CIHUCOK UCIOJIb3yeMbIX UCTOYHUKOB). ODOpPMISTH €ro peKOMEHIyeTCs
C yKazaHueM clieayroiler uHopMaluu: aBTOp, Ha3BaHUE, MECTO W TOJ HU3JIaHWS,
HAaMMEHOBAHME U3/aTEIHCTBA M KOJIMYECTBO CTPAHUII.

TpeboBanus k pedepary o opopMICHHUIO CIICIYIONINE:
— JlemaTh 3TO PEKOMEHAYETCS TOJHKO B COOTBETCTBUM C TPABUIAMH, KOTOPHIC
NPEAbABISIIOTCS B KOHKPETHOM 00pa3oBaTelIbHOM yupexaeHuu. Peub uaer o
TUTYJIBHOM JIUCTE, CIICKE JTUTEPATYPHI U BHEIITHEM BHJI€ CTPAHUIIBI.
— Ocob0e BHUMaHUE [JOJDKHO OBITH YyAEleHO O(GOPMIICHHUIO IUTaT, KOTOpHIE
BKJTFOYAIOTCS B TEKCT B KaBBIUKAX, a Jajiee B CKOOOYKAX JACTCS MOPSIKOBBIA HOMEP
NEPBOMCTOYHUKA U3 CIIMCKA JINTEPATYPhl U Ye€pPE3 TOUKY C 3aMsTON HOMEp CTPaHUIIbI.
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— B coorBerctBUM ¢ 'OCT 9327-60 TekcT, TabIUIBI U WILTIOCTPALIMU 00s13aTEIIBHO
JOJKHBI BXOJUTH B hopmat A4.

— Pedepar BBINOTHATH TONBKO Ha KOMIBbIOTEpe. TEKCT BBIpaBHWUBATH 1O IIMPHUHE,
MEXTYCTPOYHBIH WHTEepBaa -mositopa, mpudpt -Times New Roman (14 mr.),

napaMeTphl ojieH - HikHee U BepxHee - 20 mm, seBoe -30, a npasoe -10 MM, a oTcTyn
a03ama -1,25 cMm.

— B TekcTe o00s3aTeabHO AKOCHTHUPOBATh BHHUMAHHUC HaA OIPCACIICHHBIX TCPMHHAX,
IIOHATHAX H (bOpMy.]'IaX IIpy IMIOMOIIH ITIOAYCPKHUBAHUA, KYpCHUBA U KUPHOI'O I]lpI/I(i)Ta.
ITomumo 9TOT0, AOJDKHBI BBIACIATBCA HAMMCHOBAHHUA TJIaB, naparpac[)OB n
HOIIHapana(l)OB, HO TOYKH B KOHIIC HUX HC CTaBATCAI.

IToAroToBKA K TECTOBOMY KOHTPOJIIO

OCHOBHOE TOCTOMHCTBO TECTOBOM (DOPMBI KOHTPOJIS — 3TO MPOCTOTA U CKOPOCTH, C
KOTOPOW OCYIIECTBIISICTCS TepBasi OIleHKAa YPOBHS 00YYEHHOCTH O KOHKPETHOU TeMe,
MO3BOJISIONIAS, K TOMY €, PEaThbHO OIICHUTh TOTOBHOCTH K MTOTOBOMY KOHTPOJIO B
UHBIX (opmMax U, B ciydyae HEOOXOJAMMOCTH, OTKOPPEKTHUPOBATH T€ WJIM HWHBIE
AIIEMEHTBI TEMBI.

[ToaroroBka K TECTUPOBAHUIO
1. YTounute o6bemM MaTepuana (OTAeIbHAS TEMA, PSII TEM, pa3lies Kypca, 00beM BCEro
Kypca), 110 KOTOPOMY MPOBOUTCS TECTUPOBAHUE.

2. I[Ipoutute MaTepuabl JEKIHM, Y4€OHBIX TTOCOOUH.

3. OOparnTe BHMMaHHWE Ha XapaKTep 3aJaHul, TpeajaracMbIX Ha MPAKTHUYCCKUX
3AHATHUSX.

4. CocTaBbTE€ JIOTHYECKYIO KapTHHY MaTepuajia, BRBIHOCUMOTO Ha TECTUpOBaHUE (IS
MPOJIYKTUBHOM PabOTHI MO MOATOTOBKE K TECTUPOBAHUIO HEOOXOIUMO TMPEACTABIATH
BECh TMOJTOTOBJICHHBIH Marepuanl KakK CHCTeMY, ITOHUMAaTh 3aKOHOMEPHOCTH,
B3aUMOCBSI3U B PaMKax 3TOW CUCTEMBbI).

