aHO LMpPOBOY MOATMCHIO: Aky6OB Hutkrnz

Nopruc:
K O B esauesu
DN: c=RU, st=Pecny6nuka Kpim, I=r. Cumepor

nons,
title=Pextop, 0="OCYAAPCTBEHHOE BIO[PKETHOE
OBPA30OBATE/IbHOE YYPEX/AEHWE BbICILErO
OBPA30BAHWA PECMYB/INKM KPbIM "KPbIMCKWV

L—I I/I H r I/I 3 VHXEHEPHO-NENATOTVUECKMI YHUBEPCUTET
WUMEHW OEB3U AKYBOBA",

1.2.643.100.3=120B3138343136373335383931,
1.2.643.3.131.1.1=120C393130323034343330393538, 1

DeB3mneBnY prmsiys:
MWHUNCTEPCTBO OBPA30OBAHUA, HAYKN 1 MONOAEXW PECMYBNNKW KPbIM

MocyfapcTBeHHOe OHOPKETHOE 06pazoBaTe/ibHOe yUpexieHne BbICLLEro obpasoBaHns
Pecnybnukn Kpbim
«KpbIMCKUIA MH)XEHEPHO-NeJarornyecknini YyHMBepcuTeT MMeHN deB3n AKyboBa»
(FrBOYBO PK KUIMY nmeHn PeB3n AKy60Ba)

Kadeapa f0LWKONbHOro 06pa3oBaHNs 1 Neaarornku

COIr'JIACOBAHO YTBEPXJAKO
Pykosogutens OIMOIT 3aBefqytolLent Kadenpoi
.. A6bacosa ’ 3A. PamasaHoBa
«, » £)3 20 O T. «Y%>[ <23 20 {I r.

PABOYAA NPOrPAMMA ANCUNMNNNHDI
61.B.01.03 «OcHoBbI genonponssoactea B 1OO»

HanpasnieHne noarotoskn 44.04.01 lMNepgarornyeckoe ob6pazoBaHue
MarncTepckas nporpamma «Ynpas/eHne LOLKO/bHbIM 06pa3oBaHme

(hakyNbTET NCUXONOTN U Nearornyeckoro 06pa3oBaHus

Cumdpeponons, 2022



Pab'oyad nporpamma aucumnavHbl B1.B.01.03 «OcHOBbI [€enonpou3BoacTBa B
AOO» pana  maructpos HanpasneHusa noarotoekn 44.04.01 TlMeparornyeckoe
obpasoBaHuMe. Marucrtepckas nporpamma «YnpaB/ieHe AOWKO/bHbIM 06pa3oBaHue»
cocTaBneHa Ha ocHoBaHun ®IrOC BO, yTBep)AeHHOro npukasoMm MWHUCTEpPCTBA
06pasoBaHus 1 Haykn Poccuiickoin defepaumm ot 22.02.2018 Ne 126.

CocTaBuTesNb
paboyeit nporpaMmbl

Paboyas nporpaMmmMa paccMoTpeHa v ofobpeHa Ha 3acefaHny Kageapb! AOLKOMBHOIO
06pazoBaHMs 1 nejaroruku
oT 20J "N T., npoTtokon Ne ~O

3aBeaytownii ..Kapeapot — -PamazaHoBa

Pa6ouas mporpamMmmMa paccMOTpeHa M 006peHa Ha 3aceaHnn YMK dakynbTeTa
MCUXONOTUN 1 NeJarormyeckoro 06pasoBaHus
oT .

Mpeacepatens YMK 3.P. AcaHoBa
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1.Padouas nmporpamma qucuuiuinabl b1.B.01.03 «OcHOBBI 1€/10IPOM3BOACTBA B
JOO0» nas marucTpatrypbl Hampasbienuss noaroroBku 44.04.01 Ileparormueckoe
o0pa3oBaHue, Marucrepckasi mnporpaMMma  «YmnpaBjieHHe  [IOIIKOJbHBIM
oOpa3zoBaHme» .

2.Ilepedyenb MUIAHMPYeMbIX Ppe3yJbTATOB O00y4YeHHMs 10 JAUCHUILIHHE,
COOTHECEHHBIX ¢ IUIAHUPYEMbIMH pe3yJbTaTaMH OCBOeHHMSI 00pa30BaTeJIbHOM
NPOrpamMmblI

2.1. Hesb u 3aa0a4u U3y4YeHHUS JUCHUILIMHBI (MOLYJIs1)

Ilenv oucyunaunvt (mooyns):
— chopMHpOBaTH OCHOBHBIE HABBIKU BeJIeHU Aenonpou3BoacTaa B JIOO.

Yyeonwvie 3a0auu oucuyunaunovt (moodyns):
— O3HAKOMJICHHE C OCHOBaMHU JEJIONPOU3BOCTBA B 00pa3oBaTesibHOM cdepe;
— ¢hopMHUpOBaHHUE TPEACTABICHUM 00 OCHOBHBIX BHIAX JOKYMEHTOB, HUCIOJb3yeMbIX B
JIEJIOTIPOU3BOJICTBE 00PA30BATEIbHBIX YUPESKACHUN, O TPEOOBAHUAX, MPEIBIBISIEMBIX K
0hOpPMIICHUIO TOKYMEHTOB;
— (hopMHUpOBaHUE HABBIKOB PAOOTHI C JETOTPOU3BOICTBEHHON JOKYMEHTAIUEH.

2.2. IInanupyembie pe3yabTAaThl 0CBOCHHS M CHUILIHHBI

[Tpouecc uzyuenuss aucuuiimasl b1.B.01.03 «OcHoBel nenonpousBosctBa B JJOO»

HampapjieH Ha GOPMUPOBAHUE CICAYIONTUX KOMIETEHIIUM:
[IK-1 - CnocoGeH peann3oBbIBaTh 00pa3oBaTelIbHbIE MPOTPAMMBI B COOTBETCTBUU C
TpeboBaHUAMU (ellepaTbHBIX TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX CTaHIAPTOB
IIK-3 - CnocobeH wuccienoBaTh, OpPraHU30BBIBATH U OLEHUBATH YINPABICHYECKUM
MpOIeCC €  HWCMOJBb30BAHMEM  WHHOBAIMOHHBIX  TEXHOJIOTHHA  MEHEIHKMEHTA,
COOTBETCTBYIOIIIMX  OONIMM W  CHEeNUPUUECKHM  3aKOHOMEPHOCTSIM  pPa3BUTHS

B pe3ynbraTte nzydeHus AUCIUIIIMHBI MAarUCTPAHT JIOJIKEH:

3HaTh:

— IpenoJaaBaeMbli MPEIMET; TCUXO0JIOTO-TIEAAarOTHYEeCKUe OCHOBBI M COBPEMEHHBIC
oOpa3oBaTeNbHBIC TEXHOJOTHH; OCOOCHHOCTH OpTraHu3aluu 00pa3oBaTEIbLHOTO
npoiiecca B COOTBETCTBUH C TPEOOBAHUSIMU 00pa30BaTEIbHBIX CTAHAAPTOB;

— OCOOCHHOCTH OpraHMU3allui O00pPa30BaATEIBLHOTO MpOIlecca M METOAOB YIPABICHUS
o0Opa3oBaTeNbHON OpraHu3aIell Ha COOTBETCTBYIOIIEM YPOBHE 00pa30BaHUSI.

YMmerth:

— WCTIONIb30BaTh TEAAaroru4eckd OOOCHOBaHHBIC (OPMBI, METOIAbI M TPHUEMBI
OpFaHI/I3aHI/II/I ACATCIBbHOCTHU 06yqa}0m1/1xcg; HpHMeHﬂTB COBpCMeHHI)IG
o0pa3oBaTebHbIC TEXHOJIOTHH; co3/1aBaTh 00pa3oBaTEIbHYIO cpeny,

obOecrieunBaronyr0  (GopmMupoBaHue y  oOydaromuxcsi — 00pa30BaTEIBHBIX
pe3yabTaroB, npeaycMoTpeHHbIx @PI'OC n(unn) oOpa3zoBaTEeIbHBIMUA CTaHIAPTAMU,
YCTaHOBJICHHBIMUA 0Opa30BaTeIbHON opraHu3arued, wu(uiam) oOpa3oBaTerbHON
IPOTrPaMMOi;
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— paboTaTh B KOMaH/Ie, UCIOJb30BaTh KOMIIJIEKC METOI0OB aHAIN3a OpraHu3aIllMOHHO-
yIpaBJIeHYECKOUN AeATEILHOCTH Ha COOTBETCTBYIOIIEM YPOBHE 00pa30BaHUSI.

Baanern:

— HaBBIKaMU MPOGECCUOHANTBHOMN AEATEILHOCTH 0 peaU3alluy MPOorpaMM y4eOHBIX
JIACITUTIINH;

— MpUeMaMu U MHCTPYMEHTApUEM DKCIEPTHU3bI JOKATBHBIX aKTOB 00pa30BaTEIbHOM
OpraHM3alfy, OOECICUYNBAIOIINX peaTn3aIii0 JEATEILHOCTH KOJIJICTHAIBHBIX
OpraHOB YTNPaBIIEHHUS, CIIOCOOEH OCYIIECTBIIATh UX OICHKY.

3. Mecto nucuuniunbl B ctpykrype OITOIL.

Hucimmmaa b1.B.01.03 «OcHoBel  aenonpousBoactBa B JOO» oTHOCHUTCS K
JTUCHMIUIMHAM 4YacTH, (GOpPMHUPYEMON Y4YaCTHHMKAMH OOpa3oBaTEIbHBIX OTHOIIECHUU U
BXOJIUT B MOIyJdh "YTpaBieHHE KayeCTBOM JIOMIKOJBHOTO 0Opa3oBaHMs" y4eOHOTO
IJIaHa.

4. O0beM QM CHUILUIHHBI (MOLYJIA)
(B 3a4ETHBIX €IMHUIIAX C YKA3aHHEM KOJIMYECTBA aKaJEMUYECKUX WU aCTPOHOMUYECKHUX
4acoB, BBIJICJICHHBIX Ha KOHTAKTHYIO paboTy oOydarommxcs ¢ mnpenogaBaTesneM (1o
BHJIaM y4€OHBIX 3aHATHN) U Ha CAMOCTOSTEILHYIO pa00Ty 00yJarommnXxcsl)

KOHTakTHBIE Yachl
Oburee KOJI-BO KonTtpons
Cemectp KOJI-BO 3au. 1263 P cont CP (Bpems Ha
4acoB € JIMHUI] Beero | siex an. |73 san. u3 KOHTPOJIb)
2 108 3 32 12 20 49 Ok3 (27 4.)
Hroro mo ODO 108 3 32 12 20 49 27
3 108 3 16 6 10 83 Ok3 (9 4.)
Hroro o 300 108 3 16 6 10 83 9

5. ConepxkaHue IUCHUILIMHBI (MOAyJsi) (CTPYKTYpPHPOBAaHHOEe IO TeMaM
(pa3aenaM) ¢ yKa3aHHeM OTBEJICHHOI'0 HA HHUX KOJHYECTBA aKaJAeMHYECKHX MU
ACTPOHOMMYECKHX YACOB U BUJ0B YUeOHbIX 3aHATHIA)

KonuuecTBo yacos

Haumenosanue tem ounas (opma 3a04Has hopma Popva

(pasgenos, momyseit) [ £ 2 fexytero

p > y § B TOM YHCJIIE § B TOM YHCJIIE KOHTPOJIT

& nab | np | cem| U3 | CP Bl | na6 mnp |cem| U3 | CP
1 2 4 5 6 7 8 9110|1112 13| 14| 15 16
Tema

Brenenue B yueOHYyI0
quctuuInHy «OCHOBBI 5 5 3 5 5 petbepar
JIEIOTIPOU3BOJICTBAY
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[TonsiTue o
JIOKYMEHTaX U
crioco0ax
JIOKYMEHTHPOBaHHUS,
HOCHUTEJISAX
uH(OpMaIKH.

pedepar

[IpaBoBoe
obecrieucHue
JIOKYMEHT0000pOTa.

pedepar

Yaudukanus u
CTaHIapTU3AINS
JTOKyMEHTOB.
Cucrembl
JIOKYMEHTAITHH.

pedepar

Dopmynsap-obpaser
OP/I, pekBU3UTHI U
onmanku. [IpaBuna
odopMIICHHS
OCHOBHBIX BHJIOB
OPJI.

pedepar

O3HaKOMJICHHE C
OpTraHu3aIMOHHBIMU
JIOKYMEHTaMH, aHaIIN3
CTPYKTYPHI UX TEKCTA,
MIPaBUIBHOCTH
odopMIICHHS
MOJIOKEHUH, YCTaBOB,
JIOJDKHOCTHBIX
UHCTPYKLHUH.

pedepar

Odopmitenne
MPHUKA30B U
pacnopsKeHUi 1o
OCHOBHOM
JIESITEIEHOCTH | 10
JUYHOMY COCTaBY

IIPAaKTUIECKOE
3aJaHnC

IIpaBuna ohopmieHUS
Y BBLIAYU KOITUH
JIOKYMEHTOB
OdopmIieHue MoIHOH
KOTMH O(QHUIIHATHHOTO
JOKYMEHTA, BBIHCKA
13 o(pUIIMATBHOTO
JIOKYMEHTa, KOITUH-
OTITyCKa.

IIPAKTUIECKOE
3aJaHnuC

Cayxba
JIEIIOTIPON3BOICTBA.
Opranuzanus
JIOKYMEHT0000pOTa.

IIPAKTUIECKOE
3aJaHnuC

Opranuzanus paboThl
C IOKYMEHTaMH.

IIPAKTUIECKOE
3aJaHnuC

KonTpons
WCTIOTHEHUS
JIOKYMEHTOB.

PaKTHIECKOE
3ajaHHe
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Opranuzanus
OTMPABKH UCXOIAIINX [ 5 2 3 7 2
JTOKyMEHTOB.

IIPAKTUIECKOE
3aJaHnuC

Opranuzanus
OIIEPaTHUBHOTO
XpaHeHUs
JOKYMEHTOB.
Homenxknarypa nen.
ApXUBBL.

[PAKTUYECKOE
3a/[aHne

Buns! apxuBos:
BEJOMCTBEHHEIE,
00BbEIMHEHHBIE
BEJOMCTBEHHEIE,
00BbEIMHEHHBIE 5 2 3 5
MEKBEIOMCTBEHHBIE
0 JIMYHOMY COCTaBY,
roCyJapCTBEHHBIC
APXUBBIL

MPAKTUYECKOE
3a/[aHne

OcobennocT
JICJIOTIPOU3BOICTBA 110
oOpateHusIM
rpax/iaH.
KonduaenrmansHuoe
JICJIOTIPOU3BOICTBO.

IMPAKTUICCKOE
3alaHue

ABToOMaTu3anus
MPOIIECCOB 5 2 3|5
JIEJIOTIPOU3BOICTBA.

IMPAKTUICCKOE
3alaHue

Beero wacos sal o, | 1, 20 49 [ 99 | 6 10

2 /3 cemecTp

83

dopMa IpOMEX.
KOHTPOJIS

OK3aMeH - 27 4. OKk3aMeH - 9 4.

Beero uacos| o, | 4, 20 49|99 | 6 10

JUCIHHILINHE

83

9acoB Ha KOHTPOJIb 27 9

5. 1. TemaTnuyeckui NJiaH JeKIUA

dopma npoBe-
TICHUS

Tema 3anaTHs u BOIIPOCHI JICKIIMH
(axTuB.,

No nexir

KonunuecTBO
9acoB

UHTEpaK. )

O0DO

3®0

=

Brenenue B yueOHyt0 qucturiinHy «OCHOBBI AKT.
JENONPOU3BOICTBA»

Ocnosnvie 60NpOCyHL.

2
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ConepxaHue TUCIUILIIMHBI U €€ POJIb B TOATOTOBKE
cnernuanucra. CBs3b ¢ JpyruMH 0011Ie-
po¢eCCUOHANTBHBIMU U CIICIIMAIEHBIMU
nucuuruinHaMu. [ToHsITHE NEenonponu3BOACTBA
(IOKyMEHTaIIMOHHOE 00eCTICUeHHEe YIIPaBICHU).
CoBpeMeHHbIe TPeOOBaHUSI K €r0 OpraHu3aluu.
Bnusaue nayunoit opranuzanuu Tpyna (HOT) u
BHEJIPEHUS COBPEMEHHON 0(UCHOMN U
BBIYMCIIUTEIbHON TEXHUKN HA TEXHOJOTHIO
JEI0NPOU3BOACTBA. VICTOUHUKHU U IUTEpATypa MO
KYpCY: 3aKOHOJATEIbHBIE aKThl, HOPMATHUBHBIE
JOKYMEHTBI, TOCY/IapCTBEHHBIE CTAHAPTHI,
OCHOBHas U JIONIOJHUTENbHAS JINTEPATypa.

[TonsiTre o JOKyMeHTax U crocobax AKT.
JOKYMEHTHUPOBAHMSI, HOCUTEISX HHPOPMAIUH.
Ocnognvie 60npocwl:

[Tonsitue noxkyment. Uudopmanust 1 JOKyMEHT.
®enepanbHblil 3ak0H «O0 HHpOpMaIUHy,
nH(OPMATHU3ALMH U 3aIUTE HHPOPMALTUNY.
WNudopmanronHasi, KOMMYHUKaTUBHAs,
collManbHas, KyJbTypHas, yIpaBieHYecKas,
MpaBoOBasi, UCTOpUYECKas U Apyrue QyHKIUU
JOKYMEHTOB. Ponb nH(pOpMaIuu B colnagbHO-
HKOHOMMYECKUX Mpolieccax. [lonsarue
TOKyMeHTHpOoBaHMs. OCHOBHBIE CITIOCOOBI
JOKYMEHTHUpOBaHMsI. MaTepuaabHble HOCUTEIU
uHpopmanuu. TekcToBble, rpaduveckue,

YHubuumpoBanHas cuctemMa J0KyMEHTAIUH.
I'ocymapcTBeHHBIE CTaHAAPTHI HA
YHU(UIIUPOBAHHBIE CUCTEMBI JIOKYMEHTAIIUH.
CocraB yHU(DUIIMPOBAHHBIX CUCTEM
JOKYMEHTAIIMU: OPTraHU3aI[MOHHO-
pacrnopsiAuTeNbHas, OTYETHO-CTATUCTUYECKas,
nepBUYHAs, yueTHas, GUHAHCOBAs U JIp.
@OyHKIMOHATIBHBIE U OTPACIIEBBIE CHCTEMBI
nokymeHTauu. [loHsTus: pekBu3ut, GopmyIsp
JIOKyMEHTA, TUIIOBOU (popmyisip, hopmyisp-
oOpasertr, Tabenb GopM TOKYMEHTOB, aTb0OM (hopm
YHHU(PHUITUPOBAHHBIX JOKYMEHTOB.

IIpaBoBOE obOecnieueHre JOKYMEHTOO00pOTA. AKT.

OcHnoeHole 60NnpoCyHL.!
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BimsHre HaydyHO-TEXHUYECKOTO IIporpecca Ha
JTOKYMEHT M IOKyMEHTHpOBaHue». HopMaTtusHO-
MIPaBOBOE PETYIUPOBAHUE JOKYMEHTOO0OPOTA.
OcoO6eHHOCTH MPABOBOTO 0OECIICUCHHS
AIIEKTPOHHOTO IOKYMEHTO000POTA.

YHubUKanus u CTaHAapTU3ANNS JOKYMEHTOB.
CucreMbl TOKyMECHTAIINH.

OcHogHbie 80NPOCHL:

YHUGUIMpPOBaHHAS CUCTEMA JTOKYMEHTAIIHH.
['ocynapcTBeHHBIC CTaHIAPTHI Ha
YHU(PHUITUPOBAHHBIC CUCTEMbI IOKYMCHTAIIHH.
CocraB yHU(DUIIMPOBAHHBIX CUCTEM
JOKYMEHTAIIUU: OpTaHU3aI[MOHHO-
paciopsauTeNbHAsA, OTYCTHO-CTATUCTUICCKAS,
TIEPBUYHAS, yUeTHAs, PUHAHCOBAS U JP.
OyHKIMOHATIBHBIC U OTPACIEBBIC CHCTEMBI
JNOoKyMeHTauu. [IoHATHS: peKBU3UT, (HOPMYJISIp
JOKYMEHTa, THIIOBOH (opMyJIsip, popmyJisip-
oOpas3ertr, Tabenb GopM TOKYMEHTOB, alb0OM (hopm
YHHU(PHUITMPOBAHHBIX JOKYMEHTOB.

AKT.

®opmysip-o6pazen; OP/I, pekBU3UTHI U OIaHKU.
[IpaBuna opopmiienust ocHoBHbIX BUaA0B OPJI.
OcHosHble 80NPOCHI:

XapakTrepuctuka, coctas u cogepxanue ['OCTa P
6.30-20-2003. TpeGoBanust K 0POPMIICHUIO
nokyMeHToB. @opmyisip-obpazerr OP/I. Ilpasumna
o(opMIIEHUS PEKBU3UTOB, PErJIAMEHTUPOBAHHBIX
I'OCTowm P 6.30-97. Ilonsitue 6;1aHK JOKYMEHTA.
Buapl Oi1ankoB: o0y 01aHK, OJaHK ITMChMa,
OJIaHK KOHKPETHOTO BHJIa TOKYMEHTa (Kpome
MHUCHhMa).

AKT.

O3HakoOMIIEHHE C OPTaHU3aLMOHHBIMU
JOKYMEHTaMH, aHaJIU3 CTPYKTYPBI UX TEKCTa,
NPaBHJILHOCTH 0(OPMIICHUS TIOJIOKEHUH, YCTaBOB,
JTOJHKHOCTHBIX HHCTPYKITUH.

OcHogHbie 8ONpocyl:

O3HaKOMIIEHHE C OPTaHU3aLMOHHBIMU
JOKYMEHTaMH, aHaJIu3 CTPYKTYPhI UX TEKCTAa,
PaBUILHOCTH 0()OPMIICHHS TIOJIOKEHUH, YCTaBOB,
JTOJKHOCTHBIX HHCTPYKIIUH

AKT.

HTroro

12
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5. 2. Tembl NpakTHYECKUX 3aAHATHH

(HE TPeLyCMOTPEHO YUeOHBIM MIIaHOM)

5. 3. Tembl ceMUHAPCKHUX 3aHATHI

Ne zaHsaTHSA

HaumenoBanue CCMHUHAPCKOI'0 3aHATHUA

®dopma npose-

JICHUS
(akTuB.,
WHTEpaK.)

KomuuectBO

qaCcoB

O0DO

300

=

Odopmiienre mpuKka3zoB U PaACIOPSIKEHUH 110
OCHOBHOM JIEATEILHOCTH U MO JUYHOMY COCTaBYy
OcHosHble 80NPOCHI:

Odopmienne NpuKa3oB U pacopsHKEHU 1o
OCHOBHOU JEATEIIBHOCTH U MO JINYHOMY COCTaBY.

NuTepakr.

2

2

[IpaBuna opopmieHus U BbIJAYH KOTIUH
nokymeHToB OdopmiieHHE MOTHON KOTTUU
opUIIMaTBLHOTO JOKYMEHTA, BHIITUCKA U3
opUIIMaTBFHOTO JOKYMEHTA, KOTIMU-OTITyCKa.

OcHosHble 80NPOCHI:

[ToayuHHbBIC ¥ TTOAIOKHBIC TOKYMEHTHI. Bub
danpcudukanuu 1okymeHToB. [loHsTHE KOTIHSI.
Bunpl komnuii, onpenenseMbie Cioco0oM ux
BocnpousBeieHus. Komuu, paznuuaemMeie mo
cnoco0y ux yaocroBepenus. [lopsamok
oopMIICHUS U BBIJAYM KOTTUH JOKYMEHTOB.
CocraBneHnue onopHoro KoHcmnekra «Oco0eHHOCTH
3aBEPEHUS KOMUN HOTAPHAIBHBIMUA KOHTOpaMH U
JOJKHOCTHBIMHM JIUIIAMU OPTaHU3AIUI.

WHTtepaxr.

Cnyx06a nenonpousBoacTBa. Opranuzanus
JOKYMEHTO000pOTa.

Ocnosnvie 60NpoOCyHL.

WHTepaxr.
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YnpaieHue U 1e10IPOU3BOACTBO.
OpraHu3aliioHHbIe POPMEI JICIOPOU3BOICTBRA.
Cnyx0a JOKyMEHTAIMOHHOTO 00eCTeueHUs
yIpaBJICHUS, OCHOBHAS 3a7a4a, QyHKIIUH, TUITOBBIC
CTPYKTYPBI, TOJKHOCTHOU cocTaB. [loHsATHE
JOKYMEHTOOOOPOT, 00IINE IPUHITUITHI
OpraHM3aIuy TOKyMEHTO000pOTa, €T0 CTPYKTYpa,
HE0OXOUMOCTh yueTa o0beMa
JOKYMEeHT000OopoTa. HopMaTuBHBIE TOKYMEHTHI,
pETIaMEHTHPYIOIINE OPTaHU3aIHIO
JIOKyMeHT0ooO0opoTa. KoMIbroTepusamus
JIOKyMEHTOO00O0pOTA.

«PermamenTarus paboThI CITYKOBI
JICIIOTIPOU3BOICTBAY.

Opranu3zanus paboThl C JOKYMEHTaMH. WuTepakr.
OcHosHble 60npOChI:

[Ipuem u nepBoHauaIbHast 00padOTKA JOKYMEHTOB.
Perucrpanust JOKyMEHTOB Kak COCTaBHas 4aCTh
texHonoruu JJOY, 6aHK JaHHBIX O JOKYMEHTax
opranuzaiu. @opmMbl peructpanuu (KypHajibHasi,
KapTO4yHasi, aBTOMATU3UPOBAHHAS ), UX
JOCTOMHCTBA U HegocTaTku. MHdopmanronHo-
cIpaBoYHas paboTa B yCIOBUSX IPUMEHEHUS
KOMIBIOTEPHBIX TeXHOJOTUN. Opranuzanus
CIPaBOYHO-WH(OPMAIIMOHHOM pabOThI 1O
JEUCTBYIOLIEMY 3aKOHOAATENBCTBY PD.
[ToaroroBka cooOuienuit Ha Temy: «IlyTn
NOCTYTUIEHHUSI JOKYMEHTOB B YUPEKICHUEN.
«O0uue cBeqeHrs 00 yueTe U CUCTeMaTU3aluH
HOPMATUBHO-TIPABOBBIX aKTOBY (KOHCOJIUAALINS,
KOAM(pUKALMS, UHKOPIIOPALIHS).

KoHTposb nenosHeHus: JOKYMEHTOB. WNHTepaxr.

Ocnosnvie 60NpoCyL.

10
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[Tonpaznenenue ciryk0bl 1€I0NPOU3BOICTBA,
OCYILECTBIISIOLIEE KOHTPOJIb UCIIOJIHEHUS;, €T0
¢yHkmy, npasa. [[puHIKIIBI OpraHU3aluu
KOHTpoJi1. HopMaTUBHBIE JOKYMEHTHI,
YCTaHABJIMBAIOIIUE TUIIOBBIE CPOKU UCIIOJIHEHUS.
TexHonorus Benenust KOHTpos. CamocTosTenbHas
pabota oOyuarorierocs.

CocraBneHue onopHOro KoHcrnekTa: «Py4uHoil u
aBTOMAaTU3UPOBAHHBIN KOHTPOJIb, UX TOCTOMHCTBA
Y HEJJOCTATKU; IPUMEHsAEMas TEXHUKA. AHAIN3
WCIIOJIHEHUS JOKYMEHTOB B YUPEXKICHUM.

Opranusanus OTIPAaBKU UCXOAIINX JOKYMEHTOB. | MHTEpaxT.
OcHogHble 80nPOCHI:

[TonsiTue ncxonsmux A0OKyMeHTOB. TpeboBaHus K
BEACHUIO UCXOSIIEN TOKyMeHTauuu. [IpaBuna
o(popMIIEHUS UCXOASIINX JOKYMEHTOB.

Opranusanus OornepaTuBHOTO XPaHEHHUS HNHTepaxT.
nokyMeHToB. HomeHknaTypa nen. ApXuBbI.
OcHogHble 80nPOCHI:

IIpornecc mpuema u 06pabOTKU UCXOAAITUX
JTOKYMEHTOB (TPaJULIUOHHBIN - TOYTOM;
tenedoHOM, PaKkcoM, IEKTPOHHON MOUTOM)
«PaccMOTpeHne BXOIAIIET0 JOKYMEHTA
(03HaKOMJIEHHUE C TEKCTOM, IIPOCTABIICHUE
PE30JIIOIMHY, BXOJSAIIETO PETUCTPALTUOHHOTO
WH/JIEKCa, 3alI0JIHEHUE PErUCTPALIMOHHON (DOPMBI)
[ToaroroBka cooduienust Ha Temy: « Tumbl cuctem
AJNIEKTPOHHOM MOYTHI TJI00ANIbHEIE,
KOPIIOPaTHUBHBIE.

BI/II[BI ApXHUBOB: BCAOMCTBCHHBIC, O6’[>€I[I/IHCHHBIC HHTepaKT.
BCAOMCTBCHHBIC, O6’B€I[I/IHCHHI>IG
MCIKXBCAOMCTBCHHEIC I10 IMYHOMY COCTaBY,

Ocnosnvie 60NpoCyL.