IoaroroBka K yCTHOMY OIIPOCY

C 1enpo0 KOHTPOJISI U TIOJITOTOBKH CTYACHTOB K M3YYCHHIO HOBOW TEMBI BHaUajle
KQKJION MPAKTHYECKOTO 3aHSATHS MPEToIaBaTesieM MPOBOIUTCS WHIAUBUAYATbHBIN WU
(pOHTABHBIN YCTHBIA OMIPOC IO BHITIOJHEHHBIM 33JIaHUSIM TIPEIBIAYIIEH TEMBI.

Kputepuu orieHKH YCTHBIX OTBETOB CTY/ICHTOB:

— TPaBWIBHOCTh OTBETa MO COACPXAHUIO 3amaHusl (YUUTHIBACTCS KOJIMYECTBO H
XapakTep OMTMOOK TP OTBETE);

— MOJIHOTA M TITyOWHA OTBETa (YUMTHIBAETCSI KOJIMYECTBO YCBOCHHBIX (PAKTOB, TOHATUN
U T.IL);

— CO3HATENBHOCTh OTBETA (YUUTHIBACTCS IOHUMAaHUE M3J1araeéMoro MaTepuana);
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— JIOTMKA WU3JOKEHUs Marepuana (YIUTHIBA€TCS YMEHUE CTPOUTH IICIIOCTHBIH,
MOCJIeIOBATEILHBIN pacCcKas, TPaMOTHO TOJIb30BATHCS CIICIIUMATEHON TEPMHUHOJIOTHEH );
— palMOHAIBHOCTh HCIIOJB30BAHHBIX MPUEMOB M CIIOCOOOB PEIICHUS MOCTABICHHOM
yaeOHOW 3amaun (YYUTHIBACTCS yMEHHE HCIIOIh30BaTh HAMOOJEe MPOTPECCHUBHBIC H
3¢ PeKTUBHBIE CITOCOOBI TOCTHKCHUS 1IEIIN );

— CBOEBPEMEHHOCTh M 3(P()EKTUBHOCTH HCIOJB30BAHUA HATNIAIHBIX TOCOOMI H
TEXHUYECKHX CPEACTB IPHU OTBETE (YUUTHIBAETCS T'PAMOTHO U C HOJB30M NMPUMEHSATH
HaIISITHOCTh U IEMOHCTPALIMOHHBIN OMBIT P YCTHOM OTBETE);

— UCTOJIb30BaHUE JOMOJHUTEIBHOIO MaTepHana (00s13aTenbHOE YCIOBHE);

— pPAalMOHAJIBHOCTh HCIIOJb30BaHHUSI BPEMEHHU, OTBEJACHHOIO Ha 3ajgaHue (He

0J100psieTCsL 3aTSAHYTOCTh BBINOJIHEHMS 3aJaHMs, YCTHOIO OTBETa BO BPEMEHHM, C
Y4E€TOM MHJMBHIYaIbHBIX OCOOEHHOCTEN CTYJIEHTOB).

IHoaroroBka Kk 3auery

3ader sBisIeTCs TPAAULMOHHON (POPMOI POBEPKU 3HAHUM, YMEHHM, KOMIETEHIUH,
c(OpMUPOBAHHBIX Y CTYJEHTOB B MPOILIECCE OCBOCHUS BCETO COACPKAHUS U3ydaeMOi
auCIUIUIMHBL.  OOBIYHBIA 3aUeT OTJIMYAeTCS OT DJK3aMEHa TOJNBKO TEeM, YTO
npenoaaBaTenb He qudPepeHupyeT 6alibl, KOTOPbIe OH BBICTABIISIET MO €r0 UTOTaM.

CamocrosiTenpHasl MOJrOTOBKA K 3a4€Ty JIOJKHA OCYUIECTBIISATHCSA B T€UEHUE BCETO
CEMECTpa, a HE 3a HECKOJIBKO JTHEH JI0 €ro IPOBEICHMUS.

[loaroroBka BkIItOUaeT cienyromue AeiictBus. [Ipexae Bcero Hy:)KHO MepeYUTaTh
BCE JIEKIIMM, a TAaKXe MaTepuayibl, KOTOpPbIE TOTOBHUJMCH K CEMHUHAPCKUM H
MPaKTUYECKUM 3aHSATUAM B TEUYEHHE CeMecTpa. 3aTeM HaJ0 COOTHECTH 3Ty
uH(pOpMAaLIMIO C BONpPOCAaMHU, KOTOpble JdaHbl K 3adery. Eciu wuHbopmanuu
HEJIOCTAaTOYHO, OTBEThl HAXOAAT B MPEJIOKEHHOW MpernojaBaTeieM JHUTepaType.
Pekomenayercs Jnenatb KpaTKhe 3anucu. Pedb uaer He O IImapraike, a o
(hopMHUPOBAHUM B COBHAHUM YETKOMW JIOTMYECKOM CXeMbl 0TBeTa Ha Bonpoc. Hakanyne
3ayeTa HEOOXOAMMO NOBTOPUTH OTBETHI, HE 3arfsibiBas B 3amucu. Bpems Ha
MOATOTOBKY K 3a4€Ty MO0 HOPMaTUBaM YHUBEPCUTETA COCTABIISIET HE MEHee 4 4acoB.