11
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[Tonsitus: neno, popmupoBanue aen,
HOMEHKJIaTypa Aejd. 3HaYeHHE HOMEHKJIATYPbl J1eJT
TSt Kaccudukauu 10KyMeHToB. OCHOBHbBIE
TpeOOBaHUS K OPTaHU3AINN XPAHCHUS
HCTIOJIHEHHBIX IOKYMEHTOB B JIEJIONIPOU3BOJICTBE.
OTBETCTBEHHOCTH 32 COXPAaHHOCTh JOKYMEHTOB.
[TonsiTus: apxuBHBIN (HOHJ, TOKYMEHTAIBHBII
dboHa, rocy1apCTBEHHBIN apXUBHBINA (DOHI.
[ToaroToBka nen k nepenadye B apxvuB U XPAHEHUE
JOKYMEHTOB B apXHUBaX.

Ocobennoctu ACJIOIIPOU3BOACTBA I10 06paH_IeHI/I$[M

rpaxaad. KonpuaennuanbHoe 1eI0npor3BOACTBO.

OcHogHbie 80NPOCHL:

OOpaienue rpakaad B OpraHu3alliu: paBuiIa
odopmMIIeHUs 00paIlleHUs], PETJIAMEHT
paccMOTpeHHsI 0OpaIIeHusI.

HNuTepakr.

10.

ABTOMaTH3anus MPOLIECCOB JIETONPOU3BOICTBA.
OcHognble 80npocyl:

ABTOMaTH3aus MPOLECCOB JIETONPOU3BOICTBA
(axcel, paboTa ¢ mpuHTEpaMu U APYTOH
opr.TexHukoi). Komnbrorepuzanus
JeJIONPOU3BOJICTBA, MIEPEBOT OYMaKHBIX
JOKYMEHTOB B 3JIEKTPOHHBIE

«CocTaBiieHHE TOKYMEHTa Ha KOMIIBIOTEPE
(ycTaHoBIIeHHE TOJIEH, UCIIONIB30BAHKUE IAOIOHOB,
peaaKkTUPOBAaHUE TEKCTOB, TOATOHKA CTPAHULL,
neyarhb, IOUCK IOKYMEHTA, XPAHEHUE).

WHTepaxr.

HTtoro

6. IlepeyeHb yueOHO-MeTOANYECKOT0 00eCTIeYeHUs IJISl CAMOCTOSITEJIbHOM PadoThI

5. 4. IlepevyeHnb 1a00paTOPHBIX padoOT

(HE MPeLyCMOTPEHO YYeOHBIM IIAHOM)

5. 5. Tembl HHAUBUAYAJIBHBIX 3AHATHI

(He npelycMOTPEHO YYEOHBIM IJIaHOM)

00y4YaKOIUXCH MO0 IUCHUTLIAHE (MOLYJII0)

CamocrosiTenbHasi paboTa Mo TaHHOW JUCHUILIMHE BKIIOYAET Takue (Gopmbl pabOThI
Kak: pabora c 0a30BbIM KOHCIIEKTOM; MOATOTOBKAa K MPAaKTUYECKOMY 3aHSTHIO;

HammmMcaHuEC KOHCIICKTA, ITOATOTOBKA pe(pepaTa; IMOAr0OTOBKA K 9K3aMCHY.

6.1. Cogep:xaHue caMOCTOATEIbHON PadOThI CTYICHTOB 10 JUCHHMILUINHE (MOYJIIO0)

12
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HamnmenoBaHmMe TeM 1 BONPOCHI, BEIHOCUMEIE HA
CaMOCTOSITEIIbHYIO paboTy

®dopma CP

Koi-Bo yacos

O0DO

300

Brenenue B yueOHy0 AUCHUTUIUHY «OCHOBBI
JIEJOTPOU3BOJICTBAY

OCHOBHBIE BOTIPOCHI:

ConeprxaHue TUCIUILIMHBI U €€ POJIb B TOATOTOBKE
crienranucTa. CBsi3b C APyruMu o0I1I1e-
poheCCUOHANTBHBIMU U CIICIIUATbHBIMU
nucuuruiHaMu. [ToHsTHE AeI0nponu3BOCTBA
(TOKyMEHTaIIMOHHOE 00€CTICUCHUE YITPaBICHHUS).
CoBpemeHHbIe TPEOOBAaHMS K €T0 OpTraHU3aIluH.
Bnusuue nayunoit opranuzauuu Tpyna (HOT) u
BHEJPECHUS COBPEMEHHOM 0(HCHOU U
BBIYUCIUTENLHON TEXHUKU HA TEXHOJIOTHUIO
JENONpPOU3BOACTBA. VICTOUHMKY U TUTEpaTypa 1o
KypCy: 3aKOHOJATeJIbHbIE aKThl, HOPMAaTUBHbBIE
JOKYMEHTBI, TOCYJapCTBEHHBIE CTaHIapPThI,
OCHOBHAs U JIONOJIHUTENbHAS JINTEPATYpA.

HaIMCaHue
KOHCITEKTA;
MIOIFOTOBKA

pedepata

3

5

[TonsiTHE O TOKYMEHTaxX U croco0ax
JOKYMEHTUPOBaHUS, HOCUTEIAX UH(OpMAIUU.
OCHOBHBIE BOIPOCHI:

[Tonsitue noxkymeHnt. MHdopmaius u 10OKyMeHT.
®enepanbHblil 3akoH «O06 nHbOpMaIy,
nH(popMaTH3aluu U 3a1UuTe UHOOPMALTUNY.
Nudopmannonnas, KOMMYHUKATUBHAs,
collMalibHasl, KyJIbTypHasi, yIipaBJIeHUYeCcKas,
MpaBoBasi, UCTOpUUECKas U Apyrue PyHKIUU
JTOKyMeHTOB. PoJib nH(OpMaluu B COIMANIBHO-
AKOHOMHUYECKUX Tpoiieccax. [Tonstue
JTOKyMeHTUpoBaHUsl. OCHOBHBIE CIIOCOOBI
JOKyMEHTUPOBaHUs. MaTepuanbHble HOCUTENN
uHdopmanuu. TekcToBblie, rpaduueckue,

1

HarMCcaHUuC
KOHCIICKTA,
IIOJArOoTOBKaA

pedepara

[IpaBoBOE 0OecrieueHne JOKYMEHTOO00pOTA.
OCHOBHbBIE BOIPOCHI:

[TonroroBka cooOmieHus: «BnusHue HaydHO-
TEXHUYECKOTO Iporpecca Ha JIOKYMEHT U
JTOKYMEHTHUPOBAHUEY.

HaITFCaHHE
KOHCIIEKTa;
MOATOTOBKA

pedepara

Yuudukanus u crangapTU3anus 10KyMEHTOB.
CucrteMbl JOKyMEHTAIUH.

13

HaImMCaHue
KOHCIICKTA,
IIOArOTOBKA
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OCHOBHBIE BOIIPOCHI: pegepara

YHubumpoBanHas cuctemMa J0KyMEHTAIIH.
['ocynapcTBeHHBIE CTaHIAPTHI Ha
YHU(PUITUPOBAHHBIE CHCTEMBI TOKYMEHTAIIHH.
CoctaB yHU(DUIIMPOBAHHBIX CHCTEM
JOKYMEHTAITUU: OPTaHU3aI[MOHHO-
pacnopsauTeNnbHas, OTYETHO-CTATUCTUIECKAS,
NepBUYHASA, yueTHas, QUHAHCOBAS U JP.
@OyHKIHOHATHHBIE U OTPACIEBBIE CHCTEMBI
nokymeHTanuu. [louarus: pekBu3uT, GopmyIsip
TOKyYMEHTa, TUIIOBOM hopMyJisip, hopmMyisip-
obpaserr, Tabenab GopM JTOKYMEHTOB, alb0OM (hopm
YHUDUIIMPOBAHHBIX JOKYMEHTOB.

dopmymsip-oopazer; OP/], pekBU3UTHI U GIaHKU. Hamicanne
KOHCIICKTA,
[IpaBuna opopmienus ocHoBHbIX BuaoB OPJI. HOAFOTOBKA
OCHOBHBIE€ BOITPOCHI: pedepara
Xapakrtepucrtuka, coctas u cogepxkanue ['OCTa P
6.30-20-2003. TpeboBanus k ohopmIIeHUIO
nokymeHToB. ®opmynsp-obpazer; OPJI. IIpaBuiia
o(opMIIeHHS PEKBU3UTOB, PErJaMeHTHPOBAHHBIX
I'OCTowm P 6.30-97. [lonsitue 61aHK JOKYMEHTA.
Bunp! Oy1ankoB: o01Mi 01aHK, OJIaHK ITHCHMA,
0JIaHK KOHKPETHOT'O BUJ1a JOKyMEHTA (KpoMe
MHUChMA).
«CocraBnenue o61ero 6anka (KOHKpETHOM
OpraHM3aliM) C YIIIOBBIM U MPOJI0JIbHBIM
BapHAHTAMU PACIOJIOKEHUS PEKBU3UTOB Ha
dbopmare Ady.
Cocranenue onopHoro koncrekra: «lIpaBumna
o opMIIeHHU S, U3TOTOBJICHHUS, YUETa,
MCIIOJIb30BaHUs U XpaHEHUs OJJTaHKOB
OpraHu3aIum».
XapakTepucTUKa U COCTaB OPraHU3aAMOHHBIX
JOKYMEHTOB (yCTaBa, MOJ0XKEHUS, HHCTPYKITUH,
JOJDKHOCTHOM MHCTPYKLUH, PABUII), TpeOOBaHUS
K UX 0(hOpMIICHUIO
XapakTepucTUKa U COCTAB PACTIOPSAIUTEILHBIX
JOKYMEHTOB (TIOCTaHOBJICHUS, TIPUKA3a, PEIICHHUS,
pacrtopsiKeHHsI, YKa3aHHUsI COBMECTHOTO

NACTIONGTUTETRHATO TOKVMEAHTA) TheNNRATUT K Y

14
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O3HaKOMIIEHHE C OpTaHU3aLMOHHBIMU
JOKYMEHTaMU, aHalIu3 CTPYKTYPhI UX TEKCTA,
MPaBUIBLHOCTH O(POPMIICHUS TTOJIOKEHUM, YCTABOB,
JOJDKHOCTHBIX MHCTPYKITUH.

OCHOBHBIE€ BOITPOCHI:

[ToaroroBka coobmenus: «Buast u Gopmbl
JIOKyMEHTAIUHU TI0 BUAY MPO¢ecCHoHaATbHOM
NEeSATETHLHOCTI

HaIMCaHWE
KOHCITEKTa;
MMOJArOTOBKA

pedepara

OdopmiieHre NpuKa3oB U PacopsHKEHUI 0
OCHOBHOW JIEATEIBHOCTH U IO JINYHOMY COCTaBY
OCHOBHBIE BOITPOCHI:

OdopmiieHre NpuKa3oB U PacopsHKEHUI 0
OCHOBHOM JI€ATEIIbHOCTH U O JINYHOMY COCTaBY.

IIoATrOTOBKA K
MPpaKTUICCKOMY
3aHATHUIO

[IpaBuna opopmiieHus U BbIIAYH KOTTUU
nokymeHToB OdopmiieHre NoJHON KOUuu
o(pUIIMaTBLHOTO JOKYMEHTA, BHIIHUCKA U3
o(pUIMATBLHOTO JOKYMEHTA, KOMMU-OTITyCKa.

OCHOBHBIE BOTIPOCHI:

[loanuHHbBIE U TOAJIOKHBIE TOKYMEHTHI. Bub
danscudukanuu 1okymeHToB. [loHsTHE KOMUSI.
Buabl konuii, onpenensieMble Cioco0oM Ux
BocrpousBenenus. Konuu, paznuyaemMple o
crioco0y ux yaoctoBepenus. [lopsmok
oopMJICHUS U BbIJAYM KOMTUN JOKYMEHTOB.
CocrapieHue onopHoOro KoHcnekra «Oco0eHHOCTH
3aBEpEeHUS KON HOTapHAIbHBIMU KOHTOpaMU U
JOJKHOCTHBIMU JIMIIAMU OPTaHU3aIUul».

IIOJAr0OTOBKA K
MNPAKTHICCKOMY
3aHATUIO

Cnyx06a nenonpousBocrsa. Opranuzanus
JOKyMEHTOO0O0pOTA.
OCHOBHBIE BOIPOCHI:

15

IIOArOTOBKA K
MMPAaKTHICCKOMY
3aHATUIO
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YnpaieHue U 1e10IPOU3BOACTBO.
OpraHu3aliioHHbIe POPMEI JICIOPOU3BOICTBRA.
Cnyx0a JOKyMEHTAIMOHHOTO 00eCTeueHUs
yIpaBJICHUS, OCHOBHAS 3a7a4a, QyHKIIUH, TUITOBBIC
CTPYKTYPBI, TOJKHOCTHOU cocTaB. [loHsATHE
JOKYMEHTOOOOPOT, 00IINE IPUHITUITHI
OpraHM3aIuy TOKyMEHTO000pOTa, €T0 CTPYKTYpa,
HE0OXOUMOCTh yueTa o0beMa
JOKYMEeHT000OopoTa. HopMaTuBHBIE TOKYMEHTHI,
pETIaMEHTHPYIOIINE OPTaHU3aIHIO
JIOKyMeHT0ooO0opoTa. KoMIbroTepusamus
JIOKyMEHTOO00O0pOTA.

«PermamenTarus paboThI CITYKOBI
JICIIOTIPOU3BOICTBAY.

10

Opranuzaius paboThI C TOKYMEHTaMH.

OCHOBHBIE BOIIPOCHI:

[Ipuem u nepBoHauaIbHast 00pabOTKa JOKYMEHTOB.
Perucrparnust JOKyMEHTOB Kak COCTaBHas 4aCTh
texHonoruu JJOY, 0aHK JaHHBIX O JOKYMEHTax
opranuzaiu. @opmMbl peructpanuu (KypHajibHasi,
KapTO4yHasi, aBTOMATU3UPOBAHHAS ), UX
JOCTOMHCTBA U HegocTaTtku. MHdopmanronHo-
cIpaBoYHas paboTa B yCIOBUSX IPUMEHEHUS
KOMIBIOTEPHBIX TeXHOJOTUN. Opranuzanus
CIPaBOYHO-UH(OPMAIIMOHHOM pabOTHI 1O
JEUCTBYIOLIEMY 3aKOHOAATENBCTBY PD.
[TonroroBka cooOuienuit Ha Temy: «IlyTn
NOCTYTUIEHHUSI JOKYMEHTOB B YUPEKICHUEN.
«O0urue cBeqeHrs 00 yueTe U CUCTeMaTU3aluH
HOPMATUBHO-TIPABOBBIX aKTOBY (KOHCOJIUAALINS,
KOAM(pUKALMS, THKOPIIOPALIHS).

IIOArOTOBKA K
MPaKTUICCKOMY
3aHATHUIO

11

KoHTpoJIb HCTIOTHEHUS JOKYMEHTOB.
OCHOBHbBIE BOIPOCHI:

16

IIOArOTOBKA K
MMPaKTUICCKOMY
3aHATHUIO
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[Tonpaznenenue ciryk0bl 1€I0NPOU3BOICTBA,
OCYILECTBIISIOLIEE KOHTPOJIb UCIIOJIHEHUS;, €T0
¢yHkmy, npasa. [[puHIKIIBI OpraHU3aluu
KOHTpoJi1. HopMaTUBHBIE JOKYMEHTHI,
YCTaHABJIMBAIOIIUE TUIIOBBIE CPOKU UCIIOJIHEHUS.
TexHonorus Benenust KOHTpos. CamocTosTenbHas
pabota oOyuarorierocs.

CocraBneHue onopHOro KoHcrnekTa: «Py4uHoil u
aBTOMAaTU3UPOBAHHBIN KOHTPOJIb, UX TOCTOMHCTBA
Y HEJJOCTATKU; IPUMEHsAEMas TEXHUKA. AHAIN3
WCIIOJIHEHUS JOKYMEHTOB B YUPEXKICHUM.

12

Opranuzanus OTIPaBKUA UCXOJAIIUX JOKYMEHTOB.
OCHOBHBIE BOIIPOCHI:

[TonsiTne ncxoasmux JOKyMeHTOB. TpeboBaHuUs K
BEJICHUIO UCXOIAIIEeN nokymeHTauuu. [IpaBuna
o(OpMIICHUS UCXOSIINX JOKYMEHTOB.

IIOArOTOBKA K
MMPaKTUICCKOMY
3aHATHUIO

13

Opranu3zanys orepaTUBHOTO XpaHEHUS
IOoKyMeHTOB. HoMeHkaTypa e, ApXUBBIL.
OCHOBHBIE BOIIPOCHI:

[Tponecc mprema 1 00pabOTKN UCXOISAIITIX
JOKYMEHTOB (TpaJMIIMOHHBIN - TIOYTOMH;
TenedoHoM, pakcoM, IEKTPOHHOHN TTOUTOK)
«PaccMoTpeHne BXOASIIEro TOKyMEHTay
(03HAKOMIIEHHUE C TEKCTOM, IIPOCTABJICHUE
PE30ITIOINH, BXOJISIIETO PETUCTPAIIHIOHHOTO
WHJICKCa, 3alI0JTHCHUE PETHCTPAIMOHHON (POPMBI)
[TonroroBka cooOmieHUS Ha TeMy: « THIIBI CUCTEM
AJICKTPOHHOMU MOYTHI IJI00AJIBHEIC,
KOPIIOPATHBHBICY.

IIOArOTOBKA K
MMPaKTUICCKOMY
3aHATHUIO

14

BI/II[BI ApXHUBOB: BCAOMCTBCHHBIC, O6’[>€I[I/IHCHHBIC
BCAOMCTBCHHBIC, O6’B€I[I/IHCHHI>IG
MCIKXBCAOMCTBCHHEIC I10 IMYHOMY COCTaBY,

OCHOBHBIE BOIIPOCHI:

17

IIOArOTOBKA K
MMPAaKTHICCKOMY
3aHATHUIO
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[Tonsitus: neno, popmupoBanue aen,
HOMEHKJIATypa J1eJl. 3HAYEHUE HOMEHKIIATYPBI J1e]T
TSt Kaccudukauu 10KyMeHToB. OCHOBHbBIE
TpeOOBaHUS K OpraHU3aIluu XPaHCHUS
HCTIOJIHEHHBIX IOKYMEHTOB B JIEJIONIPOU3BOJICTBE.
OTBETCTBEHHOCTH 32 COXPAaHHOCTh JOKYMEHTOB.
[TonsiTus: apxuBHBIN (HOHJ, TOKYMEHTAIBHBII
dboHa, rocy1apCTBEHHBIN apXUBHBINA (DOHI.
[ToaroroBka niei K nepenayde B apXvuB U XpaHEHUE
JOKYMEHTOB B apXHUBaX.

Oco06eHHOCTH IeTTONTPOU3BO/ICTBA IO OOpaIICHUSIM

rpaxnad. KonduaeHuaaibHoe 1eT0MPOU3BOICTBO.

OCHOBHBIE BOTIPOCHI:

OOpailieHue rpaxk/iad B OpraHu3aluu: MpaBuia
oopmIieHUs 00pallleHUs], PETJIAMEHT
paccMOTpeHuUs OOpalieHHUs.

MOJIrOTOBKA K
MPaKTHIECKOMY
3aHATHIO

ABTOMAaTH3a1us MPOLIECCOB JIETONPOU3BOICTBA.
OcCHOBHBIE BOTIPOCHI:

ABTOMAaTH3aIus MPOLIECCOB JIETOMPOU3BOICTBA
(dakcsl, paboTa ¢ IpUHTEpAMH U IPYTOi
opr.texuukoil). Komnbrorepuzanus
JENOMPOU3BOJICTBA, IEPEBO OyMaKHBIX
JIOKYMEHTOB B 3JIEKTPOHHBIE

«CocTraBiieHHe IOKYMEHTa Ha KOMITbIOTEPE»
(ycTaHOBJIEHHUE TT0JIEH, UCIIOIB30BaHNE 11A0JI0HOB,
pedaKTUPOBAaHUE TEKCTOB, MOATOHKA CTPAHHUIIL,
neyaTh, IOUCK JOKYMEHTa, XpaHEHHUE).

IIOJArOTOBKA K
MNPAKTHICCKOMY
3aHATUIO

HUroro

49

83

7. @OoHI OLIEHOYHBIX CPEICTB JJIf POBeIeHHUs MPOMEKYTOYHOM ATTeCTAlNH
00y4arouuXCcH Mo AUCIHHUIINHE (MOIYJII0)

7.1. IlepeyeHb KOMIIETEHUMH € YKa3aHUEM ITAaNoOB uX (JOPMHUPOBAHUS B Ipolecce
OCBOEHHSI 00pPa30BaTEJIbHON MPOrpaMMbl

Jeckpun
TOPBI

Komnerenuuu

OLneHOoYHbIE
cpeacTBa

IMK-1

18
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3HATL

MPEMNO/IaBaeMbIi MPEIMET; TICUXO0JIOTO-TIeJarOTHYECKUE
OCHOBBI U COBPEMEHHBIE 00pa30BaTeIbHbIC TEXHOJIOTHH;
0COOEHHOCTH OpraHMU3alMi 00pa30BaTEIHLHOTO Mpoliecca B
COOTBETCTBHUM C TPEOOBAHUAMH 00pa30BaTEIbHBIX
CTaH/IapTOB

pedepar

YmMmeTh

HCIIOJIB30BaTh MEIarorM4ecku 000CHOBaHHBIE ()OPMBI,
METO/Ibl U TPUEMBI OPTaHU3ALUHU JEATEILHOCTH
0Oy4Jaronmxcsi; IPUMEHSATh COBPEMEHHBIE
o0Opa3oBaTebHbIe TEXHOJIOTUU; CO3/1aBaATh
o0pa3oBaTeIbHYIO Cpely, 00€CTIEYMBAIOITY IO
dbopMupoBaHue y 00yJaromuxcs 00pa3oBaTeIbHbIX
pe3yibTaroB, npeaycMoTpeHHbIX PI'OC u(uim)
o0pa3oBaTeNbHbIMU CTaHAAPTAMHU, YCTAHOBICHHBIMU
oOpa3oBaTenbHOlN opraHu3anuei, u(uin) oopa3oBaTeabHON
IIpOrpaMmMoun

IMPAKTHYICCKOC
3aJaHuc

Baagerns

HaBBIKaMH MPO(HECCHOHATILHOMN ACSATEIHHOCTH 10
peanu3aiuy nporpaMM y4eOHbBIX TUCIUILINH

OK3aMCH

11K-3

3HaThL

0COOEHHOCTH OpTraHHu3alun 06pa3OBaT€JIBHOTO Imponecca u
MCTOJOB YIIPABJICHUA O6pa30BaTeJIBHOﬁ OpFaHHBaHI/ICﬁ Ha
COOTBCTCTBYIOIICM YPOBHC 06pa3OBaHI/I$I.

pedepat

YmMmeTh

paboTaTh B KOMaH/Ie, UCIOJIb30BaTh KOMILIEKC METO/I0B
aHaJIM3a OPraHU3aLMOHHO-YIPABIEHYECKON JEATEIbHOCTH
Ha COOTBETCTBYIOIIEM YPOBHE 00pa30BaHMS.

IPAKTHYECKOE
3aJjaHKe

Baagerns

MpUEMaMHU U UHCTPYMEHTAPHUEM IKCIIEPTU3bI JTOKATBbHBIX
aKTOB 00pa30BaTEIIbHON OpraHu3aIui, 00eCIeUnBAOIINX
peanu3aluio 1€ATeIbHOCTU KOJUIETHAIbHBIX OPTaHOB
yHIpaBieHUs], ClIOCOOEH OCYIIECTBIIATh UX OLEHKY.

9K3aMCH

7.2. Onucanue nokasarejei u KPHUTEPHUEB OLICHUBAHUSA KOMIIETEHIIUM HA
PA3JUYHBIX ITaIax ux (l)OpMI/IpOBaHI/Iﬂ, OIMMCaHHuEe IMKAaJ OICHUBAHUA

YpoBHU CHOPMUPOBAHHOCTH KOMITETCHITUN

OueHouHble
cpesicTBa KomnerentHocTh BasoBelii ypoBens | [locTaTouHslil ypoBeHs|  Bricokuil ypoBeHb
HeCQ)opanOBaHa KOMIICTCHTHOCTHU KOMIICTCHTHOCTHU KOMIICTCHTHOCTH
[IPaKTUYECKOE He BbinosiHeHa BelmnosiHeHa Pa6ora BeinosiHeHa |PaboTa BbIlIOIHEHA
3aJ]aHHE VIV BBITIOJIHEHA C  |YACTHUYHO WJIM C MOJTHOCTHIO, MOJTHOCTHIO,
rpyObIMH HapyLICHUSAMU, OTMEYAIOTCS odopmiieHa 1o
HAapyUICHUSIMH, BBIBOJIbI HE HECYIIECTBEHHBIC |TPEOOBAHMSIM.
BBIBOJBI HE COOTBETCTBYIOT HEIOCTaTKH B
COOTBETCTBYIOT LEJIH. odopMIICHUH.

eI paboThI.
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pedepar

Marepuan He
CTPYKTYPHPOBaH
0e3 yuera
cnenupuKu
poOIeMbl

Matepwuan ciabo
CTPYKTYpPHPOBaH,
HE CBsI3aH C paHee
U3yYCHHBIM, HE
BBIJICIICHBI
CYIIECTBCHHBIC
NpU3HAKU
po0JIeMBI.

Marepuan
CTPYKTYPHUPOBAH,
odopMieH
COTJIACHO
TpeOOBaHUSM,
OJTHAKO €CTh
HECYIIIECTBEHHbBIE
HEJIOCTaTKH.

Marepuan
CTPYKTYpUPOBaH
odopmIieH coriacHo
TpeOOBAHUSIM

OK3aMCH

He packpsIT
MOJTHOCTBIO HU
OJIUH TEOP.BOIPOC,
MPAaKTUYECKOE
3aJlaHUE HE
BBITIOJTHEHO WU
BBITIOJIHEHO C
rpyobIMU
omuOKaMu

Teop.Bonpocel
PaCKpBITHI C
3aMEUaHUsMH,
OJIHAKO JIOTHUKA
coOo/ieHa.
[IpakTuueckoe
3aJaHue
BBIIIOJIHEHO, HO C
3aMEUaHUSIMHU:
HaMEYeH X0
BBITIOJTHEHUS,
OJ/IHAKO HE IMOJIHO
PaCKpBITHI
BO3MOKHOCTH
BBITIOJIHEHUS

Teop. Bonpockl
PacKpbITHI C
HECYIICCTBCHHBIMUA
3aMEYaHUAMH.
IIpakTnyeckoe
3aJaHue
BBIIIOJIHEHO C
HCECYHICCTBCHHBIMU
3aMCYaHUSIMU.

Teop.Bonpocsl
PacKpBITHI
MPABUIIBHO.
[IpakTuueckoe
3a/IaHUE BBIIIOJHEHO
MpaBUIBHO.

7.3. Tunosbie KOHTPOJIBHBIC 3a/TaHUA WJIN MHBIC MAaTEPHUAaJIbl, HEOﬁXO}II/IMbIe AJISA

OIICHKH 3HaHI/Ii/'I, YMeHHﬁ, HABBIKOB " (I/I.]II/I) OIIbITA A€ATECJIbHOCTH,

XapaKTepu3yuux 3Tanbl GoOpMHUPOBAHNS KOMIIETEHIIHII B MPoLiecce 0CBOEHUS
o0pa3oBaTe/IbHOI MPOrpaMMBblI

7.3.1. IlpuMepHbIe NPAKTHYECKHE 3aJaHUS

l.AHanu3 cooTBeTCTBHS OQOPMIICHUS TOKYMEHTOB 0O0pa30BaTEbHOIO YUPEKICHUS
HEOOXOAUMBIM TPEOOBAHUSM.

2.PaccmoTpeTh 00pasiibl OJaHKOB M IOKYMEHTOB U OTIPEJIEIIUTH:

3.- Gy1aHK JOKYMEHTa, Ha KOTOPOM CO3/1a€TCsl IOKYMEHT;

4.- KaKue PEKBU3HUTHI BXOJAT B JAHHBIN JOKYMEHT (3alucaTh UX Ha3BaHUS).

5.Ananm3 COACPIKaHUA HOPMATHBHOI'O AOKYMCHTA, COCTABJICHUC KpaTKOﬁ AHHOTAaIIHMH.

6.CocTaBUTh NIEPEUEHb JOKYMEHTOB, HA KOTOPBIX CTaBUTCS repOoBas neyats OVY.

7.0popMuUTh peKBU3UTHI «PerucTpallMOHHBIA HOMEp W JaTa JOKYMEHTa» Ha OjaHke
MMChbMa, Ha OJ1aHKe KOHKPETHOTO BUA JIOKYMEHTA.

8.0opMUTh TEKCT TOKyMEHTa Ha OJIAaHKE TTUChMA.

9.0bopMUTH TEKCT TOKYMEHTa Ha 00111eM OJIaHKE.