11. Ilepeyenb HHGPOPMAIMOHHBIX TEXHOJIOTHMA, HCIOJIb3YEeMBbIX MIPHU
OCYyIIeCTBJICHNH 00Pa30BaTEJILHOIO MPoUecca Mo JUCUHUIIIMHE (MOTYJIIO)
(BKJIIOYAs MepeYeHb NPOrPaMMHOro odecnevyeHuss 1 MHPOPMALMOHHBIX

CNIPABOYHBIX CUCTEM (IIPU HEOOXOAUMOCTH)

HNupopmaninoHHbIe TEXHOJIOTHU MPUMEHSIOTCS B CIEAYIOUINX HAMPaBICHUSX:
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oopMIIeHHE THCHMEHHBIX pPaOOT BBIMOIHICTCS C HCIIOJB30BAHHEM TEKCTOBOTO
penaxkTopa;

JEMOHCTpAIysl KOMIBIOTEPHBIX MAaTEPUATOB C HCIOJB30BAHUEM MYJIBTUMEIUIHBIX
TEXHOJIOTUH;

UCTIONIb30BaHNEe WH()OPMAIIMOHHO-CIIPABOYHOTO O0OECIICUCHHUS, TAKOTO KaK: MPaBOBHIC
ciupaBounble cuctembl (KoHcympTaHT+ W 1p.), OHJAWH CJOBapH, CIPAaBOYHUKHU
(I'pamora.py, UaTYHT.pY, BUkunenus u ap.), HaydHbIe MyOIUKAIINH.

WCITOIb30BAaHUE  CIICIUAM3UPOBAHHBIX  CIPABOYHBIX  CHCTEM  (DJIEKTPOHHBIX
y4eOHUKOB, CIPABOYHUKOB, KOJUICKIIMA WLIIOCTpalii #u  (POTOM300pakeHHi,
(oT00aHKOB, NPO(HECCHOHANBHBIX COLUANIBHBIX CETEH U 1. ).

OpenOffice Ccpuika: http://www.openoffice.org/ru/

Mozilla Firefox Ccpuika: https:// www.mozilla.org/ru/firefox/new/

Libre Office Ccpuika: https://ru.libreoffice.org/

Do PDF Ccsinka: http://www.dopdf.com/ru/

7-zip Ccoinka: https://www.7-zip.org/

Free Commander Ccpinka: https://freecommander.com/ru

be Reader Ccpuika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.htmlmomno

Gimp (rpaduueckuii penakrop) Cebuika: https://www.gimp.org/

ImageMagick (rpaduaeckwii pemaKkTop) Cchuika:
https://imagemagick.org/script/index.php

VirtualBox Ccsinka: https://www.virtualbox.org/

Adobe Reader Ccruika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.html
Oneparronnas cucrema Windows 8.1 Jlutienznonnas Bepcus mo gorosopy Ne471\1 ot
11.12.2014 1.

DOnexkTpoHHO-0ubIMoTeuHas cucrema bubnmokommiekraTop

HanmonanbHa s1eKTpoHHast OubiroTeka - henepabHOE TOCyIapCTBEHHOE OFOHKETHOE
yupexaenue «Poccuiickas rocynapctentas ouommorekay (PI'BY «PT'by)

Penakiusa baser nannasix «ITOJITIPE]l CipaBouHuKN»

DnekTpoHHO-O0nbmroreunas cuctema «JIAHDby

12. Onucanue MaTepraJIbHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOM ISl
OCYLIECTBJICHUSI 00PA30BaTEJIBLHOI0 MPoLecca Mo AUCHUILIMHE (MOIYJII0)

-KOMITBIOTEPHBIA KJIacC W JOCTyn K ceTu MHTepHEeT (BO BpeMsi CaMOCTOSTEIbHOU
MOJIFCOTOBKH);

-IIPOEKTOP, COBMEIICHHBIM C HOYTOYKOM i MPOBEAEHUS JIEKIMOHHBIX 3aHATUN
MPENo/IaBaTeNIeM U MPE3CHTAIINH CTYJCHTAMHU PE3YJIBTaTOB PAOOTHI

-pa3AaToOYHBIN MaTepua i MPOBEAEHUS IPYIIOBOM pabOTHI;

-METOAUYECKUE MaTepHaibl K MPAKTUYECKUM 3aHATUAM, JEKIUU (PYKOIKUCH,
AJIIEKTPOHHASI BEPCUS), NUJIAKTUUECKUI MaTepuai JJis CTyJEHTOB (TECTOBbIE 3aJjaHus,
MyJIbTUMEIUIHBIE IPE3CHTAIUN).
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-Jl1s1 mpoBeneHUs JEKIMOHHBIX HEoOXOoJMMa CIEeUHATU3UpPOBaHHAs ayJAUTOPUS —
OCHAIIEHHAs] UHTEPAKTUBHOW TOCKOM.