10.0popMuUTh TEKCT TOKYMEHTA Ha OJIaHKE KOHKPETHOTO BUIA JIOKYMEHTA.
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7.3.2. IlpumepHbIe TeMBbI AJIA COCTaBJIeHUs pedepara

1.McTopus cTaHOBIIEHHS AENONPOU3BOACTBA B Poccum.

2.HopmaTuBHO-TIpaBoBas 0a3za JAEIONPOU3BOICTBA.

3.PeKBU3UTHI YIIPABICHUYECKUX JOKYMEHTOB.

4.1lpaBuna opopmMiIeHHUS OTAETBHBIX PEKBU3UTOB JOKYMEHTOB.

5.IIpenna3Hadenue u npaBuiia ucrnojb3zoBanus Y COP/I.

6.PacrnionoxxeHune peKBU3UTOB Ha JucTe (hopMata A4 yriioBOro u MpoaoJbHOr0 OJIaHKOB.
7.TpeGoBanus K O1aHKaM JIOKyMEHTOB.

8.b1aHKM OCHOBHBIX JOKYMEHTOB

9.0dopmiieHre opraHu3aIMOHHBIX JOKYMEHTOB.

10.0dopmienune pacnopsauTeIbHBIX JOKYMEHTOB

7.3.3. Bonpochl K 3K3aMeHy

1.ITpeamer - 1enonpon3BOACTBO.

2.IlonsiTHE TOKYMEHTA, €0 3HaUYeHUe, (PYHKIIHH.
3.Knaccudukanus JOKyMEHTOB.

4. TpeboBanus K 0pOPMICHUIO TOKYMEHTOB.
5.¥Opuanueckas cuiia JOKyMEHTA.

6.513bIK CITy>KEOHBIX TOKYMEHTOB.

"/ .bilaHKHA TOKYMEHTOB.

8.OCHOBHBIE TPYNIIbl OPTAaHU3ALNOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB.
9.¥YcraB JIOY.

10.ITonoxeHnue, npaBuiia COCTaBICHUS.
11./JomxHOCTHAS MHCTPYKIIUSL.

12.MHcTpyKuus, NpaBuiia COCTaBICHUS.

13.1Ipuka3 npaBuiia COCTAaBIICHHUS.
14.Pacniopsixenue. [IpaBuia coctaBiieHuUs.
15.1IpoTokod, mpaBuiia COCTaBJICHUS.

16.Buabl akToB.

17.Buapl cnipaBoK, paBujia COCTABIICHHUS.
18.IToHsiTHE KOHTpPAKTA.

19.1TonsiTHe TOBEPEHHOCTH, IPABUIIA COCTABIICHHUS.
20.IIpuka3 o TMYHOMY COCTaBY, ITPaBUjIa COCTABJICHHUS.
21.1IraTtHOE pacnucaHue.

22.Pabota ¢ JOKyMEHTaMH, OCHOBHbIE TTPUHIUIIBI.
23.HomeHknatypa Jed.

24 . ®opMupoBaHue U 0POPMIICHHUE JE.
25.O7€eKTpOHHBIA IOKYMEHT.

26.PaboTa ¢ BXOASIIMMU JTOKYMEHTaMHU.
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27.PaboTa ¢ UCXOIAIIUMU JTOKYMEHTaAMHU.

7.4. MeTtoanueckue MaTepuaJibl, ONpeaesiiolme Npoueaypbl OLeHUBAHNS 3HAHMI,
YMeHHii, HABBIKOB M (WJIH) ONBITA 1eATEJIbHOCTH, XaPaKTEePU3YIOLIUX dTAN bl
¢dopmMupoBaHus KOMIIETCHIUM.

7.4.1. OueHuBaHHe MPAKTUYECKOT0 32 JaHUSA

Kpurepwnii
OLICHUBAHUS

YpoBHU pOpMUPOBAHUS KOMITETEHITUM

bazoBbiii

JlocTaTouyHbIM

Bricoxkuit

3HaHUE TEOPETHUECKOTO
MartepHaa 1o
MIPEUIOKEHHOH mpobieme

Teoperudeckuii Marepuai
YCBOEH

Teoperndeckuii Marepua
YCBOEH U OCMBICIIEH

TeopeTudeckuii Marepuai
YCBOEH U OCMBICIIEH, MOXKET
OBITH IPUMEHEH B
Pa3IMYHBIX CUTYAIUSIX IO

HEO0OXOUMOCTH
OBnazeHue npueMamMmu CTyneHT MOXeT CTyneHT MoxeT CTyneHT MoxeT
paboTsI MIPUMEHUTH UMEIOIINECS | CaMOCTOSITEIIBEHO CaMOCTOSTEILHO

3HAHUS JIJIS pEIICHUS
HOBOH 3aJ1a4M, HO
HEo0X0uMa ITOMOIIb
MIPETOIaBATEIIS

MIPUMEHUTH HMEIOITHECs
3HAHWS IS PEIICHIS
HOBOM 3aJ1a4M, HO
BO3MOJKHO He OoJjiee 2
3aMcUYaHuN

MIPUMEHUTH HMEIOITHECs
3HAHUS IS PEIICHUS HOBOM
3a1a4u

CaMOoCTOATENLHOCTD 3aaHue BBITIOJIHEHO 3aaHue BBITIOJIHEHO 3aaHue BBITIOJIHEHO
CaMOCTOSITENBHO, HO €CTh |CAMOCTOSATEIRHO, HO €CTh |IIOJHOCTBIO
He Oosee 3 3aMedaHuit He Oosee 2 3aMedaHuii CaMOCTOSTEILHO
7.4.2. OuenuBanue pedepara
Kpurepwnii YpoBHU HOpMUPOBAHUS KOMITETEHIIUMA
OLICHUBAHUS bazoBbiit JlocTaTouHbIM Bricokuit

HoBusna pedepupoBaHaoro
TEKCTa

[Ipobnema, 3asiBiieHHAS B
TEKCTE, UMEET HAYIHYIO
HOBH3HY M aKTyaJbHOCTb.
ABTOpCKas O3UIIHS HE
ob6o3naueHa. EcTb He
Oonee 3 3aMevyaHui

[Ipobnema, 3asiBiIeHHAS B
TEKCTE, UMEET HAYIHYIO
HOBH3HY U aKTyaJbHOCTb.
ABTOpCKas TIO3UIIHS HE
ob6o3HaueHa. EcTb He
Oomee 2 3aMeUYaHni

[Ipobnema, 3asiBiIeHHAS B
TEKCTE, UMEET HAYIHYIO
HOBU3HY U aKTyaJIbHOCTb.
BripakeHa aBTopcKast
TO3UIIHSI
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CreneHb pacKpBITHSI
POOIEMBI

[Iman cooTBeTCTBYET TEME
pedepara, oTMedaeTcs
MTOJTHOTA ¥ TITyOMHA
PACKPBITHS OCHOBHBIX
MTOHATUH TPOOIIEMBI;
000CHOBaHBI CIIOCOOBI U
METOJIbI Pa0OTHI C
MaTepUaJioM;
MIPOAEMOHCTPHUPOBAHO
yMmeHue paboTarts ¢
JIMTEepaTypoi,
CHUCTEMAaTH3UPOBATh U
CTPYKTYpUPOBATh
MaTepuait; 00001IaTh,
COIOCTABJIATH Pa3INIHbIC
TOYKHU 3PCHHUS 110
paccMarpuBaeMoMy
BOIIPOCY,
apryMeHTHPOBAaTh
OCHOBHBIC ITOJIOKCHHS U
BEIBOJIBL. EcTh HeE Ooee 3
3aMevyaHui

[InaH coOTBETCTBYET TeMe
pedepara, oTMevaeTcs
MOJIHOTA ¥ TIyOWHa
PACKPBITHSI OCHOBHBIX
MOHATHH TPOOJIEMBI;
000CHOBAHBI CIIOCOOBI U
METO/IbI PabOTHI C
MaTepUalioM;
MPOIEMOHCTPUPOBAHO
yMeHue paboTath ¢
JIUTEpaTypoi,
CHUCTEMaTH3UPOBATh U
CTPYKTYPUPOBATh
MaTepuait; 00001IaTh,
COTIOCTABJIAThH PA3INYHbIC
TOYKHU 3PCHHUS T10
paccMaTpuBacMoMy
BOIIPOCY,
apryMEeHTHPOBATh
OCHOBHBIC ITOJIOKCHHS U
BBIBO/IBL. ECTh He Oonee 2
3aMevyaHui

[InaH coOTBETCTBYET TeMe
pedepara, oTmMevaeTcs
MOJIHOTA ¥ TIyOWHa
PACKPBITHSI OCHOBHBIX
MOHATHH TPOOJIEMBI;
000CHOBAHBI CIIOCOOBI U
METO/IbI PabOTHI C
MaTepUaJIoM;
MPOIEMOHCTPUPOBAHO
yMeHHe paboTaTh ¢
JIUTEpaTypoi,
CHUCTEMaTH3UPOBATh U
CTPYKTYpUPOBATh
MaTepuait; 00001IaTh,
COTIOCTABJIAThH PA3INYHbIC
TOYKHU 3PCHHUS T10
paccMaTpuBacMoMy
BOIIPOCY, aprYMEHTUPOBATh
OCHOBHBIE MOJIOKCHUS U
BBIBOJIBI

O060cHOBaHHOCTH BEIOOpA
HUCTOYHHUKOB

5-8 UCTOYHUKOB

8-10 UCTOYHUKOB

OTMeuaeTcs IOJIHOTA
UCIIOJIb30BAHUS
JUTEPATYPHBIX UCTOUHUKOB
10 TIpo0JIeMe; IPUBJICYCHHE
HOBEWIINX paboT Mo
npobnemMe (KypHaJlbHbIC
MyOJIMKAIUHY, MaTEPHUABI
COOpPHUKOB HAYYHBIX
TPYZOB H T.1.), 6onee 10
HCTOYHUKOB

Cobmtonenne TpeOoBaHUN K
0 OpMIICHHIO

He 6onee 4 3ameyanuit

He Gonee 3 3ameuanuii

[IpaBunsHOE 0OOpMIICHIE
CCBUIOK Ha UCTOJIb3yEeMYIO
JMTEPATypy; TPAMOTHOCTD U
KYJIbTYpa U3JI0KCHUS;
BJIaJIEHUE TEPMUHOJIOTUEN U
MIOHATUHHBIM aNapaToM
po0JIeMBl; COOII0AeHNE
TpeOOBaHUH K 00bEMY
pedepara; KynpTypa
0(opMIICHHUS: BBIIICIICHUE
ab3areB.

I'pamoTHOCTH

He 0Oonee 4 3ameyanuii

He Gonee 3 3ameuanuii

OtcyTcTBUE
opdorpaduueckux u
CHHTaKCHYECKUX OINMHOOK,
CTUJIMCTUYECKUX
MOTPEIIHOCTEN; OTCYTCTBUE
OIIEYaTOK, COKpAIlCHUN
CJIOB, KpOME
OOILENPUHATHIX;
JUTEPATYPHBIA CTUIIb
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7.4.3. OuenuBaHue YK3aMeHa

Kpurepnii
OLICHUBAHUS

YpoBHH pOpMUPOBAHUS KOMITCTCHITUM

ba3oBbIi

JlocTaTouHbIM

Bricokuit

ITomHOTA OTBETA,
IOCJIEIOBATEIbHOCTD U
JIOTHKA U3JI0KECHUS

OTBET ITOJTHBIHN, HO €CTh
3aMeyaHus, He 6omee 3

OTBET ITOJTHBIH,
OCJIeJ0BAaTEILHBIN, HO

€CThb 3aMe4aHus, He 0osee
2

OTBET ITOJTHBIH,
MOCICA0BATCIbHBII,
JIOTUIHBII

[TpaBUIILHOCTH OTBETA, €T0
COOTBETCTBHUE paboueit
MporpaMme ydeOHOH
JVCIUTUTHHEL

OTBET COOTBETCTBYET
paboueii mporpamme
y4eOHON TUCIIUIUIAHBI, HO

€CTh 3aMeYaHus, He Ooliee
3

OTBET COOTBETCTBYET
paboueii mporpamme
y4eOHOM TUCITUTLTHHBL, HO

€CTh 3aMeYaHus, He Ooee
2

OTBET COOTBETCTBYET
paboueii mporpamme
y4eOHOM TUCIIUTLTHHEI

CriocobHOCTh CTyI€HTa
apryMEeHTHPOBATh CBON
OTBET U IPUBOAUTDH
pUMEPBI

OTBeT apryMeHTHpOBaH,
[IPUMEphI IPUBEICHBI, HO
ecTb He Ooiee 3
HECOOTBETCTBHH

OTBeT apryMeHTHpOBaH,
[IPUMEphI IPUBEICHBI, HO
ecTpb He Oonee 2
HECOOTBETCTBHH

OTBeT apryMeHTHpOBaH,
[IPUMEPHI IPUBEICHEI

OCO3HAaHHOCTH U3JIaraeMOro
Marepuana

Marepuan ycBOeH U
H3J1araeTcs 0CO3HAHHO, HO
ecThb He Ooiree 3
HECOOTBETCTBUMA

Marepuain ycBOeH U
H3J1araeTcs 0CO3HAHHO, HO
ecTh He Ooiiee 2
HECOOTBETCTBUI

Marepuain ycBOeH U
n3JaraeTcs OCO3HaHHO

CooTBeTcTBHE HOPpMaM
KYJIBTYpBI peUH

Peus, B ienom,
rpaMoOTHasi, COOIFOICHBI
HOPMBI KYyJIbTYpPBI pEYH,
HO €CTh 3aMCUaHusl, HE
bouee 4

Peus, B enom,
rpaMOTHasi, COOJFOICHBI
HOPMBI KYJIbTYPBI pEYH,
HO €CTh 3aMCUaHusl, HE
Ooutee 2

Peus rpamotHasi,
COOJIFOIEHBI HOPMBI
KYJbTYpBI pe4t

KauecTBO 0TBETOB Ha
BOIIPOCHI

EcTh 3aMeuanus K
oTBeTaM, He Ootee 3

B nienmom, oTBeTHI
pacKpbIBaIOT CYTh
BOIpOCca

Ha Bce BOHPOCHI IMOJTYYCHBI
HCYECPIBIBAIOIINE OTBETHI

7.5. UToroBasi peMTHHIOBasi OLICHKA TeKYLIeH M MPOMEKYTOYHON aTTeCTalNU
CTY/ACHTA 110 JUCHHILIMHE

[To yuebHno#t maucruumHe «OcHOBBI Aenornpoun3BoacTBa B JIOO» ucnonb3yercs 4-
OayuibHAsi CUCTEMa OIICHMBAHHS, WTOT OIEHUBAHUS YPOBHS 3HAHMHM OOY4YaIOIIUXCS
pea1ycMaTpuBaeT K3aMeH. B 3a4eTHO-7K3aMEHAMOHHYIO0 BEJOMOCTh BHOCUTCS OIIEHKA
no uerelpexOauibHON cucteme. OOywaromniuiicsi, BeIMoAHMBIIMKA He MeHee 60 %
y4eOHBIX TOpYUYEHHUH, MpenycMOTpeHHbIX yueOHbIM TianoM u PITJI, momyckaercs x
sK3amMeHy. Hannuve HEBBINOIHEHHBIX YYEOHBIX MOPYYEHUH MOXKET ObITh OCHOBAaHHUEM
IUTSl JOTIOJTHUTENBHBIX BOIPOCOB MO AUCHUIUIMHE B XOAE MPOMEXYTOUHOW ATTECTALIMH.
3 OaioB Ha DJK3aMEHE, CYHTAeTCs

OOyuaromuiicsi, TOJYYHBIINH HE MEHee

ATTCCTOBAaHHBIM.