13. Oco0eHHOCTH OpraHu3anuM OOYYEeHHUS MO AMCHUILIMHE O00y4YaloluXcsd H3
YHUCJIA HHBAJMIOB U JIMI C OTPAHUYEHHBIMHU BO3MOKHOCTSAMHU 310poBbsi (OB3)

[Ipn HEoOXOaUMOCTH B 00pa30BATEIBHOM MIPOLIECCE MPUMEHSIOTCS CICAYIONINE
METOJIbl U TEXHOJIOTHH, O0JIeTYarolue BOCHpUsITHE HHPOPMALUK OO0YUYaIOIIUMUCS
nHBagIuaaMu 1 aunamu ¢ OB3:

- CO3/IJaHHE€ TEKCTOBOW BEPCHUU JIIOOOTO HETEKCTOBOTO KOHTEHTA JIJII €70 BO3MOKHOTO
npeoOpa3oBaHus B albTEepPHATUBHBIE POPMBI, YI0OHBIE JJIS PA3IMYHBIX MT0JIH30BaTEIICH;

- CO3/JaHH€ KOHTEHTA, KOTOPBIN MOKHO MPEACTABUTh B PA3JIMYHBIX BUJaX 0€3 MOTEPh
JAHHBIX WIH CTPYKTYPBI, MPETyCMOTPETh BO3MOKHOCTh MAacCIITaOMpPOBAaHUS TEKCTa U
n300paxeHnil 6e3 NoTepy KauecTBa;

- CO3/IaHKE€ BO3MOXKHOCTH JIJIs1 OOYYAIOIINXCSI BOCIPUHUMATh OJTHY U TY Ke uHpop-
MaIlMIO0 U3 Pa3HbIX UCTOUHUKOB — HAIIPUMEP, TaK, YTOOBI JIMI[A C HAPYIICHUEM ClIyXa
noJTyJaJid UH(QOpPMaIIUIO BU3YaIbHO, C HAPYIICHUEM 3PEHHS — ayAHAIIbHO;

- IPUMEHEHHUE TPOTPAMMHBIX CPEJCTB, OOECIEUMUBAIOIIUX BO3MOKHOCTh OCBOCHUSI
HAaBBIKOB M yMEHUH, (GOPMHUPYEMBIX JTUCHUIUIMHON, 3a CYET aJbTepPHATHUBHBIX
CIOCOOOB, B TOM YHCJI€ BUPTYaIbHBIX JJA0OPATOPUM U CUMYJISIITUOHHBIX TEXHOJIOTU;

- MPUMEHEHHUE JTUCTAHIIMOHHBIX 00pPa30BaTEIbHBIX TEXHOJOTHUN IS TMepeadyu
YECKUX 3aHSATUN, BBICTYIUICHHS C JOKJIaJaMH W 3al[UTON BBIMOJHEHHBIX padoT,
MPOBEJCHUE TPEHUHT OB, OpPTaHU3AIIMU KOJUIEKTUBHON pabOTHI;

- IPUMEHEHUE NUCTAaHIIMOHHBIX OOpa30BaTEIbHBIX TEXHOJOTHH AJIsl OpraHu3aluu
TEKYILETr0 U MPOMEXYTOUHOTO KOHTPOJIS;

- YBEJIMUCHUE TTPOIOIKUTEIBHOCTH ClIaul O0yJarOUIMMCSl MHBIMJIOM WJIA JIUIIOM C
OB3 dopM mnpoMEKYTOUHOW aTTECTAllMd TIO0 OTHOIICHWIO K YCTAaHOBJICHHOM
MPOJAOJDKUTEIILHOCTH UX CAAYM: 3a4€T U IK3aMEH, MPOBOJIUMBINA B TUCbMEHHOU (opme,
— He Ooniee yem Ha 90 MUH., TPOBOAUMBIA B yCTHOUN (popme — He Gosee yem Ha 20
MHH., — TPOJAOJKUTEIILHOCTH BBICTYILJICHUS] OOY4YarOIIErocsl Mpu 3alluTe KypCOBOMU
paboTel — He Oosiee yeMm Ha 15 MuH.

14. Buabl 3aHATHH, TPOBOAUMBIX B (OpMe MPAKTHYECKOH MOATOTOBKH

(He PeyCMOTPEHO NP U3Yy4YCHHU AUCLUIIIHHBI)
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