Ikana oyenueanus mexyuieii U NPOMEHCYMOUHOU Aammecmayuu cCmyoeHma

YpoBHU HOpMUPOBAHUS Omnenka 1o 4eTeIpex0aTbHON HIKale

KOMIICTCHIIUH JJI OK3aMCHa

Bricokuit OTJIMYHO
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JlocTatouHbIi XOpOLIO
bazoBsrit YIAOBIIETBOPUTEIHHO
Komnerennus He  cdopmupoBana HEYJOBJIETBOPUTEIHLHO

8. IlepeyeHb OCHOBHOM M JONOJHUTEJIbHOM Y4eOHOM JTUTEPATYPbI, HEOOXOAMMOM

JJIS1 OCBOCHMS TUCHHUILIUHBI (MOMYJIs1)

OcHoBHasi iuTEpaTypa.

Tun

Ne bubnuorpadudueckoe onrcanue (e, yeGroe Kor-po s
/i | onoa
1. |BomobOyeBa, JI. M. Jlenompou3BOACTBO B JONIKOJBHOM https://e.
o0pa3oBaTelibHOM yupekacHun : ydeonoe mocooue / JI. M.| Vyegusre |lanbook.
Bonobyesa. - Mockaa : [Ipomerteii, 2013. - 72 c. mocobust | com/boo
k/30281
2. |KysnmenoB, W. H. [enonpousBoacTBo y4eOHO- https://e.
cupaBouHoe mocobue / M. H. Ky3Heros. - 6-¢ u3za. - Mocksa lanbook.
- Tawkos u K, 2017. - 460 c. Crpasoumm | o boo
k10554
3
3. |Kabamos, C. 10. Jlenonpon3BoACTBO W apXUBHOE JIETIO B https://e.
TEPMHHAX W ompeaeneHusx . yde6. mocoome / C. IO. lanbook.
Ka6amos, U. I'. Achanauspona. - 3-e uzj., crep. - Mocksa : Yuebnbie com/boo
®JIMHTA, 2018. - 294 c. mocodust |1 110955
4
JlonoJIHUTEILHAS JINTEpaTypa.
Ne bubnnorpaduueckoe onucanue (Y‘*e6:£‘fl YH'*eGHoe Kon-so 5
i/ | OHOT.
1. |MexyeBa, T. H. CnpaBoyHUK MO JEIONPOU3BOACTBY
cupaBounuk / T. H. MexyeBa. — 2-e m3a. — Mockga :
I'poccMemna, 2012. — 264 ¢. — ISBN 978-5-4230-0256- https://e.
5.— Texkcr: onextpoHHsii// Jlanb JIEKTPOHHO-| CripaBoyunH | lanbook.
OuONHoTeUYHas cucrema. — URL.: KU com/boo
https://e.lanbook.com/book/9065 (mara oOparleHus: k/9065
30.09.2020). — Pexum jgocTyma: IS aBTOPHS3.
M10JIb30BaTEIICH.
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Cemko, M. A. OCHOBBI J€I0NPOU3BOJCTBA ydueOHOe https://e.

nocooue / U. A. Cemko, JI. A. Anryxosa. - CTaBpomois : lanbook.

CtT’'AY, 2018.-119 c. YaeOHble com/boo
mocooust K/14161

3

Oummna, @. H. Kagpooe npenonpousBoactBo. Kak

n30exarh omuOoK : yuyeOHoe mocooue / @. H. Ounmna. —

Mocksa : I'poccMenna, 2010. — 329 c¢. — ISBN 978-5- https://e.

4230-0029-5. —  Texct: oanexkrpoHubldd / Jlaub [ VYyeGuoie |lanbook.

3JIEKTPOHHO-O0MOIMOTEUHAS CHCTEMa. — URL:| mocobus |com/boo

https://e.lanbook.com/book/8905 (mata oOparleHus: k/8905

24.09.2020). — PexwuMm JgocTyma: Ui aBTOPH3.

MOJIb30BATEIICH.

9. [lepeyens pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
«HTEepHET», HEOOXOAUMBIX /IJISI OCBOECHUS JUCHUNIUHBI (MOIYJISA)

1.ITouckoBsie cuctemsl: http://www.rambler.ru, http://yandex.ru, http://www.google.com
2.DenepanbHbl 00pa3zoBaTENbHBINA MOPTAT WWW.edu.ru.

3.Poccuiickas rocynapctBennas oubanoreka http://www.rsl.ru/ru

4.T'ocynapcTBeHHass myOnuWyHasi Hay4yHO-TexHUueckass OuoOmmuoreka Poccum URL:
http://gpntb.ru.

5.'ocynapcTBeHHOE O10/KETHOE yupekaeHue KynbTypbl Peciyomuku Kpeim «KpbiMckast
pecnyOIMKaHCKasi yHUBepcaabHas HayuHas onbnuoTeka» http://franco.crimealib.ru/
6.Ilenarornueckas 6ubnauoteka http://www.pedlib.ru/

7.Hayunas snexrponnas 6ubnuorexka eLIBRARY.RU (PUHII)

10. MeToauveckue yKasaHus AJs1 00y4aIOLIUXCS 10 OCBOCHHMIO M CHUIIMHBI
(MoayJist)

O01mue PEKOMEHOAAIIHH I10 CaMOCTOSITEJIbLHOM paﬁoTe MaruCTpaHToOB

[ToaroroBka COBpEMEHHOIO MaruCTpaHTa MPEANOIaracT, YTo B CTEHaX YHUBEPCUTETA
METO10JIOTUEN
J10  ompeaenseT

CamocrosiTennbHass pabora (GopMUPYeT TBOPYECKYH) AKTHBHOCTH MAaruCTPaHTOB,

OH OBJIAJICET caMo00pa3oBaHuUs, CaMOBOCIIUTAHHS,

CaMOCOBCPIHICHCTBOBAHUA. Ba’>XHOCTb dKTHUBU3alluHn €ro

NpcACTaBJICHUC O CBOUMX HAYYHBIX W CONUAJIBHBIX BO3MOXHOCTAX, COCOOHOCTH

BBIYJICHATDH I'’IaBHOC, COBCPHICHCTBYCT IMPUCMBbI 0606HICHH01"O MBIIJICHU A,

npeamnosaraer Oosiee MIyOOKYH0 MNPOpPabOTKY HMMHU OTACJIBHBIX TEM, OIPEICIICHHBIX

26




M-J10-Y-22: Pa6ouast nporpamma Juciuninsbl 51.B.01.03 «OcHoBbl nenonpoussoactsa B JIOO»

OcHOBHBIMHU BUAAMHU U (HOpPMaMU CAMOCTOSATEIBHON pabOThl CTYACHTOB IO JIaHHOU
JTUCIUILINHE SIBIISIOTCS: CAMOIOATOTOBKA IO OTJEIBHBIM BOIpocaM; paboTa ¢ 6a30BbIM
KOHCIIEKTOM; TMOJATOTOBKA K TMPAKTUYECKOMY 3aHSATHIO; HANMWCAHUE KOHCIIEKTA;
MOJrOTOBKA pedepara; MOAroTOBKa K IK3aMEHY.

BaxHOi#1 4acThI0O CaMOCTOSATENILHOM paOOTHI ABJISIETCA YTEHHE YUY€OHOW JIUTEPATYPHI.
OcHoBHasi QyHKIUS Y4eOHUKOB — OPUEHTHUPOBATh B CHUCTEME TE€X 3HAHWM, YMEHHUHU U
HaBBIKOB, KOTOpbIE JOJKHBI OBITh YCBOEHBI MO JaHHOW JHUCLUMIUIMHE OyIyIIUMH
CHeluagucTaMu. YUYeOHUK TakKe CIYXKUT IYyTEBOJUTEIEM [0 MHOTOYHCICHHBIM
MPOU3BEJICHUSM, OPHEHTHUPYS B HUMEHax aBTOPOB, CHEHUAIU3UPYIONIMXCS Ha
onpeNeaEHHBIX HAYYHBIX HANpPaBICHUSX, B Ha3BAHUAX HMX OCHOBHBIX TpyIoB. BTopas
¢yHKUMS ydeOHHKA B TOM, YTO OH OYEPUMBAET HEKUH KPYr 00S3aTeNbHBIX 3HAHUM 10
MpeAMETY, HE IPETEHAYS Ha IIyOOKOE X PACKPBITHE.

YreHne pPEKOMEHIOBAHHOM JIMTEpPaTypbl — O3TO Ta TJIABHAS 4YacTb CHUCTEMBI
CaMOCTOSITEJIbHON y4eObl MarucTpaHTa, KOTopas o0ecrnedyMBaeT INOJJIMHHOE YCBOEHUE
HayKd. UUTaTh 3Ty IUTEPATYPY HY’KHO MO INPHUHIUITY: «UAEs, TEOPHsl, METOA B OJTHOM, B
JIPYrOW | T.J. KHATAX.

Bo Bcex ciayuasix peKOMEHyeTCsl paCCMOTPEHUE TEOPETUUECKUX BOIIPOCOB HE MEHEE
4eM MO0 TPEeM HUCTOYHUKaM. V3yueHue mnpoOjembl MO pa3HbIM HCTOYHHUKAM - 3aJIoT
riry0OKoro ycBoeHus Hayku. IMeHHO 3TOT OJI0K, Hapsily C BHIMOJIHEHHEM MPAKTHYECKUX
3aJJaHuM SABJISIETCS BEIYIIUM B CTPYKTYPE CAMOCTOSATEIbHON pabOTHI CTYEHTOB.

BHUMaHWI0O MarucTpaHTOB MNpPENJIAraloTCs CIHCOK JIMTEPaTyphbl, BOIPOCHI K
CaMOCTOSTEIIBHOMY M3Y4YEHHIO U BOIIPOCHI K OK3aMEHY.

JUis yCHemHoro OBJaJeHus IUCHUIUIMHOW HEOOXOJMMO BBITIONHATH CJEIYIOIIHNe
TpeOOBaHUS:

1) BBINOJHATH BCE ONpPEIEICHHbIE IPOIPaMMOil BUIbI padoT;

2) TocemaTe 3aHATHsI, T.K. BECh TEMaTUYECKUI MaTepral B3auMOCBsI3aH MEXy co00ii H,
3a4acTyl0, CaMOCTOSITEIBHOIO TEOPETUUECKOTO OBJIA/ICHHS MPOIMYLIEHHBIM MaTepUaIoM
HEJO0CTATOYHO JIJIs1 KAYECTBEHHOI'O €r0 YCBOCHHS;

3) Bce paccMaTpuBaeMble Ha 3aHATHAX BONPOCH 00s3aTenbHO (DUKCHPOBATH B
OTJENBbHYIO TETPAJb U COXPAHATH €€ 10 OKOHYaHUsI 00y4EHHUs B BY3€;

4) MpOSBIATH aKTHBHOCTH IPU TOATOTOBKE W HA 3aHATHAX, T.K. KOHCUHBIH pe3ysbTaT
OBJIAJICHUS] COJIEP’)KAaHUEM JIUCUMIUIMHBI HEOOXOIMM, B MEpPBYID O4Yepedb, CAMOMY
5) B cayyasix mpoIycKa 3aHATHI M0 KaKUM-JIMO0O0 MPUYMHAM 00s3aTelIbHO 0TpadaThIBaTh
IPOIYLIEHHOE MPENOJaBaTEI0 BO BpEMS UHIUBUAYaJIbHBIX KOHCYJIbTAIUH.

BHeypouHas 1esTeNbHOCTh MaruCTpaHTa 1o JaHHON NUCLUIUIMHE MPEAIIONaraer:

- CaMOCTOSITENIbHBIM TOMCK OTBETOB M HEOOXOAMMON MH(OpPMAIMH IO MPEAI0KEHHBIM
BOIIPOCAM;

- BBIIIOJIHEHUE IPAKTUYECKUX 3a]IaHUM;

- BBIpaOOTKY YMEHUHN HayYHOU OpraHu3alluu Tpya.
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VYenemnass opranu3anusi BpeMEHU 0 YCBOCHUIO JAHHOW JTUCLUIUIMHBI BO MHOTOM
3aBUCHUT OT HAJIMYUS y MarucTpaHTa YMEHUS CaMOOPTaHU30BaTh ce0s U CBOE BpeMs IS
BBITIOJIHEHHSI TPEIJIOKEHHBIX ~ JOMamHuX 3amaHuid. OO0BbEM 3amaHuil  paccuMTaH
MakcUMaldbHO Ha 2-3 yaca B Heaemo. lIpu 3TOM alroputM MOATOTOBKU OynaeT

1 sTtam — MOMCK B JHUTEpAType TEOpeTHYeCKOW HHGOpPMalMU MO MPEAJI0OKESHHBIM
MperoaBaTesieM BOIpocam;

2 9Tan — OCMBICIIEHUE TTOJIYYeHHOW MH(POPMAIIHN, OCBOCHHE TEPMUHOB U MTOHSTUH;

3 3Tal — COCTABJIECHHE IIJIaHA OTBETA HA KAXKIBIN BOIPOC;

4 3Tan — MOMCK MPUMEPOB TI0 TAHHOH ITpobIeMaTHKE.

PaGoTa ¢ 602a30BBIM KOHCIIEKTOM

[IporpamMmoi AUCHUIUIMHBI MPEIYCMOTPEHO YTEHUE JIEKIUI B pa3IMuHbIX (popmMax ux
MpOBEJEHUs: NpOOJIeMHbIE JIEKUMM C JJEMEHTaMH JBPUCTHYECKON  Oecempl,
MH(OPMALIMOHHBIE JIEKIIMH, JIEKIMK C OINOPHBIM KOHCHEKTUPOBAHHUEM, JICKIIMH-

Ha nexknusx mnpenojaBaTenb pacCMaTpUBAET BONPOCHI MPOrpaMMbl  Kypca,
COCTaBJICHHOW B COOTBETCTBUU C IOCYJapCTBEHHBIM 00pa30BaTENbHBIM cTaHAapTOM. M3-
32 HEAOCTAaTOYHOIO0 KOJUYECTBA AYAUTOPHBIX YAaCOB HEKOTOPBIE TEMBI HE YAAETCS
OCBETUTb B IOJHOM OOBEME, MOITOMY IMpemnojaBareib, 0 CBOEMY YCMOTPEHHIO,
HEKOTOpBIE BOMPOCHI BHIHOCUT Ha CAMOCTOSITENIbHYIO paboTy CTYJIEHTOB, PEKOMEHIYS Ty

Kpome storo, st jgydinero ocBOeHUsS MaTepHayia M CUCTEMaTH3allid 3HaHUHW I10
JTUCIUTIIINHE, HEOOXO0IMMO TIOCTOSIHHO pa30upaTh MaTepuaibl JICKIIUN MO0 KOHCIIEKTaM H
y4e€OHBIM TTOCOOHUSIM.

Bo Bpems camocTOsATEIbHOM TPOPaOOTKH JIEKLIMOHHOTO MaTepuaia 0co00e BHUMaHUE
CleAyeT YAEeNATh BO3ZHUKIIMM BONPOCAM, HEMOHATHBIM TEPMHUHAM, CIOPHBIM TOYKaM
3peHus. Bce Takue MOMEHTBI CIEAyeT BBIACIUTh WIM BbIIMCATh OTACIBHO JUIS
JaJIbHEHIIero OOCYKIEHUS Ha CEMHHApCKOM 3aHATHU. B ciayyae HEOOXOAMMOCTH
oOpaniaTeCsi K IMpENoaaBaTeNio 3a KOHCynbTanuei. [lomHblil cniucok JMTepaTypbl MO
TUCIUIUIMHE IPUBEICH B paboyeil mporpaMme JTUCHUTIIHHBIL.

Hanuncanue KOHCIIEKTA

Koncnekr (oT yar. conspectus — o00630p, usnokeHue) — 1) MUCBMEHHBIH TEKCT,
CUCTEMATUYECKHU, KPATKO, JIOTMUYHO M CBSI3HO IMEpefaroluidl coliepKaHue OCHOBHOIO
UCTOYHHMKA WH(pOpMANuU (CTaThd, KHUTH, JCKIUK W Jp.); 2) CHHTe3upyromas dpopma
3aMucH, KOTOpasi MOKET BKJIIOYATh B ceOsl TJIaH UCTOYHMKA MH(OpPMAIUHU, BBIUCKU U3
HETO U €ro TE3UCHI.

Bujpl KOHCIIEKTOB:
— IUIAHOBBIN KOHCIIEKT (TUIAaH-KOHCIIEKT) — KOHCIIEKT Ha OCHOBE C(HOPMHPOBAHHOTO
IJIaHa, COCTOAIIETO W3 OIPEJEIECHHOr0 KOJHWYeCTBAa IYyHKTOB (C 3aroJioBKamMu) u
MOJIITYHKTOB, COOTBETCTBYIOITUX OINPE/IEICHHBIM YaCTsAM UCTOYHUKA HH(POpMaIINH;
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— TEKCTyallbHBII KOHCHEKT — TmoapoOHas QopMa U3N0XKEHHs, OCHOBAHHAs Ha
BBINTMCKAX U3 TEKCTA-UCTOYHUKA U €T0 IUTUPOBAHUU (C JIOTHUECKUMU CBS3SIMU);
— MPOU3BOJIBLHBIN KOHCIEKT — KOHCHEKT, BKJIIOYAIOIINI HECKOIBKO CIIOCOO0OB pabOThI
HaJl MaTepUaIoM (BBITUCKH, IUTUPOBAHUE, TIJIaH
H 1p.);
— CXEMaTHYEeCKUU KOHCHEKT (KOHTEKCT-CXeMa) — KOHCIEKT Ha OCHOBE IUIaHa,
COCTABJICHHOT'O M3 IyHKTOB B BHJI€ BOIIPOCOB, HA KOTOPBIE HYKHO J1aTh OTBET;
— TEMaTHYeCKUN KOHCIIEKT — pa3paboTka M OCBEIICHHE B KOHCHEKTHBHOU ¢opme
OTPEIETICHHOTO BOIIPOCA, TEMBI;
— omnopHbIii KoHcmeKT (BBeaeH B. @. IllaTtanoBbiM) — KOHCIEKT, B KOTOPOM
colepaHU€ MCTOYHHUKA MHQPOPMALMHU 3aKOJUPOBAHO C TNOMOIIBIO TrpadUuyecKux
CUMBOJIOB, PUCYHKOB, HU(]P, KIIFOUEBBIX CJIOB U JIp.;
— CBOJIHBII KOHCIEKT — 00pabOTKa HECKOIBKUX TEKCTOB C LIEJIbI0 UX COMOCTABJICHHUS,
CpPaBHEHUS U CBEICHUS K €JUHON KOHCTPYKIIUU;
— BBIOOPOYHBIN KOHCIIEKT — BBIOOP U3 TEKCTa HH(DOPMAIIUU HA OTIPEICIICHHYIO TEMY.
@®opMbI KOHCIIEKTUPOBAHMUSL:
— TUTaH (TPOCTOM, CIOXKHBIN) — (PopMa KOHCIIEKTUPOBAHUS, KOTOpasi BKIIOUAET aHAIN3
CTPYKTYpPBI TeKCTa, 0000111eHr e, BBIACIICHUE JIOTUKU PA3BUTUS COOBITHI U UX CYTH;
— BBIIUCKM — TMpocTeimas QopMa KOHCIEKTUPOBAHUS, TOYTH JOCIOBHO
BOCITPOM3BOSIIAS TEKCT;
— Te3uchl — ¢dopMa KOHCIEKTUPOBAHHS, KOTOpas MPEACTaBISIET COOOW BBIBOJIBI,
CCJIaHHbIE HAa OCHOBE IMPOYUTAHHOTO. BBIIENSIOT MPOCTHIE U OCIOKHEHHBIC TE3HCHI
(KpoMe OCHOBHBIX MOJIOKEHHH, BKITIOYAIOT TAK)KE BTOPOCTETICHHBIE);
— I[WTHPOBAHME — JIOCJOBHAs BBINIMCKA, KOTOpash HUCIOJIB3YETCs, KOTJa Mepeaarh
MBICJIb aBTOpPa CBOMMHU CJIOBAMH HEBO3MOXKHO.

Brimonnenue 3aganus:
1) onpenenuTp 1eab COCTABICHUS] KOHCIIEKTA;
2) 3anucaTh Ha3BaHUE TEKCTa UJIM €ro YacTH,
3) 3anucarh BbIXOJIHbIE JJAHHBIE TEKCTa (ABTOP, MECTO U T'OJl U3JaHUs);
4) BBIICAUTH NPU MEPBUYHOM YTEHUU OCHOBHBIE CMBICIIOBBIEC YACTH TEKCTA;
5) BBIICIUTH OCHOBHBIE TIOJIOKEHUS TEKCTA;
6) BBIACIIUTD MOHATUS, TEPMUHBI, KOTOPBIE TPEOYIOT pa3bsICHEHU;
7) mocie10BaTeIbHO M KPATKO HM3JIOKHTh CBOMMH CJIOBAMH CYIISCTBECHHBIC MOJIOKCHHS
U3y4aeMoro MaTepuana;
8) BKIIOYHMTH B 3alKCh BBIBOJBI [0 OCHOBHBIM TOJOXCHHUSM, KOHKPETHBIM (DakTam u
npumepam (0e3 noJJpoOHOr0 ONMUCAHUS);
9) wWchmonp3oBaTh ~ MPHEMBl  HAJISIHOTO — OTPaKEHUs  cojepykaHus  (a03arbl
«CTyNEHbKaMM, Pa3IuvIHbIC CITOCOOBI TOTUEPKUBAHUS, PYUKH PA3HOTO IIBETA);
10) coOmrogaTh mpaBuja MUTHPOBAHMS (LMTaTa JOJDKHA OBITh 3aKII0YCHA B KaBBIUKH,
JlaHa CChUIKA HAa €€ UCTOYHUK, yKa3aHa CTPaHUIIA).

[Tnanupyemblie pe3ybTaThl CAMOCTOSATEILHON pabOTHI:
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— CIIOCOOHOCTh CTYACHTOB AaHAIM3UPOBATH PE3YyJbTaThl HAYUYHBIX HUCCIEIOBAHUN U
MPUMEHATh UX TPU PEIICHUH KOHKPETHBIX 00pa3oBaTEIbHBIX M HCCIEAOBATEIbCKUX
— CIOCOOHOCTH pemaTh CTAaHIAAPTHBIE 3a/a4ll MPOQPECCHOHATBHON IESTEIHHOCTH Ha
OCHOBE HWH(POpMAIMOHHOW U OuOIMOTrpaduyecKor KyJbTypbl C MNPUMEHEHUEM
MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA U C YIYETOM OCHOBHBIX TPeOOBaHUI
HH(pOPMAIMOHHON 0€30MacHOCTH.

IMoaroroBka pedepara

Pedepar sBnsercs oaHoit u3 GopMm pyOEXHOM MM MUTOTOBOM arTecTanuu. [laHHas
dbopma KOHTPOJSL  SBISETCS CAMOCTOATENIBHOM MCciaeqoBaTeabCckoil padboroi. [ToaTromy
HEJOMYCTUMO IMPOCTOE KOMHMPOBAHUE TEKCTa M3 KHHIHU, JUOO kK€ CKAYMBAHUE U3 CETH
NutepHer rotoBoil pa®oThl. MarucTpaHT OOJDKEH MOCTapaThCsi PACKpbITh CYTh B
ucciaeayeMon mpooieme, MPUBECTH MMEIOIIMECS TOYKH 3PEHHS, a Takke OOOCHOBATH
cOoOCTBEHHBIN B3IJIS] HA HEE.

[TosrToMy TpebGoBaHusi K pedepaTy OTHOCATCS, MPEXKIE BCErO, K OPOPMIICHUIO U €ro
COJIEPKAHUIO, KOTOPOE MOJKHO OBITh JOTUYHO HU3JI0KEHO M OTJIMYAThCA MPOOIEeMHO-
TEMAaTUYECKUM XapakTepoM. [IOMHMMO YETKO H3J0KEHHOIO0 U CTPYKTYPUPOBAHHOTO
Marepuana, 00s3aTelIbHO HaJU4Ke BBIBOJIOB MO KAXKIOMY maparpady v oOUIuX Mo Bcei
pabore.

HopmaTtuBHble TpeOoBaHus K HaMCaHUIO pedepaTta OCHOBBIBAIOTCA Ha CIAEAYIOIIHNX
MPUHIUIAX:
— HagaTh pexomeHayeTcs ¢ MpaBWIbHONW (POPMYITMPOBKH TEMBI M TIOCTAHOBKH 0a30BBIX
LeJIen 1 3a1a4.
— B nmanpHeimem HaumHaeTcs oTOOp HeoOXxomumoro Marepuana. Camoe TiIaBHOE -"HE
xKaaHU4ath' MU yOupaTh TE€ JaHHbIE, KOTOpPHIE HE CMOTLYT pPAaCKpPbITh CYIIHOCTb
noctaBieHHOM nenn. Henb3s pykoBoACTBOBaThCA MpUHIUIIOM: «byaeT 00Jbioil 00beM
paboThl, 3HAYMUT, MOJY4YY XOPOIIYIO OTMETKY». IJTO — HENPaBUWIbHO, MOCKOJBbKY
TpeboBanust Kk pedepary I'OCT He TONBKO OrpaHMYMBAIOT €ro 00bEM, HO U HKECTKO
Pedepar conepxut caeayromne pa3iemsl:
1. BBenenue, BKJIIOYAECT B ce0s: aKTyalbHOCTh, B KOTOpOW 0OOCHOBaTh CBOW BBIOOD
JAHHOM TeMbl; OOBEKT; MPEAMET; 1IeJIb; 3a/1a4l U METOJIbI UCCIEAOBAHUS; TIPAKTUIECKAS
U TEOPETUYECKAasi 3HAYMMOCTh PaOOTHI.
2. OcHOBHasl 4acTb. B OCHOBHOM 4acTH TEKCT 00s13aTeIbHO pa3ouTh Ha maparpadbl U MO
naparpadbl, B KOHIIE KaKJIOTO clejiaTh HEOOBIIOe 3aKIFOUCHHUE C M3JI0)KCHHEM CBOESH
TOYKHU 3PCHUSI.
IToaroroBka pedepara AOMKHA OCYIIECTBIATHCA Ha 0a3e TeX HAYYHBIX MaTepHUasoB,
KOTOpbIE aKTyallbHbl HA CErOJIHAIIHUN JIeHb (3a 10 mocneaHux ner).
3. 3akiroueHue.
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4. JIutepatypa (CIUCOK HUCMOIb3YEMBIX HCTOUYHUKOB). ODOpMIIATH €ro peKOMEHIYETCS C
yKazaHueM clenytomeid uHdopMaluu: aBTOp, Ha3BaHHWE, MECTO M TOJ H3JaHus,
HaMEHOBAHUE U3/IaTEJIbCTBA U KOJUYECTBO CTPAHMUII.

TpeboBanus k pedepaty 1o opopMIICHHUIO CIAEAYIOLIHUE:
— JlemaTp 3TO pEKOMEHAYETCA TOJIBKO B COOTBETCTBUU C MIpaBUJIaMH, KOTOpPBIE
NPEABSBISIIOTCA B KOHKPETHOM  OOpa3oBaTelbHOM YUpEKIeHUU. Peub wuuper o
TUTYJIBHOM JIUCTE, CIIMCKE JIUTEPATYPhl U BHEIIHEM BHUJI€ CTPAHULIBI.

— Oco0oe BHUMAaHHE JOJDKHO OBITh yeJIeHO 0()OPMIICHUIO IIUTAT, KOTOPHIE BKIIOYAIOTCS
B TEKCT B KaBBIUKaX, a Jajiee B CKOOOUYKAX AeTCs MOPSAKOBBIA HOMEP MEPBOUCTOYHHKA
U3 CIIUCKA JIUTEPATYPHI U 4Yepe3 TOUKY C 3alATON HOMEp CTPAHUIIBI.

— B coorBerctBun ¢ 'OCT 9327-60 TekcT, TabMWIBI M WILTIOCTPAIMA 00S3aTEIHLHO
JIOJDKHBI BXOJUTH B hopmat A4.

— Pedepar BBINONHATH TOJBKO Ha KOMIbioTepe. TeKCT BbIpaBHUBATH IO IIUPHHE,
MEXKIYCTPOYHBIN UHTEpBal -nonropa, mpudt -Times New Roman (14 nr.), mapamerpsl
noJieit - HuxHee U BepxHee - 20 mm, neBoe -30, a mpasoe -10 mm, a orctyn ab63ana -1,25
— B Tekcre 00s3aTeNbHO aKIIEHTUPOBaTh BHUMAHUE HA OINPEJCICHHBIX TEPMUHAX,
MNOHATHAX U (GopMyliax IpHU MOMOIIM MOJYEPKUBAHMS, KypCHUBAa M >KUPHOTO IIpUQTa.
[Tomumo 3TOro, MJOJDKHBI BBIAENATbCS HAaWMEHOBaHUS TJaB, mnaparpadgoB U
noanaparpagoB, HO TOYKU B KOHLIE HUX HE CTaBsITCS.

IHoaroroska K NPAKTHYC€CKOMY 3aHATHIO

Mertoanueckue peKOMEHIAIUU 110 MOJATOTOBKE K MPAKTUYECKUM 3aHSITUAM
[TogroroBka K MPAKTUYECKOMY 3aHATHUIO BKIIIOYAET CIEAYIOIIME 3SJIEMEHTBI
CaMOCTOSITEJIBHOW JIESTEIbHOCTU: YETKOE MPEICTABICHUE LEJIN U 3a]1a4 €r0 MIPOBEICHHUS;
BBIJICJIEHNE HABBIKOB YMCTBEHHOW, aHAJUTUYECKOUN, HAYYHOH NESITEIbHOCTH, KOTOPbIE
CTaHyT Pe3yJbTaTOM MPEACTOSIIEH padOTHI.

BripaOoTka HaBBIKOB OCYIIECTBISIETCS C MOMOIIBIO MOTYYEHUsI HOBOWM MH(OpMAaIu
00 M3yyaeMbIX NpPOLECCaxX U C MOMOIIbIO 3HAHUS O TOM, B KAKOH CTENEHU B JIaHHOE
BpeMsl CTYIEHT BJAJEET METOAAMHU HCCIEHOBATEIbCKON NESITEIbHOCTH, KOTOPBIMU OH
CTaHET I10JIb30BaThCA HA IPAKTUYECKOM 3aHIATUU.

CnenoBarenbHO, pa0oTa Ha MPAKTUYECKOM 3aHSATHUM HAlpaBieHa HE TOJBKO Ha
MO3HAHUE CTYACHTOM KOHKPETHBIX S$BJICHUM BHEIIHEr0 MHpa, HO M Ha H3MEHEHUE

Bropoii pe3ynbraT oueHb BakeH, MOCKOJIBKY OH oOecriednBaeT (OpMUPOBAHHE TaAKUX
OOIIEKyNbTYpHbIX ~ KOMIIETEHIIMH, KaK CIOCOOHOCTh K  CaMOOpTaHHW3aluud |
caM000pa30BaHUI0, CIMOCOOHOCTH HCIONB30BaTh MeETOABbl cOopa, o00paboTku U
UHTEpIpETallM  KOMIUIEKCHOW  MHGOpManuMu A pEeHIeHHs  OpraHU3al[MOHHO-
yIpaBICHYECKUX 3a7a4, B TOM YHCIIE HaXOJSAUIUXCS 3a MpeaeaMu HETOCPEACTBEHHON
cdepsl AesTeNbHOCTH CTYACHTA. MPOLIECCOB U SBICHUH, BBIICISIOT OCHOBHBIE CIIOCOOBI
JI0Ka3aTeNIbCTBAa aBTOPAMHU HAYUYHBIX Pa0OT IIEHHOCTH TOTO, YeM OHH 3aHUMAIOTCSI.

31



M-J10-Y-22: Pa6ouast nporpamma Juciuninsbl 51.B.01.03 «OcHoBbl nenonpoussoactsa B JIOO»

B xome caMoro mnpakTUYECKOTO 3aHSATUSA CTYACHThl CHAadalla MPEACTaBISIOT
HalJIeHHbIE UMW BapUaHThl (OPMYITUPOBKU aKTYaJbHOCTH HCCIEIOBAaHUS, OOCY>KIAIOT
UX 1 00OCHOBBIBAIOT CBOE€ MHEHUE O HAWIYUIlleM BapUaHTE.

O0BEM 3a1aHN pacCUUTaH MaKCUMAJIbHO Ha 1-2 yaca B HEIEIIO.
IloaroToBKa K IK3aMeHy

DK3aMeH SBISETCA TPATUIMOHHOM (opMOl TpOBEpKU 3HAHUM, YMEHUH,
KOMIIETECHIINH, C(OOPMUPOBAHHBIX Y CTYJACHTOB B MPOIIECCE OCBOCHUS BCETO COACPKAHUS
M3y4aeMo#l AUCHUIUIMHBL. B ciyuae mpoBeieHHUs SK3aMeHa CTYACHT MoJjydaeT Oalibl,
OTPaKAIOLIME YPOBEHb €0 3HAHUM.

[IpaBwiia mOArOTOBKM K SK3aMEHaM:

— Jlydie cpa3y COpUEHTHPOBATHbCS BO BCEM MarepHayie U 00sA3aTeNbHO PACIOJIOKUTH
BECh MaTepurall COIJIACHO dK3aMEHALlMOHHBIM BOIIPOCAM.

— Cama noAroToBKa CBA3aHA HE TOJBKO C «3alOMHUHaHuWEM». lIoATOTOBKa Takke
MIPEAINOJIAraeT U NEPEOCMBICIIEHUE MaTepuaia, U JaXe pacCMOTPEHUE AIbTEPHATUBHBIX
— CHauana CTyJIeHT JOJDKEH MPOJEMOHCTPUPOBATh, YTO OH «yCBOWID) BCE, UTO TpeOyeTCs
0 MporpamMme o0ydeHust (WU 1Mo ImporpamMMme JaHHOTO MPEeNojaBarTess), U JHIIb MOCie
3TOr0 OH BIIPABE BBICKA3aTh UHBIEC, KEJIATEIBHO apPIYMEHTUPOBAHHBIE TOUKH 3PEHHUSI.

11. Ilepeyennb nHGOPMANMOHHBIX TEXHOJIOT Ui, HCMOJIb3YeMbIX MPHU OCYIIECTBICHUH
00pa3oBaTeILHOIO Mpolecca Mo JUCUUILIUHE (MOAYJ/II0) (BKJIIOYas epeYyeHb
NMPOrpamMMHOro odecrniedyeHnsi 1 MHPOPMAIHOHHBIX CIPABOYHBIX CHCTEM (MpPH

HE00XO0AMMOCTH)

NudopmanoHHbIe TEXHOJIOTHU TIPUMEHSIOTCS B CJICAYIONIUX HAIIPaBICHUSIX:
odopmIIeHHE TMCEMEHHBIX PA0OT BBITIOIHSICTCS C HCTIOIH30BAaHUEM TEKCTOBOTO
JICMOHCTpAIMsl KOMITBIOTEPHBIX MAaTEPHAIOB C KCIOJIb30BAHUEM MYJIBTUMEIUNHBIX
TEXHOJIOTHH;

UCIOJIb30BaHNEe HWH()OPMAIIMOHHO-CIIPABOYHOTO OOECIEYCHHSI, TaKOTO KakK: MPaBOBBIC
cnpaBouyHble cuctembl (KoHcymbTanT+ W 1p.), OHJAWH CJIOBapHW, CIPABOYHHKHU
(I'pamora.py, Untyut.py, Bukunenus u np.), Hay4dHble MyOJIUKaIUH.

WCIIOJIb30BaHUE CIICIIMATM3UPOBAHHBIX CIPABOYHBIX CHCTEM (DJICKTPOHHBIX YUCOHUKOB,
CIPABOYHMKOB, KOJUIGKIIMH wWumocTpauuii u  poromzobpakenuit, (PoToOaHKOB,
PO eCCUOHANBHBIX COLIMANIBHBIX CETEeH U JIp.).

OpenOffice Ccrika: http://www.openoffice.org/ru/

Mozilla Firefox Ccpuika: https://www.mozilla.org/ru/firefox/new/

Libre Office Ccpunka: https://ru.libreoffice.org/

Do PDF Ccrutka: http://www.dopdf.com/ru/

7-zip Ccouika: https:// www.7-zip.org/

Free Commander Ccpuika: https://freecommander.com/ru

be Reader Ccbuika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.htmlnomno
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Adobe Reader Ccruika: https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader.html
Onepanuonnas cucrema Windows 8.1 JIuniensnonnas Bepcus no goropopy Ned71\1 ot
11.12.2014 r.

DneKTpoHHO-0MbIroTeuHas cucreMa bubinokoMIiekTaTop

HanmonanpsHa a5ekTpoHHas OuOnHoTeKka - peaepaibHOE roCyIapCTBEHHOE OIOKETHOE
yupexaenue «Poccuiickas rocynapcrsennas oubnuorekay (PI'BY «PI'by)

Penaxuus basel nanueix «I[IOJITTPE/] CipaBouHuKmn»

OnexkTpoHHO-O0ubnnoTeyHas cuctema «JIAHb»

12. Onucanue MaTepraJIbHO-TEXHUYECKOI 0a3bl, HEO0OX0AMMOM /1A
ocyliecTBJIeHHs 00pa30BaTeIbLHOIO NMPolecca Mo JMCUMUILINHE (MO1YJII0)

-KOMIIBIOTEPHBIN KJacc M JoCTyll K ceth MHTepHeT (BO BpeMsi CaMOCTOSITEIbHOU
MOATOTOBKH) (AOTKEH ObITh MPHIIOKEH TpadUK 3aHITOCTH KOMIIBIOTEPHOTO KJlacca);
-IIPOEKTOP, COBMEIICHHBIA C HOYTOYKOM [l TPOBEIEHUS JIEKIIMOHHBIX 3aHSATUN
MIpEnoiaBaTesieM U MPE3CHTAIMH CTYJIEHTAMHU PE3YJIHTaTOB PAOOTHI

-pa3AaToOYHBIN MaTepuan AJid NPOBEACHUS IPYIIOBON pabOTHI;

-METOJIMYECKHE MaTepuaabl K NPAKTUYECKUM U JIAOOPATOPHBIM 3aHSATHUSAM, JICKIIUU
(pyKomuCh, 3NEKTPOHHASI BEPCHUS), TUTAKTUUECKUN MaTepuall JJisl CTYJAEHTOB (T€CTOBbBIC
3aJlaHusl, MyJIbTUMEIUNHBIC PE3EHTAIUN );

-IJIs. TIPOBEACHUS JICKIIMOHHBIX HEOOXOIMMa ayJAuTOPHs, OCHAIICHHAS WHTEPAKTUBHOU
JIOCKOM.

13. Oco0eHHOCTH OPraHU3alvy 00yYeHHUs MO JUCUHUIIMHE 00YYAIOUIUXCA M3 YHCJIa
HHBAJWA0B U JIUI[ ¢ OTPAHNYEHHBIMH BO3MOKHOCTAMU 310poBbsi (OB3)

[Ipu HeoOXoguMOCTH B 00pa30BATEIILHOM MPOIECCE MPUMEHSIOTCS CIEAYIONINe
METOJBl W TEXHOJIOTHH, OOJerdamre BOCHpHUATHE HWH(OpMauu OO0yJaroIIMMUCS
uHBaMAamu U aunamu ¢ OB3:

- CO3JIaHKME TEKCTOBOM BEPCHH JIF0OOT0 HETEKCTOBOTO KOHTEHTA JIJIsl €0 BO3MOXKHOTO
npeoOpa3oBaHus B albTepHATUBHBIE (POPMBI, YI0OHBIE AJI PA3IMYHBIX MOJIb30BATENCH;

- CO3JIaHME KOHTEHTA, KOTOPBIM MOXKHO MPEJICTABUTH B PA3JIMYHBIX BUIaX 0€3 MOTEPh
JAQHHBIX WU CTPYKTYpPhI, MPEAYCMOTPETh BO3MOXKHOCTH MACIITaOUPOBAHUSI TEKCTa U
n300pakeHuil 6e3 MoTepu KauecTna;

- CO3JIaHKH€ BO3MOXKHOCTH JUIsl 00y4YaroIINXCcsi BOCIPUHUMATh OJJTHY U Ty ke UH]Op-
MaIlMi0 W3 Pa3HbIX MUCTOYHUKOB — HAINPUMEp, TaK, YTOOBI JIMIIA C HAPYIICHUEM CITyXa
noJIy4asii H(GOpMaIuio BU3yaabHO, C HAPYIICHHEM 3PEHUS — ayTUaIbHO;

- MPUMEHEHHE MPOTPAMMHBIX CPEJICTB, OOCCIICUMBAIONINX BO3MOKHOCTH OCBOCHUS
HaBBIKOB U YMEHUH, (POPMHUPYEMBIX JUCIUILUIMHON, 32 CUET aJIbTEPHATUBHBIX CIIOCOOOB,
B TOM YHCJI€ BUPTYaJIbHBIX JIAOOPATOPUN U CUMYJISIIMOHHBIX TEXHOJIOTUH;

- MPUMEHEHUE JIUCTAHIIMOHHBIX 00pPa30BaTEIbHBIX TEXHOJOTUN IS Mepeaadyu
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YECKUX 3aHATHM, BBICTYIUIGHHS] C JOKJIaJaMH M 3alllUTOM BBIMOJHEHHBIX padoT,
MPOBEACHUE TPEHUHI OB, OpPTraHU3aINU KOJUIEKTUBHOUN pabOThI;

- MPUMEHEHHUE JIUCTAHIIMOHHBIX O00pPa30BATEIbHBIX TEXHOJIOTHH JJIi OpraHu3aIuu
TEKYIIETO U TPOMEKYTOTHOTO KOHTPOJIS;

- YBENTMYEHUE TIPOJIOJDKUTEIBHOCTH C1aud 00YYaIoMMMCS MHBATUIOM WM JIUIIOM C
OB3 ¢opm mnpomMexyTOUYHOW aTrTecTalldd MO OTHOUICHHIO K YCTaHOBJICHHOM
MPOJOKUTEFHOCTH MX CAAYU: 3a4€T U IK3aMEH, MTPOBOAUMBINA B MUCBMEHHOHN (hopme, —
He Oonee yem Ha 90 MuH., TPOBOIUMEBIN B yCTHOUW (hopme — He Oosee yeMm Ha 20 MuH., —
MIPOJOJKUTEFHOCTH BBICTYIUICHHUS 00YYalomIerocs Py 3alliuTe KypcoBOH pabOThI — HE
Oonee uem Ha 15 MuH.

14. Buabl 3aHATHH, IPOBOAUMBIX B (JOpMe MPAKTHYECKON MOATOTOBKHU

(He IPeIyCMOTPEHO MPH H3YYECHHH JTUCIUILIHHBI)
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